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Satutes relating to Constitution, Powers and Duties oAuthorities

CHAPTER - |
PRELIMINAR Y

Satute 1
Short title and commencement

(1) These Statuses may be called the Statutes relating to constitution, Powers and duties of the
Authorities of the University

(2) They shall come into force on such date as the State Government may appoint under sub-section
(5) of section 57 of thact
Satute 2
Interpretation of words and expressions

Unless there is anything repugnant in the subject or context, words and expressions used in these
Statuses shall have the meanings respectively assigned to thenAat.the
Satute 3
Authorities of the University under Clause (7) of section 16 of thAct.

Save as otherwise provided in thet, the following are the authorities of the University under clause
(7) of section 16 of thAct: —

()  The Departmental Committees;

@iy  The Library Committees;

(i)  The Board of Residence and Discipline;

(v) The Board of Health andt®lents’'Welfare and such other authorities as may be established
under the Statutes.

CHAPTER - I
FACULTY COUNCELS FOR POSTFGRADUATE STUDIES AND DEANS
Statutes 4
Deans.

The term of a Dean shall be for a period of two years from the date of election :

Provided that in respect of first election under the first Statutes the said period of two years shall
commence from the date of the first meeting of the Court held after such election.

Satute 5
Election of Deans.

The Deans shall be elected by the members of the concerned Faculty Council for Post-graduate
Studies in the manner provided in Statute 32 of the Statutes relating to the Constitution of and Election to the
Court and other authorities of the University
Statutes 6
Filling of casual vacancies

If a vacancy occurs in the office of the Dean by reason of death, resignation or retirement, a special
meeting of the Faculty Council for Post-graduate Studies shall be convened within a period of three months
for the purpose of electing a Dean by the Registrar on a date, time and place to be fixed in this behalf by the
Vice-Chancellor and the provisions ahfite 32 of the tatutes relating to the Constitution of and election to
the Court and other authorities of the University shall thereupon apply to such election.



Satute 7
Nomination during the temporary absence of the Dean.

If by reason of illness or authorized leave or for any other reasons, the Dean of a Faculty Council for
Post-graduatet8dies is temporarily unable to dischaithe responsibilities and perform the duties\ibe-
Chancellor shall nominate a member of the Faculty Council for Post-graduate Studies who is a Professor to
carry on the responsibilities and duties of the Dean during the period of temporary absence of the Dean of the
Faculty Council concerned.

CHAPTER - llI
BOARD OF STUDIES
Satute 8
Boards of Postgraduate studies

There shall be a Board of Post-graduate Studies in each of the subject mentioned in Schedules | and II.
Satute 9
Constitution of Boards of Sudies attached to a Faculty Councils forPost-graduate $udies:

Every Board of Studies attached to a Faculty Council for Post-graduate Studies shall consist of : —

(a) the Head of the concerned Post-graduate Departmdeaching at the Universitwho shall
be the Chairman of the Board, or if at the time of the constitution of any Board no instruction is imparted in the
Post-graduate course in the subject or subjects concerned at the UniveYsagiBbancellor shall nominate
one of the members of the Board as Chairman;

(b) three teachers of the University participating in post-graduate teaching in the subject in respect
of which the Board is constituted,;

(c) three teachers of the Constituent College participating in Post-Graduate teaching in the subject
concerned;

(d) two teachers teaching Honours course in the subject in affiliated colleges other than Constituent
Colleges;

(e) one person who shall be an expert in the subject concerned co-opted by the members of the
Board at its first meeting;

(f)  the members of every Board of Studies referred to in clause (c) and clause (d) shall be elected
receptively by the members of the concerned Faculty Council for Post-graduate Studies and the members of
the concerned Council for Under-graduate Studies in accordance with the provisions of the relevant Statutes
relating to the Constitution of and Election to the Court and éthirorities of the University
Satute 10
Boards of Undergraduate Sudies:

There shall be a Board of Undergraduate Studies in each of the subjects mentioned in Schedule 111
Satute 11
Constitution of Boards of Sudies attached to the Council folUndergraduate studies inArts, Science,
Commerce and Law:

Every Board of Studies other than the Board of Undergraduate Studies in Law and in Education
attached to the Council for Under graduatedi®s inArts, Science, Commerce and Law shall consist of: —

(a) three teachers of the University participating in post-graduate teaching in the subject concerned;

(b) five teachers participating in Undergraduate teaching in subject or subjects concerned;

(c) one person other than those mentioned in clauses (a) and (b), having expert knowledge in the
subject concerned co-opted by the members of the Board at its first meeting;

(d) the members of every Board of Studies referred to in clause (a) and clause (b) shall be elected
respectively by the members of the concerned Faculty Council for post-graduate studies and the members of



the concerned Council for undergraduate Studies in accordance with the provision of the relevant Statutes
relating to the Constitution of and Election to the Court and other authorities of the University;

(e) if at the time of the constitution of any Board no instruction is imparted in the post-graduate
course in the subject concerned, three persons nominated\Wgeh€hancellar
Satute 12
Nomination of Chairman of the Board:

The Vice-Chancellor shall nominate one of the members of the Board to be the Chairman of the
Board.

Satute 13
Constitution of the Board of Undergraduate $udies in Law:

The Board of Undergraduate Studies in Law shall consist of: —

(a) all Principals of affiliated colleges teaching law;

(b) five teachers participating in Undergraduate teaching law;

(c) one person other than those mentioned above, having expert knowledge in the subject co-opted
by the members of the Board at its first meeting;

(d) one nominee of the Bar Council\dfest Bengal;

(e) the members referred to in clause (b) shall be elected by the members of the concerned Council
for Undergraduate Studies in accordance with the provisions of the relevant Statutes relating to the Constitution
of and Election to the Court and otlerthorities of the University
Satute 14
Nomination of Chairman:

TheVice-Chancellor shall nominate one of the members of the Board as the Chairman of the Board.
Satute 15
Constitution of the Board of Undergraduates in Education:

The Board of Undergraduate Studies in Education shall consist of : —

(a) three Principals ofeacherdraining Collegegffiliated to this University;

(b) three teachers in Education taught as an elective subject in affiliated colleges;

(c) five teachers teaching ifreacherdraining Colleges;

(d) one person other than those mentioned above, having expert knowledge in the subject co-opted
by the members of the Board at its first meeting;

(e) the members referred to in clause (a), clause (b) and clause (c) shall be elected respectively by
the members of concerned Council for Undergraduate Studies in accordance with the provisions of the
Statutes relating to the constitution of and Election to the Court andAudtiesrities of the University
Satute 16
Nomination of Chairman:

TheVice-Chancellor shall nominate one of the members of the Board to be Chairman of the Board.
SCHEDULE | (Artand Commerce )

(See @atute 8)

(i) Bengali, (ii) English, (iii) Economics, (iv) Historgv) Nepali, (vi) Philosophyvii) Political Science,

(viii) Sociology and Sociahnthropology and (ix) Commerce and such other subjects or courses of study as
may be introduced by the University

SCHEDULE Il (Science)

(See @atute 8)

(i) Chemistry (ii) Geography anfpplied Geographyiii) Mathematics, (iv) Physics, (v) Botany and
(vi) Zoology and such other subjects or coursesudysas may be introduced by the University
SCHEDULE 11l
(See &tute 10)

The Council for Undergraduate Sudies in Arts, Science, Commerce and Law:—



(i) Arabic, (ii) Bengali, (i) English, (iv) Latin, (v) Hindi, (vi) Nepali, (vii) Modefribetian, (viii) Sanskrit,
(ix) Urdu, (x) Economics, (xi) Historyxii) Philosophy(xiii) Education, (xiv) Political Science, (xv) Sociology
and SocialAnthropology (xvi) Law, (xvii) Commerce, (xviii) Chemistry(xix) Botany (xx) Geography
(xxi) Mathematics, (xxii) Physics, (xxiii) Physiologgxxiv) Zoology and such other subjects or courses of
study as may be introduced by the University

CHAPTER - IV
FINANCE COMMITTEE
Satute 19
Constitution of the Finance Committee:

The Finance Committee shall consist of the following members:

(a) TheVice-Chancellor who shall be the Chairman of the Committee.

(b) Dean of the Faculty Council for Post-graduatedis inArts and Commerce.

(c) Dean of the Faculty Council for Post-graduate Studies in Science.

(d) One member of the Court nominated by the Court.

(e) One member of the Executive Council nominated by the Executive council.

(f)  One member with the experience in financial matters nominated by the State Government.

(g) The Registrar of the University (ex-Officio).

(h)  The Finance Officer of the University who shall be the Secretary of the Committee (ex-Officio).
Satute 20
Powers and Functions of the Finance Committee:

(1) The Finance Committee shall advise on any financial matter that may appropriately be referred
to it for opinion by any authority or body of the University

(2) The Finance Committee shall —

(a) before the 18 November every year consider at a meeting convened for the purpose of
an abstract of the estimated receipt and expenditure of the University on different accounts for the ensuing
financial year and make recommendations pertaining to them, which, with the same abstract, shall be forwarded
to the executive Council for examination and approval. This abstract as approved by the Executive Council
shall be submitted to thae®e Government as required under section 43 dkthe

(b) before the 3%of January every year consider the annual statement of accounts for the
previous financial year as prepared by the Finance Officer and transmit the same with its recommendations
to the Executive Council for examinations and approval prior to its transmission to the Court.

(c) before the 30 of April every year consider at a meeting convened for the purpose the
Annual Financial Estimates of the ensuing financial year and having considered the same estimates make
recommendations pertaining to them which, with the said estimates, shall be forwarded to the Executive
Council for examination and approval prior to transmission to the Court, and

(d) prepare financial and accounts rules with the approval of the Court.

(3) The Finance Committee may call for any paper bearing on any financial proposal or any item of
accounts under its consideration or in making its recommendations on the annual accounts or the financial
estimates referred to in clause (2).

(4) The Finance Committee shall maintain watch over the progress of income and expenditure
provided forin the Budget and shall make such reports to the Executive Council from time to time, as it may
think fit on any matter &cting the finance of the University

(5) Subject to the provisions in sub-section (4) of section 43 &d¢heo expenditure, not covered
by the Budget grant or in excess of the Budget provision, may be incurred without consideration by the
Finance Committee and prior approval of the State Government.



(6) The Finance Committee shall have power to make rules for the transaction of its own business.

CHAPTER -V
DEPARTMENTAL COMMITTEES

Satute 21
Departmental Committees:

There shall be an authority called Departmental Committees. Departmental committee In every Post-
graduate Department and Centre at the University under clause (7) of section 18abf the
Satute 22
Members of Departmental Committees:

All the whole-time teachers of the University belonging to the Post-graduate Departments and Centres
at the University shall be members of Departmental Committee:

Provided that the Centres shall have an iBtepartmentaldvisory Committee having such Powers
and duties as may be prescribed by the UGC from time to time.

(This amendment came into force on 28.4.89)

Satute 23
Chairman of the Committee.

Head of the Department/Director of a Centre shall be the Chairman of the Committee.
Satute 24
Powers and functions of the Departmental Committee:

Subiject to the general supervision and control oMise-Chancellgrthe Departmental Committee
shall have the following powers and functions: —

()  toidentify the academic areas which need be strengthened and recommend suitable measures in
this regard;

(i)  toensure proper utilisation of existing physical, human and financial resources;

(i)  to prepare class routine;

(iv) to prepare programme for co-ordination and completion of courses on schedule;

(v) to make arrangements for holding examination;

(vi) to suggest necessary follow up action for expeditious publication of results;

(viiy to make proposals for inclusion in the annual budget;

(vii) to select supervisor from among the teachers of the department of Research Scholar/Fellow
allotted to the department by the University;

(ix)  to recommend free-studentship as per rules;

(x) to suggest rules relating to the courses of Post-graduate studies;

(xi)  to consider any other matter regarding Departmental activities or any such matter as may be
referred to it by the appropriate authorities;

(xiiy to frame rules and procedure for its working with the approval oVittee Chancellar

CHAPTER - VI
THE LIBRAR'Y COMMITTEE
Satute 25
Library Committee:
The University Library or Libraries shall be under the management and control of a Committee to be
called the Library Committee.



Satute 26
Constitution of the Library Committee:
The Library Committee shall consist of the following members: —
(a) theVice-Chancellgrwho shall be the Chairman of the Committee,
(b) the Deans of the Faculty Councils for Post-graduate Studies,
(c) one teacher to be nominated by each of the Departmental Committee,
(d) one Research Scholar/Fellow to be nominated byittee Chancellar
(e) one Post-graduate student to be nominated byiteeChancellgr
(f)  the Registrar of the University (ex-officio),
(g) the Finance Officer of the University (ex-officio),
(h) the Librarian of the Universitywvho shall be the Secretary of the Committee (éixioJ.
Satute 27
Powers and duties of the Library Committee:
Subiject to the provisions of thet, the $atutes and the Ordinances, the Library committee shall have
the following powers and duties, namely: —
(a) tomanage and control the University Library or Libraries;
(b) to supervise the arrangements for the proper care and cataloguing of books, journals and
manuscripts, etc;
(c)to purchase furniture and fitting of the Library or Libraries and to arrange for repair of the same;
(d)to prepare thAnnual budget estimates for the University Library or Libraries and submit the same
to the Finance Committee; and
(e)to frame rules in respect of:
()  the periodical inspection of the Library or Libraries;
(i)  the purchase of books, journals, manuscripts and other educational equipments;
(i)  the use of the Library by the different categories of readers;
(iv) the payment of fees, if any for the use of the Library;
(v) the conditions of borrowing and returning books, journals, etc;
(vi) the suspension of privileges and the realisation of penalties for the loss, mutilation or
disfigurements of books or for any breach of the library rules; and
(viiy any other matter relating to the management of the libraries.
The proceedings of the meetings of the Library Committee shall be submitted to the Executive Council
which may modify the decisions of the Committee or direct the Committee to review its decisions.

CHAPTER - VII
THE BOARD OF RESIDENCE AND DISCIPLINE

Satute 28

The Board of Residence and Discipline (hereafter in this Chapter referred to as “the Board”) shall
consist of the following members:

(a) theVice-Chancellor who shall be the Chairman of the Board, HEici@f

(b) Dean of the Faculty Councils for Post-graduate Studies, Ex-Officio;

(c) Two Principals of dfliated Colleges, not beingVomens’Colleges, appointed by théce-
Chancellor;

(d)  One Principal of &#omensCollege diliated to the University appointed by tkiece -Chancellor;

(e) The Medical Cficer of the UniversityEx-Officio;

(f)  The student member of the Executive Council;

(g) The Inspector of Colleges who shall be the Ex-Officio Secretary of the Board.



Satute 29

Subiject to the provisions of thet, the S$atutes, the Ordinances, the Regulations and the Rules, the
Board shall exercise the following powers and discharge the following duties:

(a) to make proposals for and to maintain Halls and Hostels for Residence of students;

(b) toinitiate proposals to recognise or withdraw recognition from hostels for students;

(c) tosupervise and control all Halls, Hostels referred to in clauses (a) and (b) and to enforce
observance therein of the rules of discipline relating thereto;

(d) to arrange for the periodical inspection of the Halls and Hostels as may be directed by the
Executive Council;

(e) todeal with the cases of breach of discipline in a Hall or Hostel in accordance with the ordinances;

(f)  subject to theAct and the &&tutes, to recommend to the Executive Council draft ordinance
relating to Discipline for observance in Halls and Hostels for students.

CHAPTER - VIII
THE BOARD OF HEALTH AND STUDENTS' WELFARE
Satute 30

The Board of Health and®&lentsWelfare, (hereafter in this Chapter referred to “as the Board”) shall
consist of the following members:

(a) theVice-Chancellgrwho shall be the Chairman of the Board, E&i<Qf;

(b) the Dean of the Faculty Councils for Post-Graduate Studies;

(c) the Dean of adents'Welfare;

(d) the Principal, North Bengal Medical college;

(e) the Superintending Engine@&ublic Health Engineering, Government¥ddst Bengal, Siliguri;

(f)  the Superintendent, North Bengal General Hospital;

(g) one Principal of an &fiated college, not being a womenllege, nominated by théice-
Chancellor;

(h)  one Principal of &omensCollege diliated to the Universitynominated by theice-Chancellor;

()  the University Engineer;

()  the DirectoyPhysical Education, North Bengal University;

(k) the Medical Officer of the University who shall be the Ex-Officio Secretary of the Board.
Satute 31

Subiject to the provisions of thet, the Satutes, the Ordinance, the Regulation and the Rules the
Board shall exercise the following powers and discharge the following duties:

(a) to arrange, in accordance with the directions of the Executive Council, the inspection of all
Universities and college buildings and the campus of all the Halls, Hostels of the University and the colleges
and to suggest to the Executive Council such measures as it thinks fit for the improvement of conditions
therein;

(b) to advise the Executive Council and other appropriate bodies on all schemes foswygtbr
and drainage in the University campus;

(c) to advise the Executive Council and other appropriate bodies on all matters effecting the health
of the students, and of the employees of the University;

(d) make arrangements for the Physical examination of the students of the Post-graduate
Departments of the University any for the preparation annually of a report for the Executive Council on the
State of health of the students of the University;

(e) toissue directives for physical examination of the students of the affiliated colleges;

(f)  tosurvey periodically the diet of the students residing in recognized Halls and Hostels and arrange



for inspection of dining rooms and kitchens in such places of residence for students and of canteens;

(g) to draw up the schemes for students’ welfare as and when called upon by the appropriate
authority;

(h) toinspect and direct the imparting of physical education in the colleges;

() to arrange for enlistment of students of affiliated colleges in the NCC and the NSS and to
encourage introduction of courses of study in Military Sciences and in the affiliated colleges.

CHAPTER - IX
MISCELLANEOUS
Satute 32
(1) The Registrar shall keep a separate register of the members @&uwthohty and shall enter
therein:
(a) the name of every member of thathority;
(b) the date of his appointment or election as the case may be;
(c) the date, if any on which his term of office as member is due to expire and
(d) the date on which he ceases to be such member
(2) The Registrar shall keep every register referred to in paragraph (1) up-to date.
Satute 33
In respect of matters relating to afiythority not covered by these statutes, the Executive Council
may make Ordinances and Regulations for defining the powers and duties Afighantity.
Satute 34
In any case not expressly provided for byAlseor by the &tutes, Ordinances or Regulations made
by the Court or the Executive Council, the Executive Council may give such directions as it may consider
Necessary to any other authority and such a authority shall comply with such directions; provided that a copy
of every such direction given by the Executive Council shall forthwith be forwarded to the Court.
Satute 35
If any difficulty arises with regard to interpretation of any Statute/Ordinance/Regulations or any Clause
thereof theVice-Chancellor shall refer the same to the Chancellor who may thereupon issue such directions
as appears to him/her to be necessary or expedient for resolving the difficulties.
Satute 36
No act or proceedings of any authority shall be called into question or invalidated Merely for the reason
that a member has not received a notice or agenda paper relating to any meeting of the prathiolety that
the same has been duly issued to such members.

10



Satutes Relating to Election of Members ofAuthorities

CHAPTER - I*
PRELIMINAR Y
Satute 1
Short title and Commencement
(1) These statutes may be called the Statutes relating to the election of memigtwodfies.
(2) They shall come into force at once.
Satute 2
Definitions
Unless the context otherwise requires:
(1) Words and expressions used in thetsdufes shall be interpreted to have the samsaning
as they have in thict;
(2) Deleted.

CHAPTER - I
Deleted.

CHAPTER - III*
GENERAL PROVISIONS RELATING TO ELECTIONS
Satute 8
Elections to the Court and other authorities of the university:

(1) Exceptas may by specifically prescribed otherwise, all elections to the Court and other authorities
of the University shall be held in accordance with the provisions of, and the procedure prescribed by these
Statutes.

(2) Inthis Statute, unless the context otherwise requires: —

(a) “Authority” means the Court or other authorities of the University as may be appropriate in
each particular case;

(b) “Constituency” in relation to any election of a member of Anthority means the body of
electors who are required by thet, the Satutes, the ordinances, the Regulations Or the Rules to elect such
member to the authority;

(c) “Contesting candidate” at any election means a Candidate whose nomination paper has been
found valid on scrutiny by the Returning Officer and who has not duly withdrawn his candidature under
paragraph (12) of Statute 9;

(d) “Election” means an election Held under &, the statutes, the ordinance, the Regulations or
the Rules;

(e) “elector” of a constituency means a person whose name has been included in the electoral roll
of the constituency;

(f)  “electoral roll” means the register of electors in any constituency;

(g) “polling day” in relation to a polling station means the date fixed under these statutes for taking
the poll at that polling station;

(h)  “Polling hours” in relation to a polling station means the period of time intervening between the
hours fixed by the returning officer respectively for the commencement and the ofotiireg poll at that

*Under the process of amendment. 11



polling station under these statutes;

()  “Returning officer” except in the case of election under clause (xx) of sub-section (1) of section
17 and under sub-clause (c) of clause (xiii) of sub-section (4@aifon 20 of the act, means the Registrar
and includes any other person appointed by the vice-chanbglklgeneral or a special ordes the “returning
officer” in connection with any election;

()  “Presiding Officer” means a person appointed by the returning officer for the purpose of
conducting election to any authority of the university;

(k) “authorised agent” means a person who has been authorized in prescribed form by candidate
contesting the election, to be present inside the polling station or at the place of counting of votes on behalf of
the candidate with the prior permission of the returning officer or the presiding officer;

(h  “officer of the university” means the officers mentioned in section 7 of the act and such other
persons as the university may declare to be officers of the university under clausegadtafn 7 of the
act.

CHAPTER - IV*
ELECTION PROCEDURE TO THE COURT AND OTHER
AUTHORITIES OF THE UNVERSITY
PART — |

Election of members to the Court, the Faculty Councils for Post-graduate studies and the Councils for

Undergraduate fidies under thAct.
Satute 9
Vice-Chancellor to call upon University constituencies to elect:

(1) Whenever an election is required to be held for the purpose of constituting the Court or other
authorities of the University or for filling up any vacancy therein Mloe Chancellor shall call upon the
appropriate constituency to elect a member or members as the case may be.

Vice-Chancellor to fix dates for application for enrolment of voters, nominations, scrutiny of
nominations, withdrawal of candidature and poll.

(2) (a)The Vice-chancellor shall, in connection with any election referred to in paragraph (1) by an
order in writing fix a date or dates—

()  on or before which applications for enrolment as voters shall be submitted, which shall not be
earlier than thirty days from the date of the order

(i)  on or before which nominations for election shall be submitted, which shall not be earlier than
fourteen days from the date of publication of the final electoral roll for the constituency concerned after the
last date of application for enrolment as voters fixed under item(i),

(i)  onwhich scrutiny of nominations shall be made, which shall not be later than the third day from
the last date for submission of nominations fixed under item(ii),

(iv)  on or before which applications for withdrawal of candidature, if any shall be submitted which
shall not later than the third day from the date fixed under item (iii) for scrutiny of nominations,

(v) onwhich a poll shall, if necessabe taken, which shall not be earlier than thirty days from the
last date for withdrawal of nomination fixed under item (iv),

(vi) on which counting of votes shall be commenced, which shall not be later than seven days from
the date for taking the poll fixed under item(v), (b) Every order under clause (a) shall be duly notified by the
Registrar in the press or in such manner as may be determined\igei@hancellar
(3) Notice calling for applications for enrolment as voters

As soon as possible after receiving the order of/tbe-Chancellor referred to in item (i) of clause (a)
of Paragraph (2), the Returningfioér shall, in such manner as tMeee-Chancellor may direct, issue or

*Under the process of amendment. 12



cause to be issued a notification stating the substance of the order and calling for applications for enrolment as
voters in the respective constituencies from all person entitled to vote at the election in such constituencies.
(4) Preliminary Electoral Rolls

(a) Not later than sixty days after the last day for application for enrolment of voters fixed under
item (i) of clause (a) of paragraph (2), the Returning Officer shall prepare a preliminary electoral roll for
every constituency of the Court, the Faculty Councils for Post-graduate Studies and Councils for Under-
Graduate Studies containing the names of all person who have applied for enrolment as voters in the constituency
concerned and are qualified to have their names included in such roll.

Explanation :

()  Aprincipal or &eacher shall be entitled to have his name included in the relevant electoral roll,
even though he is on authorised leave.

(i) A Lecturer- in- charge of an affiliated college, by whatever name called, may enroll himself
either in the Principad’ constituency or in thEeachets constituency

@iy  ATemporary Principal or teacher shall also be entitled to have his name included in the relevant
electoral roll.

(iv) Instructors,Tutors, Demonstrators and any other person who are certified by the Heads of the
Institution in which they are employed as participating in teaching work shall be deemed to be teachers for the
purposes of elections under these Statutes.

(b) A person shall be entitled to have his name included in the electoral roll of one constituency only
A person qualified to have his name included in the electoral roll of more than one constituency shall indicate
the constituency in the electoral roll of which he wishes his name to be included and the Returning Officer
shall include his name accordinglly the case of a failure to indicate the constituency the application shall be
rejected.

(c) Apreliminary electoral roll prepared under clause (a) together with a notice to the effect that the
electoral roll may be inspected and claims or objections in respect thereof may be filed shall be published by
posting the same in the Notice board of théo®fof the Registrar or in such other manner as\fee-
Chancellor may determine.

(d) Incase of voters for Registered Graduates Constituency of the court, prescribed option forms as
approved by th&/ice-Chancellgrshall be available from the University Sales Counter and /or any other
authorized agent of the University as may be decided byiteaeChancelloron payment of a fee of Rs.1/-
only for each form. The voter shall indicate by a cross mark against the appropriate box in the said option form
the center at which he proposes to cast his vote. The form duly filled in together with two recent passport size
photographs #ifkked in the specified places in the from, shall be submitted to the ReturriicgrOfhe
Returning Officer shall include the names of the voters, who have exercised their option in the aforesaid
manney accordingly and publish the electoral roll centrewise, for the convenience of the voters in such
manner as may be directed by Wiee-Chancellar
Claims and Objections:

(5) Within fifteen days from the date of such publication of a preliminary electoral roll, any claim or
objection to the roll may be made in writing signed by the person making it, stating specifically the grounds on
which it is made and submitted to the Returning Officer either in person or by registered post.

(6) (a) The Returning Gicer, shall, after summary enqujdispose of all claims or objections submitted
under paragraph (5) and amend the electoral roll where nec&3$safipnal electoral roll so prepared shall be
kept in the office of the Registrar and shall, not later than seven days from the last date for filing claims and
objections referred to in paragraph (5), be published in such manner as is referred to in clause (c) of Paragraph
(4) and shall come into force forthwith upon such publication. The decision of the Returning Officer on any
claim objection shall be final.

(b) Thefinal electoral roll for any constitueng@yepared under clause (a) shall remain in force until
a fresh electoral roll is prepared for that constituency in connection with the next general election on the
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expiry of the term of difce of the members elected from that constitueaabject to such amendments, if
any, as the Registrar mafyom time to time consider necessary for the purpose of filling casual vacancies.
Withdrawal of Name from electoral roll:

(7) if, atany time before the publication of the final electoral roll of any constituency under paragraph
(6) any person applies for withdrawal of his name from such roll, the Returning Officer shall permit his name
to be so withdrawn but such person shall not be entitled to claim a refund of the fegp#idtoy him for
inclusion of his name therein.

Correction of error in electoral roll:

(8)(a) The Returning Officer shall have the power to correct any printing or clerical error in a final
electoral roll.

Custody of electoral rolls, etc.:

(b) The Registrar shall have the custody of the preliminary as well as the final electoral roll.

(c) Electors may obtain copies of the preliminary as well as final electoral roll from the office of the
Registrar on payment of such price as may be fixed by the Registrar in this behalf.

Notice calling for nominations:

(9) Upon the publication under paragraph (6) of a final electoral roll for an election, the Returning
Officer shall forthwith give notice in such manner asvlee-Chancellor may direct, of the intended election
inviting nominations of candidates for election and specifying the last date fixed for making nominations, the
date for scrutiny of nominations and the last date for withdrawal of candidature as well as the date of poll and
the time and place at which and the person to whom, the nomination papers are to be delivered.
Nominations:

(10) (a)Any person whose name appears in the final electoral roll of any constituency and who is not
disqualified to be elected as a member of the authorities of the University under Section 3gtiidne be
nominated as a candidate for election from that constituency .

(b)  On or before the last date for submission of nomination of candidates for election fixed under
item (ii) of clause (a) paragraph (2), a candidate for election shall delivesiuse to be delivered to the
Returning Oficer between 1A.M. and 4 BM. on a working day except Saturdand betweenllA.M. and
1 PM. on Saturday of the Universjtg nomination paper in a form approved for the purpose byitiee
Chancellor which shall be obtainable from the Returnirfic@f

(c)  Nonomination paper shall be valid unless it is signed by the candidate as assenting to the nomination
and by one other person qualified to vote in the constituency concerned as proposer

(d) An elector may sign as proposer only one nomination paper and no more, and if an elector signs
as proposer more nomination papers than one, all the nomination papers so signed by such elector shall be
invalid; provided that this rule shall not apply to a constituency where the number of electors does not exceed
five.

Security of nomination papers:

(11) (a) On the day fixed under item (iii) of clause (a) of paragraph (2), the Returtiicgy Sfall, in
the presence of such candidates or their authorized agents as may present, scrutiniz all Nomination papers
which have been delivered to him under paragraph &@pndidate who is absent at the scrutiny may
authorize one agent to represent him at the scridtftey such scrutinythe Returning Gicer shall publish in
his office a list of all the candidates whose nomination papers have been accepted by him as valid specifying
therein the last date for withdrawal fixed under item (iv) of clause (a) of paragraph (2).

(b) Deleted.

(c) Deleted.

Withdrawal of candidature:

(12) Any candidate whose name appears in the list of candidates referred to in clause (a) of paragraph
(11) may withdraw his candidature by a notice in writing in the prescribed form. Every such notice shall be
signed by the candidate and delivered to the Returnifige®in his ofice between 1A.M. and 3 BM. on
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a working day except Saturdand betweenllA.M. and 1 BM. on Saturdayon or before the date fixed
under item (iv) of clause (a) of paragraph (2). The Returning Officer shall hand over to the person delivering
a notice of withdrawal a certificate of such delivery

Procedure in contested and uncontested elections:

(13) Inan election:

(a) ifthe number of contesting candidates is equal to the number of seats to be filled at the elections,
the Returning Officer shall declare all such candidates to have beereldatgd; ar

(b) ifthe number of contesting candidates is less than the number of seats to be filled at the election,
the Returning Officer shall declare all such candidates to have beerethdied, and theice-Chancellor
shall thereafter call upon the constituency to eleetrson or persons to fill the remaining seat or seats; or

(c) if the number of contesting candidates exceeds the number of seats to be filled at the election,
the Returning Officer shall forthwith publish in his office a list of the contesting candidates in alphabetical
order of their surnames and a poll shall be taken on the date or dates fixed under item (v) of clause (a) of
paragraph (2)

Special procedure in case of reserved seats:

(13.A) If at an election in a constituency the number of seats to be filled includes a humber of seats
reserved for a particular class, category or description of persons, and —

(a) if the number of duly nominated candidates qualified to fill the reserved seats who have not
withdrawn their candidature is equal to the number of seats so reserved, all the candidates shall be declared
duly elected and the procedure laid down in paragraph (13) shall be followed for filling the remaining seats; or

(b) if the number of such candidates exceeds the number of seats so reserved but the total number
of duly nominated candidates is equal to the total number of seats to be filRetuheing Officer shall
declare all the candidates duly elected; or

(c) if the number of such candidates exceeds the number of seats so reserved and the total number
of duly nominated candidates also exceeds the total number of seats to be filled, a list of all the candidates for
election shall be published as provided in clause (gavhgraph (13) and a poll shall be taken; and after the
poll has been taken, the Returnir@fficer shall first declare those who, being qualified to fill the reserved
seats, have secured the largest number of votes duly elected to fill the reserved seats and then declare such
of the remaining candidates as have secured the largest number of votes duly elected to fill the remaining
seats; or

(d) if the number of such candidates is less than the seats so reserved, the Returning Officer shall
forthwith declare all those candidates duly elected to fill the reserved seats and follow the procedure laid
down in paragraph (13) for filling the seats other thaserved seats; the reserved seats remaining unfilled
shall be deemed to be vacancies for the purposes of Sections 38 and 3%ctf the

Explanation: In a constituency where the number of seats to be filled up includes a seat or seats
reserved for a particular class, category or description of persons, candidates belonging to such class or
category or answering such description shall be treated as candidates for election to such reserved seats
irrespective of his/her choice in respect thereof.

Poll to be taken by secret personal ballot:

(14) Poll shall be taken at one or more polling stations by secret personal ballot.
Ballot papers:

(15) Ballot papers to be used at every election shall be serially numbered and the names of the
contesting candidates shall be printed on each ballot paper in the alphabetical order of their surnames in such
language as théice-Chancellor may decide in each case.

Right to vote:

(16) No person whose name has not been included in the electoral roll of a constituency shall be
entitled to vote in that constituency

(17) Deleted.
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(18) Every person whose name is included in the electoral roll of a constituency shall be entitled to
vote in that constituency only and in no other
Votes to be distributive:

(19) Atevery election, an elector shall have as many votes as there are person to be elected but shall
not have the right to record more than one vote in favour of any one candidate.

Polling Sations:

(20) Atevery election, the Returning Officer shall by an order in writing, appoint one or more polling
stations where the electors may attend on the pollingdagre more polling stations than one have been
appointed by the Returning fizier, he shall specify in such order which of the electors are allotted by him to
each such polling station. Every elector shall be given notice in such manner as may be decided by the
Returning Officer of the date and hours fixed for taking the poll and the polling station to which the elector has
been allottedAn elector who has been allotted to any polling station shall be entitled to vote at that polling
station only and at no other
Presiding Officer and his duties:

(21) Forevery polling station appointed by the Returningc@®t he shall appoint a Presidingfioér
who shall make all necessary arrangements for taking the poll at that polling station and shall conduct the poll
there on the polling dafrhe Returning Gicer shall provide the Presiding f@kr of every polling station
with, (a) a copy of that part of the electoral roll which includes the names of the elector who have been
allotted to that polling station; (b) all necessary forms; (c) ballot papers; (d) ballot boxes; and (e) all other items
of stationery necessary for conducting the poll.

Assistants to the Presiding Officer:

(22) The Returning Officer may appoint such person, as he may decide, to assist the Presiding Officer
in taking the poll at the polling station.
Polling hours:

(23) The poll shall be taken at each polling station on the polling day between such hours as the
Returning Officer may have fixed in this behalf for that polling station.

Polling hours of voting:

(24) Every elector who desires to exercise his vote at the election shall personally appear within the
polling hours at the polling station to which he has been allotted and shall request the Presiding Officer to
issue to him a ballot paper after giving his name and other particulars to the Predidargi@é Presiding
Officer shall then satisfy himself:

(a) that the name of the person who makes the request for issue of a ballot [ragedes in the
copy of that part of the electoral roll which relates to the polling station;

(b) that such person is identical with the elector who he claims to be; and

(c) that no other person has already voted in the name of such.elector

(25) When the Presiding Officer is so satisfied, and not otherwise, he shall issue a ballot paper to the
elector While doing so, he shall place a mark on his copy of the electoral roll against the name of the elector
to indicate that a ballot paper has been issued to the Tdteeserial number of the ballot paper issued to
an elector shall not be recorded on the electoral roll or anywhere else by any person.

(26) On receiving the ballot papdhe elector shall proceed to one of the places set apart for voting
and shall there secretly record his vote on the ballot paper by placing a mark against the name of every
contesting candidate in whose favour he desire to vote. The Presiding Officer shall make all such arrangements
as may be necessary to ensure that the elector is enabled to record his vote#\seeletipr shall not sign
or initial his ballot paper or make any other mark thereon which may disclose his idifiteityhe has
recorded his vote, the elector shall fold the ballot paper so as to conceal his votes and shall place it inside the
ballot box.

Electors appearing at the close of the poll:
(27) No elector shall have the right to vote after the hour fixed for the closing of the poll; Provided
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that all electors who are present at the polling station at that hour shall be allowed to vote subject to the
provision of paragraph (24) and (25).

(28) Deleted.
Account of ballot papers:
(29) The Presiding Officer shall keep an account of all ballot papers supplied to him by the Returning
Officer. He shall complete and sign the account after close of the poll.
Spoilt ballot papers:

(a) Ifany elector has inadvertently torn, defaced or otherwise spoil his ballot paper in such a manner
that it cannot be used as a ballot papers, he shall report the fact and return the spoil ballot paper to the
Presiding Oficer who shall thereupon issue another ballot paper to the eleodeided that no more ballot
paper shall be issued to any elector who has spoil the second ballot paper so issued to him.

(b)  All spoilt ballot papers returned to the Presiding Officer under clause (a) shall be endorsed by
him as cancelled and kept in a separate packet.

Procedure at the close of the poll:
(31) (a) As soon as practicable after the close of the poll, the Presiding Officer shall forward to the
Returning Officer the following:
()  the ballot boxes;
(i)  the unused ballot papers;
(i)  the packet of spoilt ballot papers referred to in paragraph (30) (b);
(iv) the ballot paper account referred to in paragraph (29);
(v) the copy of the electoral roll marked in accordance with the provisions of paragraph (25);
and
(vi) any other papers or statements relating to the election as the Returning Officer may
direct.

(b) Immediately after the close of the poll, the ballot boxes shall be sealed and the papers referred to
in items (ii), (iii), (iv), (v) and (vi) shall be placed in separate covers or packets which shall also be sealed.

(c) On each cover or packet containing the papers referred to in item (ii) to (vi) of clause (a), the
Presiding Officer shall clearly indicates —

()  the particulars of the election;

(i)  the name of the polling station;

(i)  the date of the poll; and

(iv) the nature of the contents of the cover or packet.

(32) If, atany election, the Returning Officer counts the votes immediately after the close of the poll,
it shall not be necessary to seal any of the covers or packets referred to in paragraph (31) except after the
counting of votes has been completed.

Adjournment of poll:

(33) If, during the taking of the poll at any polling station, it becomes impossible to complete such poll
by reason of any disturbance or natural calamity or for any other reasons the Presiding Officer shall adjourn
the poll and shall immediately report to the Returning Officer the full facts of the case and the reasons for
such adjournmenfs soon as he adjourns a poll, he shall close and seal the ballot boxes, covers and packets
referred to in items (ii) to (vi) paragraph (31) as if the poll had been completed and shall retain them for further
disposal in accordance with the provisions of clause (b) or clause (c ) of paragraph (34).

(34) (@) On receipt of such report, the Returning Officer shall forthwith place the matter before the
Vice-Chancellor who may direct, as he considers fit,

()  that the poll which was adjourned under clause (a) be cancelled in respect of the polling station
and a fresh poll be taken at the polling station on another date; or

(i)  that the adjourned poll be resumed and completed at the polling station on another date.

In either case, the Returning Officer shall fix a date and the polling hours for taking such fresh poll or
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for resuming such adjourned poll at the polling station, as the case may be and shall give notice to every
elector in such manner as he may deem fit of such date and the polling hours.

(b)  When the vice-Chancellor has directed the taking of a fresh poll at a polling station under clause
(a), the procedure prescribed by paragraphs (21) to (33) shall be followed for taking sush sediled
covers and packets referred to in paragraph (33) shall, in such a case, be forwarded by the Presiding Officer
to the Returning Officer for safe custody and none of them shall be opened.

(c) When theVice-Chancellor has directed the resumption and completion of a poll which was
adjourned, such adjourned poll shall be resumed and completed on the date fixed for the purpose by the
Returning Oficer. The Presiding Gicer shall, at the commencement of such resumed poll, open the covers
or packets which relate to the poll that was adjourned and which contain the papers mentioned in items (ii), (v)
and (vi) of clause (a) of paragraph (31) and shall use the contents of such covers or packets for the purpose
of completing the poll. He shall not open any of the other covers or packets or ballot boxes which relate to the
poll that was adjourned and which contain the papers mentioned in items (iii) and (iv) of clause (a) of paragraph
(31). Except as otherwise provided in this paragraph, the procedure prescribed in paragraphs (21) to (33) shall
be followed in such resumed pdlfresh ballot paper account Form shall be used by the Presidingr@t
such resumed poll. Only such electors who did not vote on the day the poll was adjourned shall be entitled to
vote during such resumed pdifiter the close of the resumed poll, the Presidinficé&f shall forward to the
Returning Oficer, along with the ballot boxes, the covers and packets relating to the resumed poll, the unopened
sealed ballot boxes, covers and packets which relate to the poll that was adjourned and which contain the
papers mentioned in items (iii) and (iv) of clause (a) of paragraph (31). The latter covers and packets relating
to the poll that was adjourned shall be kept in the safe custody of the Returning Officer and none of them shall
be opened.

Notice of counting of votes:

(35) If, on the date fixed for counting, the poll has not been completed at, or the papers referred to in
paragraph (31) or paragraph (34) have not been received by the Returning Officer from all the polling stations
he shall adjourn the counting to another date and time. He shall give notice to every contesting candidate of
the date, time and place which have been appointed by him for the counting of votes or to which such counting
may have been adjourned under this paragraph.

Procedure at counting of votes:

(36) (@) On the date and at the time and place fixed for the counting of votes, the Returning Officer
shall open the ballot boxes referred to in item (i) of clause (a) of paragraph (31) and proceed to count the
votes in the manner prescribed in this paragraph. He may also open the covers or packets referred to in any
of the items (i), (iii), (iv) and (vi) of paragraph (31), but shall do so only if he considers it to be unavoidably
necessary for enabling himself to count the votes or to dispose of any objections relating to the election
satisfactorily

(b) Asthe boxes are opened under clause (a), the ballot papers contained therein shall be arranged
in a bundle. The Returning Officer shall thereafter proceed to scrutinize the ballot paper one by one and shall
reject every ballot paper or vote which he finds to be invalid. He shall record in a Statement the total number
of valid votes given to each contesting candidate.

(c) Anballot paper shall be invalid if :

(i) itis spurious; or

(ii) it contains no record of voting; or

(i)  ithas been marked in such manner that it cannot be ascertained if a vote has been recorded
in favour of any candidate; or

(iv) any mark has been made upon it which discloses the identity of the elector; or

(v) the number of votes recorded thereon exceeds the number of seats to be filled at the
election.

(d) If more marks than one have been made on a ballot paper against any canditaes’they
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shall be counted as one vote only

(e) When a mark has been so made on a ballot paper as to render it doubtful to which candidate the
vote has been given, the ballot paper shall be rejected as invalid if one member only is to be elected; and if
more members than one are to be elected, only the vote recorded by such mark shall be rejected as invalid
while every other validly marked vote on the ballot paper shall be counted.

(f)  The decision of the Returning Officer as to the validity of a ballot paper or a vote shall, subject
to the provisions of Section 40 of tAet and the &tutes made there undbe final.

Declaration of result:

(37) (a) When the counting of votes has been completed, the Returning Officer shall forthwith
declare the candidate or candidates to whom the largest number of valid votes hagevéeda be duly
elected. When two or more candidates receive an equal number ofaralethey cannot all be declared
elected the question as to which of them shall be deemed to have been elected shall be decided by the
Returning Officer by drawing lots.

(b) After declaring the result of the election, the Returning Officer shall seal up in separate packets
the valid and the invalid ballot papers. He shall endorse on each packet a description of its contents,
the particulars of the election, the name of the constituency and the date of the counting. He shall also replace
in sealed covers or packetkie content of such covers of packets, if,aaferred to in items (ii), (iii), (iv),

(v) and (vi) of clause (a) paragraph (31) as he may have opened under clause (a) of paragraph (36). He shall
keep all such sealed covers and packets in his safe custody for a period of three months after the date of the
counting, or if any dispute arises regarding the election, uhélfinal decision of such dispu#dl such covers

and packets shall be destroyed after the expiry of such period.

Persons entitled to be present at a polling station:

(38) The following persons, and no othshall be allowed by the Presidingfioér to be present at a
polling station during the polling:

()  theVice-Chancellor;

(i)  any person authorized in writing in this behalf by\iwe-Chancellor;

(i)  any person appointed by the Returning Officer to assist the Presiding Officer in tracking the poll;
and

(iv) every contesting candidate and in case any contesting candidate is absent, an agent of such
contesting candidate authorized by him in writing in this behalf.

Persons entitled to be present during counting of votes:

(39) The following persons, and no othshall be allowed by the Returningfioér to be present at
the counting of votes;

()  theVice-Chancellor;

(i)  any person authorised in writing in this behalf byMiee-Chancellor;

(i) any person appointed by the Returning Officer to assist him in counting the votes; and

(iv) every contesting candidate and, in case any contesting candidate is absent an agent of such
contesting candidate authorised by him in writing in this behalf.

Vice-Chancellor to determine forms etc.:

(40) Except as otherwise provided in thesat®es, thé/ice-Chancellor shall have the power to
determine the forms of notice, letters of intimation, ballot paper and other papers necessary for holding an
election.

Vice-Chancellor may direct holding of anticipatory elections:

(41) TheVice-Chancellor shall have the power to direct the holding of an election in anticipation of
any vacancy that is about to occur owing to efflux of time.
Date on which election takes effect:

(42) An election to fill a vacancy shall take effect in the case of an anticipatory election from the date
of the occurrence of the vacaneynd in every other case, from the date of declaration of the result of the
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election. Such date shall be deemed to be the date of election of the members elected.
Election not to be invalidated for vacancy among electors:

(43) No election shall be invalid by reasons merely of any vacancy existing among the persons entitled
to vote at such election.

Election not to be invalidated for non-receipt of papers by electors:

(44) No election shall be invalid merely by reason of the loss or delay during transmission of any
notice or other paper sent to an elector or a candidate, or by reason that an elector or a candidate has not
received such notice or papprovided that it has been duly sent to such elector or candidate.

How notice is to be given:

(45) Any notice, intimation or information required to be given or sent to any person under this Statute
shall be deemed to have been duly given or sent when the same has been posted under a certificate of posting
to the address of such person or sent to him in such other manner as the Returning Officer may consider more
expeditious or appropriate.

(46) Deleted.

(47) Deleted.

(48) Deleted.

Satute 10
Affiliated College Teachers’ Constituency:

(1) Incase of election of members to the Court or the Councils for under-graduate Studies from the
Teachers Constituendye Returning Qicer shall send necessary instructions to the Principals offilieted
colleges with the approval of tiMice-Chancellor together with a copy of the order olize-Chancellor as
provided in Paragraph (2) otadute 9 for enrolment of voters for tieachers'’constituency from the
colleges. The Principal of each affiliated college shall prepare a preliminary electoral roll of all the eligible
teachers of his college and send the said preliminary electoral roll in triplicate to the Returning Officer for
obtaining his signature and the Returning Officer shall, after putting his signature on them, retain one copy of
the electoral roll and send the other two copies back to the Principal of the College who shall post a copy of
it on the notice board for information of the electors. He shall also send the claims and objectiarfspihany
any elector to the Returning Officer as provided in Paragraph (5) of Statute 9. Similar procedure shall be
followed by the Principal for preparation and publication of the final electoral roll in respect of the teachers of
the college subject to provisions made under para (6) of Statute 9.

Professors andTeachers of University:

(2) In case of Constituency of tieachers of the University other than Professor for the Court or
for the Faculty Councils for Post-graduatadies in respect of academic departments of the Univeasity
in case of constituency of Professors of the University for the Court similar procedure as in paragraph
(1)above relating to preparation and publication of preliminary as well as final electoral roll shall be followed
mutates mutandis by a person appointed for the purpose byyiee-Chancellar

(3) As soon as possible after the publication of the final electoral roll fokftiieted Colleges
TeachersConstituencythe Returning Qicer shall take steps for filling of nominations, scrutiny of nominations
and withdrawal of candidature following the procedure laid down in Paragraphs (9), Q@nd1(12) of
Statute 9.

(4) As soon as possible after the publication of the final electoral roll in respect of the University
TeachersConstituencythe Returning Giter shall issue notice inviting nominations of candidates for election
and specifying the last date fixed for nominations, the time and place at which and the person(s) to whom the
nomination papers are to be delivered, the date of scrutiny of nominations as well the last date for withdrawal
of candidature. On receipt of such notification, the person appointed Yic#i€hancellor to perform such
duties in case of election of the teachers of academic departments of the University shall post a copy of the
same in such places as may be determined by the Returning Officer and shall, after receiving such nomination
paper scrutinize the same in the presence of the candidate or his authorised agent, as may be present, and
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publish the name of candidates, whose nomination papers have been found to be valid in the notice boards of
the academic departments of the Universityanged in alphabetical order according to the surnames of the
candidatesA list of such candidates shall be submitted to the Returnifice®©énd his signature obtained on

it before being posted in the notice boards. The Returning Officer shall retain one copy of the list for record
in his office.

Satute 11

Election of members of the Court from registered graduates’ constituency:

(a) Forthe purpose of election of members of the Court from the Registered Graduates’ Constituency
under clause (xix) of Sub-Section (1) Section 17, ofitte the qualified electors shall cast their votes in
person at the polling centres allotted to them as per option exercised by them in writing, in the presence of the
Presiding Officer appointed for the purpose. The Returning Officer shall, by a notification posted on the
notice board of Registrar Ofice as well as by insertion in at least two leading daily news papers — one in
English and one in Bengali — intimate the electors at least a fortnight before the date of polling about the
allotment of polling centres:

Provided that subject to clause (d) of Statute 12 no authorization to a person by an elector shall be
allowed for the purpose of voting.

(b) The Returning Gicer shall appoint a Principal or a teacher of ditiatd college or deacher
or an Officer of the University or an employee holding a responsible post in the University as Presiding
Officer and such other employees as may be considered necessary as polling assistants well in advance of the
date of polling and make necessary arrangement for transportation of the ballot boxes and ballot papers to the
polling centres. He shall also supply a copy of instruction relating to rules and procedure of polling to each of
the Presiding Officers.

(c) The polling centres shall remain open fromALBI. to 4 PM. As soon as the clock strikes 4 o’
clock in the afternoon the gates of the polling station shall be closed, but the voters standing at the queue at
that time shall be allowed to enter inside the polling station and cast their votes. The Presiding Officer shall not
allow any voter to cast his vote if he arrives at the polling station aftét.4 P

(d) After the polling is overthe Presiding Giter shall prepare statement of the number of ballot
papers used and the balance left oVbe ballot papers remaining unused shall be packed and sEaded.
ballot boxes shall also be sealed in the presence of the candidates or their authorized agents, if any

(e) The Presiding Officer shall send all the ballot boxes to the Returning Officer on the same day in
case of polling centres situated within the jurisdiction of Siliguri Sub-division. The Residing Officer of the
other centres shall send ballot boxes to the Returning Officer so as to reach him not later than the day
immediately following the next day of the polling. In all cases, the Presidfiwpfand the Pollingssistants
on duty must accompany the ballot boxes and handover the same together with the necessary papers as
stated in clause (d) above, to the Returning Officer or his nominee in his office. The Returning Officer shall
make necessary arrangement for keeping the ballot boxes in safe custody till the counting begins.

Satute 12
Postal Ballot:

(a) A person enlisted as a voter in the electoral roll of the Registered Graduates’ Constituency who
resides outside the jurisdiction of the North Bengal Univensifyy cast his vote by postal ballot or in person
at any booth according to his option as exercised in his application for enrolment.

(b) The Returning Officer shall issue the ballot paper by Registered post to the voter concerned of
the Registered Graduatésonstituencywho desires to cast his vote through postal ballot, not less than 14
days before the election day

As regards issuing of ballot papers and recording of vote, the provisions of Statute 14 shall apply
mutates mutandis.

(c) Apersonon polling duty may exercise his voting right by postal ballot and in such circumstances,
he must apply to the Returningf@ér immediately on receipt of his assignment for polling duty
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(d) If an elector to whom ballot paper has been sent under clause (a) is unable through physical
incapacity to record his vote, it shall be competent for him to record his vote by the hand of any person
authorised by him in that behalf:

Provided that the ballot paper shall be accompanied with a declaration signed by such person stating
that he is so authorize@iny such declaration shall be presumed to be correct and shall be presumed to have
conferred authority on such person to record the vote, unless the contrary is proved.

Satute 13
Election for Teachers’ Constituencies including those offeachers of the University:

(1) Inthe case of elections under clauses (xii), (xiii), (xiv), (xv), (xvi) and (xvii) of Sub-section (1) of
Section 17 of théct of the Court, under clause (iv) of sub-section (2) of Section 22 relatiRgculty
Council for Post-Graduate Sudies and under sub-clause (iv) of clause (a) of sub-section (2) of Section 24
of theAct in relating to Councils for Undagraduate &idies, the Returning @€er shall notify the venue, the
date of election, the time and the duration of polling which shall be betweeMland 4 BM. The date of
polling shall be fixed in the notification in accordance with item (v) of clause (a) of paragraph (2) of Statute 9.
A copy of such natification shall be posted on the notice board of the college concerned in case of election of
teachers of the filiated colleges to the diérent authorities referred to abora.regards election of teachers
of the academic departments of the University a copy of such notification shall be posted on the notice board
of the Registrds Ofice and in such other places as may be determined by the Returfioag. Of

(2) For the purpose of conducting election, the returning Officer shall appoint Presiding Officers
from amongst th@eachers or Qicer of the University or a Principal and / ofTaacher of an éfiated
college and the polling assistants from amongst the employees of the university or the affiliated colleges
respectivelyThe Returning Gicer shall arrange for transportation of the ballot papers and the ballot boxes
to the poling centers. He shall also supply a copy of instructions relating to rules and procedure for the conduct
of election to each of the Presidingfioér.

(3) Allother procedures relating to conduct of election shall appltates mutandis, as referred to
in clauses (c), (d) and (e) ofafute 1.

Satute 14
Electoral rolls of Principals’ Constituency and of Librarians’ Constituency:

(1) Incase of election of candidates to the Court from the Principals’ Constituency and the Librarians’
Constituency as described in clause (xviii) and (xxiv) of Sub-Section (1) of section 17Aaf tined for
electing members of the Councils for Undergraduate Studies from the principals’ constituency referred to in
Sub —clause (vi) of clause (a) of Sub-Section (2) of section 24 Atththe Returning Gicer shall issue a
notification immediately after receiving the order oftiee-Chancellor referred to in clause (a) of paragraph

(2) of Statute 9 inviting applications for enrolment of voters from the Principals of the affiliated
colleges and the Librarians of the University and affiliated colleges in the Preliminary electoral roll and publish
the same in the manner as prescribed by paragraph (4) of Statute 9.

After disposing of the claims and objections, the Returning Officer shall publish the final electoral roll in
accordance with the provisions made under paragraphs (5) and (6) of Statute 9.

(2) Election of the members to the Court from the constituencies under clauses (xviii) and (xxiv) of
sub-section (1)of Section 17 of tAet and also election of members of Councils for urgtaduate studies
from the Principals’ Constituency under sub-clause (vi) of clause (a) of Sub-section (2) of Section 24 of the
Act shall be held by postal ballot subject to provisions laid down in clauses (c) and @it $2As soon
as after the publication of the list of the candidates under clause (c) of paragraph (13) of Statute 9 but not less
than fourteen days before the polling diéne Returning Giicer shall send by Registered Post to each voter
the ballot paper prepared for the purpose by the Registrar and approvetiogiBdancellor together with
a list of candidates whose nomination papers have been found to be valid and an envelope and an outer cover
addressed to the Returningfioér for the return of the ballot paper

(3) Every voter on receiving his ballot paper shall record his vote therein, in accordance with the
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instructions contained in the ballot pagdre voter shall then place the ballot paper inside the cover and close

it and the closed cover containing the ballot paper shall again be placed inside the outer cover addressed to the
Returning Officer and send the cover to the Returning Officer by registered post or in person so as to reach
him not later than 4.®1. on the polling day:

Provided that the election shall not be delayed or invalidated by reason of any failure on the part of a
voter to deliver the ballot paper to the Returning Officer either in person or by registered post within the
stipulated period mentioned above and it shall not affect the counting procedure and declaration of results for
the purpose of election from these constituencies.

Satute 15
Election of student members from Post-Graduate students’ constituency:

(1) The student-members of Court described in clause (xxi) of sub-section (1) of Section 17 of the
Act, shall be elected by the regular post-graduate students of the University prosecuting their studies in a
department under any of the Faculty Councils for Post-Graduate Studies.

(2) Forthwith upon the receipt of the order of ¥iee Chancellor under paragraph (2) tdt8te 9,
the Registrar shall communicate the order ofice-Chancellor to such person as may be authorized by the
Vice-Chancellor to exercise the powers and perform the duties of the Returfiggg fof the conduct of
election in each Post-Graduate Department. The Returning Officer concerned shall invite applications, within
a date fixed by th¥ice-Chancellarfor the purpose from amongst the regular students of the Post-Graduate
Departments of the University for enrolment as voters in the preliminary electoral roll and duly notify it in the
notice board of the University or in such other places as may be determined by the Retdiceng\®dér
the applications for enrolment are received, the Returning Officer shall prepare the preliminary electoral roll
and publish the same within a date fixed by\Wee-Chancellor for the purpos&.copy of the preliminary
electoral roll shall be posted on the notice board or in such other places as may be determined by the Returning
Officer for inspection of the voters. The Returning Officer shall also by a notice posted in the notice board of
the Universityfix a date, which shall not be later than seven days from the date of publication of the preliminary
electoral roll within which all claims and objections in respect of such electoral roll, shall be submitted to the
Returning officer stating specifically in writing the grounds on which such claims and objections are made.

The Returning Gifcer shall after summary enqujrgispose of all such claims and objections and
making amendments, if necessamyblish the final electoral roll. One copy of such final electoral roll shall be
posted on the notice board or in such other places as may be determined by the Retficeinddée
copies of such final electoral roll shall be submitted to the Registrar who shall retain one copy of the final
electoral roll for record in his office and return the other two copies to the Returning Officer after affixing the
signature of the Registrar on each copy of the final electoral roll.

(3) In connection with the conduct of election to elect members of the Court under clause (xxi) of
Sub-Section (1) of Section 17 of thet from amongst the regular Post-Graduate students of the University
as mentioned in paragraph (1) above, all other procedures laid down in paragraphs (9),) @, (12) of
Statute 9 relating to election shall be followmdtates mutandis by the Returning Gitcer.

Satute 16
Election from Post-Graduate 8udents’ Constituency:

(1) Immediately after compilation of the list of names of Post-Graduate students who are electors,
the Returning Officer shall issue notification inviting applications calling for nomination of candidates from
amongst the electors and specifying the date of nomination, the date of scrutiny of nominations and the date
of withdrawal of candidature as provided in Paragraphs (9), (IQ)afd (12) of &tute 9. For the purpose
of filling nomination for election to the Court from this constituency only the electors shall be entitled to be
nominated as candidates.

(2) Subject to the provisions of Paragraphs (13) and (13A) of Statute 9, the Returning Officer shall
make necessary arrangement for printing of ballot papers arranged in alphabetical order according to surnames
of the eligible candidates. The Returning Officer shall send the ballot boxes together with ballot papers to the
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Presiding Officers appointed for the purpose of election of the student-members to the Court from the Post-
Graduate fidents'ConstituencyThe Presiding Giicer shall conduct the election in accordance with the
provisions laid down under paragraphs(c), (d) and (e¢pttige 1.

(3) Forthe purpose of counting of votes and declaration of results, the Returning Officer shall apply
Paragraphs (35), (36) and (37) of Statuten@ates mutandis.

Satute 17
Election for electoral college of students of affiliated colleges:

(1) The student-members of the Court shall be elected under clause (xxii) of sub-section (1) of
Section 17 of théct by an electoral college consisting of electors to be elected from amongst the regular
students, the number of electors from each affiliated college being calculated on the basis of one elector for
every fifty such students or a part thereof exceeding twenty five.

(2) Immediately after receiving the order of tiee-Chancellor under paragraph (2) tét8te 9,
the Registrar shall communicate the orders oMibe-Chancellor to the Principal of eacfilafted college
who shall exercise the powers and perform the functions of the Returning Officer in respect of election to the
electoral college from his collegéhe Principal shall invite applications, within the date fixed bywvice-
Chancellor for the purpose, from amongst the regular students for enrolment as voters in the preliminary
electoral roll. The Principal of each college shall, after receiving the applications for enrolment of students as
voters prepare preliminary electoral roll and publish the same by posting a copy of the same in the college
notice board within a date fixed for the purpose byigce-ChancellarThe Principal shall also by a notice
posted in the notice board of the college concerned, fix a date, which shall not be later than seven days from
the date of publication of the preliminary electoral roll, within which all claims and objections in respect of
such electoral roll, shall be submitted to the Principal of the relevant college stating specifically in writing the
grounds on which such claims and objections are made.

The Principal shall, after summary enquidyspose of all such claims and objections and making
amendments, if necessapyblish the final electoral roll for election of electors to the electoral college and a
copy of the same shall be posted on the notice board of the college concerned. Three copies of such final
electoral roll shall be submitted to the Registrar who shall retain one copy of the final electoral roll for record
in his office and return the other other two copies to the Principal of the college concerned after affixing his
signature on each copy of the final electoral roll.

(3) Forthwith upon the publication of the final electoral roll for election to the electoral college, the
Principal shall issue a notice inviting nominations of candidates for election to the electoral college and specifying
the last date fixed for making nominations, the time and place at which, and the person to whom, the nomination
papers are to be delivered, the date of scrutiny of nominations and the last date for withdrawal of candidature,
as also the date of poll.

(4) The Principal shall, after receiving such nomination papers, scrutinize the same on the appointed
day in the presence of the candidates or their authorized agents, as the case may be and publish the list of
names of candidates whose nomination papers have been found valid and post a copy of such list on the notice
board of the college, arranged in alphabetical order of the surnames of the candidates.

(5) Acandidate whose name appears in the list, may withdraw his name in writing under his signature
and deliver the same to the Principal of the college.

(6) The Principal of the college shall then arrange for printing of the ballot papers in alphabetical
order according to names of the candidates whose names appear in the final list as indicated in paragraph (4)
above.

(7) The Principal of the college shall then conduct the election subject to provision made under
clause (a), (b), and (c) of paragraph (13) of Statute 9.

(8) A student whose name appears in the final electoral roll shall cast his vote in person in the
presence of the Presiding Officer appointed by the Principal for the purpose. The polling center shall remain
open from 1A.M. to 4 PM. As soon as the clock strikes 4eabdck in the afternoon the gates of the polling
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stations shall be closed, but the voters standing at the queue at that time shall be allowed to enter inside the
polling station and cast their votes. The Presiding Officer shall not allow any voter to cast his vote if he arrives
at the polling station after 4N®.

Every voter shall receive the ballot paper by affixing his signature in its counterfoil and record his vote
in the ballot paper in accordance with the instructions contained therein and drop the same in the ballot box
provided for the purpose.

(9) After the polling is overthe Presiding Giter shall prepare a statement of the number of ballot
papers received, distributed and which remained unused and seal the ballot box as well as the statement in a
cover in the presence of the candidates or their authorized agents as may be present. The Presiding Officer
shall then hand over the ballot box together with sealed cover containing the aforesaid statement to the
Principal of the college concerned.

(10) After the ballot boxes are collected under paragraph (9), the Principal shall open the ballot boxes
in presence of the candidates or their authorized agents as may be present on the date fixed for counting. The
Principal shall then scrutinize the ballot papers and count or cause to be counted votes recorded in the ballot
papers in favour of the respective candidates. The results of the election shall be declared by the Principal and
a copy of the results stating the number of votes received by each candidate shall be posted in the notice
board of the college concerned. The Principal thereafter send a copy of the results so declared by him to the
Registrar of the North Bengal University for his record.

Satute 18
Election of student-members of the Court from degree classes of affiliated colleges:

(1) Immediately on receipt of the result of election of students in respect of electoral college, the
Registrar shall compile a consolidated list containing the names and other particulars of the electors of the
students of each college which shall constitute the electoral college for the purpose of electing students of the
UnderGraduate degree classes under clause (xxii) of Sub-section (1) of Section 1A rtlating to
election of student-members of the Court.

(2) Forthwith upon compilation of the list of name of the students of the affiliated colleges who are
electors of the electoral college, the Returning officer shall issue notification inviting applications calling for
nomination of candidates from amongst the electors of the electoral college and specifying the date of nomination,
the date of scrutiny of nominations and the date of withdrawal of candidature as provided in paragraph (9),
(10), (11),and (12)of statute 9. For the purpose of filling nomination for election for the election to the court
from this constituengyonly electors of the electoral college shall be entitled to be nominated as candidates.

(3) The Returning Officer shall make necessary arrangement for printing of ballot papers in
alphabetical order according to surnames of the eligible candidates. The Returning Officer shall send the
ballot boxes together with ballot papers to the Presiding Officer at the affiliated colleges for the purpose of
election of the student members to the Court.

(4) The Presiding Officer at the affiliated colleges shall conduct the election in accordance with the
provisions laid down under paragraphs (c), (d) and (e)atfite 1.

Satute 19
Election to Court from Research Scholars’ Constituency:

(1) Assoon as possible after receiving the ordafiog-Chancellor referred to in paragraph (2) of
statute 9, the Returning Officer shall issue a notification stating the substance of the order and post a copy of
the same on the Notice Board and in such other places as may be determinedibg-Cteancellor in
relation to election of one member of the court from the Research Scholars’ Constituency described in clause
(xxiii) of sub-section (1) of Section 17 of tAet.

(2) Forthe purpose of conducting election from the Research scholars constituency Returning officer
shall comply with all the procedures laid down in paragraphs (3), (4), (5), (6), (7), (8), (9),11and112)
of statue 9.

(3) Immediately after the election is over in conformity with the provisions laid down under paragraph
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(c), (d), and (e) of statud.1the Returning Giter shall count or cause to be counted the valid votes recorded

in favour of the candidates who may contest the election from this constituency and declare the result after
completion of counting of votes in the manner provided in paragraphs (35), (36) and (37) of statue 9.
Satute 20

Election of non-teaching staff of the University:

(1) For the purpose of election of non-teaching staff of the University under clause (xxv) of sub-
section (1) of Section 17 of tlhet the Returning dicer, as soon as may be, after receiving the order of the
Vice-Chancellor under paragraph (2) tdtBte 9, shall issue notification stating the content of the order and
post a copy of such notification on the notice board of the Regis@diice or in such other places as may
be determined by the Returningfioér.

(2) After publication of the final electoral roll in accordance with the provisions under paragraphs
(3), (4), (5), (6), (7) and (8) of Statute 9, the Returning Officer shall issue natification inviting nominations of
candidates for election and comply with all other procedures as specified in paragraphs (9),) @g,(2)
of Statute 9.

(3) Subject to the provisions of Statute 10, the Returning Officer shall then conduct the election in
accordance with the procedures laid down under paragraphs (c), (d) andtéalitef 1.

(4) Afterthe election is held in conformity with the procedure laid down in paragraph (3) above, the
Returning Officer shall count or cause to be counted the valid votes recorded in favour of the candidates for
election from this constituency and declare the results after completion of counting of votes in the manner
provided in paragraphs (35), (36) and (37) of statute 9.

Satute 21
Enrolment of Voters of non-teaching stdf of affiliated colleges:

(1) Incase of election of members to the Court under clause (xxvi) of sub-section (1) of section 17
of theAct, the Returning dicer shall, immediately after receiving the order oifie-Chancellor as mentioned
in paragraph (2) of statute 9, issue a notification and communicate the same to the principals of the affiliated
colleges who shall post a copy of the same on the notice board of the college concerned for information of
non-teaching staff of the college. The principal of the college shall, forthwith on receipt of the order of the
vice—chancellgrinvite applications for enrolment as voters from amongst the non-teachfraj gtafcollege
concerned in the preliminary electoral roll. The Principal of the college concerned shall then prepare the
preliminary as well as the final electoral rolls and publish the same in the manner provided in paragraph (1) of
Statute 10, relating to preparation and publication of electoral rollsaifthersConstituency

(2) Forthwith upon the publication of the final electoral roll under paragraph (6) of Statute 9 by the
principal of the college concerned, the Returning Officer shall issue a notice inviting nominations of candidates
for election and specifying the last date fixed for nominations, the date of scrutiny of nominations, the last date
for withdrawal of candidature and the date of poll, if necessany the time and place at which and the
persons to whom, such nomination papers are to be delivered. On receipt of such natification, the principal
shall post a copy of the same in the notice board of the college or in such other places as may be determined
by the Returning Qicer.

The Returning officer shall comply with all other procedures in this respect as provided in paragraphs
(9), (10), (1) and (12) of &atute 9.

(3) For the purpose of conducting election of members to the Court from this constitihency
Returning Officer shall appoint a Presiding Officer for each college. The Returning Officer shall also appoint
such other employees of the university or of the affiliated colleges as may be necessary as polling assistants
for the purpose. The Returning Officer shall make necessary arrangements for transportation of the ballot
boxes together with a copy of the instructions relating to rules and procedures for conducting election to each
of the Presiding Gicer. All other procedures relating to conduct of election in respect of non-teachiihg staf
of affiliated colleges shall applyutates mutandis as mentioned in paragraphs (c), (d) and (e}atug 1.
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Satute 22
Election of one member by the Officers of the University

(1) Forthwith upon the receipt of the order of tfiee-Chancellor under paragraph (2) tditBte 9,
the Returning Officer shall issue a notification stating the content of trder of theVice-Chancellor and
post a copy of the same in the notice board of the Regssttdice or in such other places as may be
determined by th¥ice-Chancellor for information of the persons concerned in connection with election to
the Court under clause (xxvii) of sub-section(1) of section 17 dk¢he

(2) After publication of the preliminary and the final electoral rolls in accordance with the provisions
under paragraphs (3), (4), (5), (6), (7) and (8) of statute 9 the Returning Officer shall issue a notice inviting
nominations of candidates for the purpose of election under clause (xxvii) of sub-section (1) of Section 17 of
theAct, and specifying the date for scrutiny of nominations and last date for withdrawal of candidature as
well as the date of poll in compliance with the procedure laid down in paragraphs (9),18hd112) of
Statute 9.

(3) Subject to the provisions of Statute 10, the Returning officer shall conduct election in compliance
with the procedures laid down in paragraphs (c), (d) and (e) of statute 1

(4) The Returning Officer shall thereafter count or cause to be counted the valid votes in favour of
the candidates concerned and declare the results by applying the provision of paragraphs (35), (36) and (37)
of Statute 9mutatis mutandis.

Satute 23
Election to Court by the members of the LegislativeAssembly:

For the purpose of election of members of the Court from the constituency referred to in clause (xx) of
sub-section (1) of Section 17 of tAet by the members of the legislatidssembly West Bengal, the
Secretary of th&Vest Bengal LegislativAssembly shall be the Returningfioér and the election shall be
held in such manner as the Returning officer may decide.

Satute 24
Recording of vote in case of physical incapacity:

If an elector is unable to record his vote on the ballot paper received by him although he is present at the
polling booth because of physical incapacity such as blindness etc, he may be permitted to do so by the
Presiding Officer through a person duly authorized by the elector but such vote shall be recorded in presence
of Presiding Officer and the elector himself.

Satute 25

(1) No person whose name does not appear in the final electoral roll of a constituency shall be
entitled to vote in that constituency
Competency toVote:

(2) A personwhose name appears in the final electoral roll of a constituency shall be entitled to vote
in that constituency only and in no other

(3) Noperson shall be entitled to vote in any constituency if he is subject to any of the disqualifications
mentioned in Section 35 of the act.

(4) Every elector shall have as many votes as there are persons to be elected in the constituency
shall not have the right to record more than one vote in favour of any one candidate.

PART I

Election of members of the Executive Council under clauses (ix), (x), (xi) (a) (b) and (c) , (xii), (xiii) (a)
and (b) and (xv) (a), (b) and (c) and (xvi) of sub-section (1) of Section 20, election of members of the Faculty
Councils for Post-Graduate Studies under clauses (iv) (b) and (vi) of sub-section (2) of Section 22 and
election of members of the Councils for Under Graduate Studies under clauses (iv), (v) and (vi)of sub-section
(2), clause (iv) of Sub-Section (3) and clause (iv) of Sub-Section (4) of Section 24Aof.the
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Satute 26
Vice-Chancellor to fix dates for nomination etc.:

For the purpose of an election in any of the constituencies referred to ab&ieet@ancellor shall,
as soon as may be after the constitution of the Court or the Faculty Councils for Post-Graduate Studies or the
Councils for Under-Graduate Studies, as the case may be, by order in writing fix a date or dates:

(@) On or before which nhominations for election shall be submitted which shall not be earlier than
seven days from the date of the order;

(b)  Onwhich scrutiny of nominations shall be made, which shall not be later than the third day from
the last date for submission of nominations under clause(a);

(c) On orbefore which applications for withdrawal of candidature, if simgll be submitted, which
shall not be later than the third day from the date fixed under clause (b) for scrutiny of nominations;

(d) On which a meeting of members concerned of the Court or the Faculty Councils for Post-
Graduate Studies, or the Councils for Under-Graduate Studies, as the case may be, shall be held for the
purpose of the election, such date not being earlier than five days from the last date for withdrawal of
candidature fixed under clause (c).

Satute 27
Notice calling for nomination:

Forthwith upon the receipt of an order of Wiee-Chancellor undert&ute 26, the Returning tfer
shall issue a notice, in such manner a%/ibe-Chancellor may direct, inviting nominations, for election and
specifying the last date fixed for making nominations, the date for scrutiny of nominations and the last date for
withdrawal of candidature as well as the date fixed for the meeting of members concerned of the Court, the
Faculty Councils for Post-Graduate Studies and the Councils for Under-Graduate Studies, as the case may
be, for the intended election and the time and place at which, and the persons to whom nomination papers are
to be delivered.

Satute 28
Nominations etc.:

On the issue of the notice unddatBte 27, the provisions of paragraphs (9), (1Q) éhd (12) of
Statute 9 relating to nominations, scrutiny and withdrawal of candidaturenghatis-mutandis apply
Satute 29
Returning Officer to send list of duly nominated candidates to every elector:

The returning Officer shall, not less than seven days before the date fixed under clause (d) of Statute
24, forward to each member concerned of the Court or of the Faculty Councils for Post-Graduate Studies or
the Councils for Under-Graduate Studies, as the case may be, a list of duly nominated candidates proposed
for election, who have not withdrawn their candidature and shall call for a meeting of the Court or the Faculty
Councils for Post-Graduate Studies or the Councils for Under-Graduate Studies as the case may be, for the
election on the day fixed in this behalf under clause (d) of Statute 26.

Satute 30
Election:

(1) Atthe meeting of the Court or of the Faculty Councils for Post-Graduate Studies or the Councils
for Under-Graduate Studies, as the case may be, the Returning Officer shall supply or cause to be supplied to
each member thereof present at the meeting a ballot paper in a form approvedibg-tbleancellar

(2) The electors shall then, if they so wish, record their votes on the ballot so supplied, in accordance
with the instructions set out in the ballot papers. The ballot papers shall then be collected by such person or
persons as the Returning Officer may appoint for the purpose.

Satute 31
Counting of votes, declaration of results:

(1) After the ballot papers are collected under clause (2) of Statute 30 the Returning Officer shall

proceed to scrutinize the ballot papers or cause them to be scrutinized and to count or cause to be counted the
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votes recorded in favour of each candidate. The results of the election shall thereafter be declared by the
Returning Oficer.

(2) In the matter of scrutinizing ballot papers, counting of votes and declaring the results the
procedures laid down in paragraphs (35), (36) and (37) of statute 9nstattls mutandis apply, subject,
however to the condition that in the cases of equality of votes for the last seat the person presiding at the
meeting shall draw lots to choose the candidate .

Satute 32
Election of Dean:

(1) The Registrar shall, on receipt of an order ofMtoe-Chancellgrconvene a meeting of each of
the Faculty Council for Post-Graduate Studies of which previous notice shall be given specifying the date,
time and venue of the meeting for the purpose of electing the dean of the Faculty Council concerned. Fifty
percent of the total number of members of the Faculty Councils for Post-Graduate Studies, to the nearest
whole numbershall constitute a quorum.

(2) Incase there is no quorum at the meeting of the Faculty Councils for Post-Graduate Studies for
election of the Dean thereof, or if such meeting is adjourned for any reason a fresh meeting or the adjourned
meeting, as the case may be, shall be held on such date and such time and place as may be fixed in this behalf
by theVice-Chancellar

(3) Ata meeting for the election of a Dean, the Chairman shall invite nominations for election in a
form prepared by the Registrar in this behalf containing the signature of the candi-date and the proposer
However no member shall submit such nomination in favour of more than one person. Nominations submitted
otherwise than in accordance with the provisions hereof shall be rejected by the Chairman. If a member
nominated for election declines in writing to stand for election, his name shall be omitted from consideration.

If there is only one valid nomination, the Chairman shall declare him elected.

(4) Inthe event of a contest, the Chairman shall announce the hames of duly nominated candidates.
Thereupon the members of the Faculty Council for Post-Graduate Studies shall record their votes each by
writing the name of one, and not more than one of the duly nominated candidates on a voting paper to be kept
with the Chairman for the purpose.

(5) When the voting is complete the Chairman shall cause the votes to be counted.

(6) The candidate securing the largest number of votes shall be declared duly elected provided that
in the event of an equality of votes the choice between the candidates securing such equal number of votes
shall be made by the Chairman by drawing lots.

(7)  Any dispute with respect to nomination, eligibility of nomination, voting or counting of votes
relating to the election of a Dean of a Faculty Council for Post-GraduetieSshall be referred to thiece-
Chancellor and his decision thereon shall be final.

Statute 32A.
Election of members of Boards of &idies:

(1) For the purpose of election of members of Boards of Studies attached to a Council for
undegraduate studies and Faculty Council for post-graduate studiggctr€hancellor shall, by order in
writing, fix a date, which shall not be earlier than fifteen days from the date of thefordemeeting of the
members of the Council concerned (hereinafter in this Statute referred to as electors) and also the time and
place for such meeting and the Registrar shall, on receiving suchsaddrto the electors at least twelve
days before the date of the meeting a notice intimating the date, time and place fixed for the meeting and
calling for the nomination of persons belonging to thiedit categories referred to itagite 9, &tute 11,

Statute 13, Statute 15, Statute 17 and Statute 18 of the Statutes relating to the constitution, powers and duties
of the authorities of the University for election to the different Boards attached to the Council and Faculty
Council. Together with such notice the Registrar shall forward to each elector a list of the Boards attached to
the Council for which members are to be elected at the meeting specifying in each the number of members
belonging to each such category to be elected to such Board.
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(2) Onreceipt of the notice referred to in paragraph (1) the electors who wish to nominate candidates
for election shall make nomination in a form prepared by the Registrar and approvefiogi8aancellor
in this behalf, which shall be obtainable from the Registrafice, and forward the same to the Registrar so
as to reach him not later than five days before the date fixed for the meeting referred to in paragraph (1):

Provided that no elector shall be entitled to nominate more than one person for election to a Board in
any Particular categary

(3) Acandidate nominated as aforesaid may withdraw his candidature by a notice in writing delivered
to the Registrar not less than three days before the date of the meeting.

(4) The Registrar shall, after scrutjprepare a list of the duly nominated candidates for election to
a Board, who have not withdrawn their candidature.

(5) Atthe meeting of the electors referred to in paragraph (1YiteeChancellor shall preside and
the Registrar shall circulate to the electors copies of the list of the duly nominated candidates who have not
withdrawn their candidature and if the number of candidates so nominated in any of the categories referred
to in Satute 9, &&tute 1,Statute 13, Statute 15, Statute 17 and Statute 18 of the Statutes relating to the
constitution, powers and duties of the authorities of the University be —

(a) less than the number of members to be chosen in such catégovice Chancellor shall
declare all the persons, whose names are so proposed, duly elected and the remaining seats in the category
shall be deemed to be vacant for the purpose of sections 38 and 38ctf the

(b) equal to the number of members to be so chosen in such catibgdfice-Chancellor shall
declare all the persons, whose names are so proposed, duly elected;

(c) greater than the number of members to be so chosen in such caagguihshall be taken by
ballot, and persons securing the largest number of valid votes shall, upto the number of members to be chosen
in such category be declared by Ytiee-Chancellor to be duly elected. In the event of an equality of votes in
respect of the last seat to be filled in any categbey choice between the candidates securing such equal
number of votes shall be made by Yfiee-Chancellor by drawing lots.

(6) In cases where a poll is necessappies of the list of duly nominated candidates circulated to
the electors under paragraph (4) shall serve as the ballot papers, and an elector shall, if he so wishes, record
his vote by putting a (x) cross mark on such ballot paper against the name of the candidate for whom he
wishes to vote. The Registrar shedluse the ballot papers to be elected and after scrutiny shall count or
cause to be counted the valid votes polled in favour of each candidate.

(7) For the purpose of the election, every elector shall have as many votes as there are seats to be
filled, but no elector shall cast more than one vote in favour of any one p&isaliot paper shall be invalid
for any of the reasons enumerated in sub-paragraph (c) of paragraph (36) of Statute 9.

PART III*
FILLING OF CASUAL VACANCIES
Satute 33
Election to fill casual vacancy in any authority:

(1) A casual vacancy in the office of an elected member of any authority of the University shall be
filled by that authority by election at a meeting to be convened for the purpose by the Registrar on date not
later than three months from the date of vacancy and at such time and plac¥ias-tigancellor may
appoint in this behalf, provided that at least seven days notice of such meeting shall be given to the members
of the authority concerned.

(2) At the meeting of the authority so convened, members thereof may propose names of persons
representing the interest which the member whose seat has become vacant represented. Each such proposal
must be seconded by another of the authority concerned.

(3) If the number of persons proposed for election to the authority be less than or equal to the
number of members to be elected, the Chairman shall declare all persons so proposed duly elected. If the
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number of persons proposed for election exceeds the number of members to be elected, a poll shall be taken
in such manner as the Chairman may decide and the persons securing the largest number of votes shall be
declared by the Chairman duly elected. In the case of equality of votes in respect of the last seat to be filled,
the Chairman shall decide the issue by drawing lots.

(4) Any casual vacancy in the office of a nominated member of any authority of the University shall
be filled within a period of three months from the date of occurrence of such vacancy
Satute 34
Decision of questions of eligibility of nomination or election etc.:

(1) Subject to the provisions of Section 40 of Aot and save as otherwise provided in paragraph
(2) the Returning Officer shall decide all questions of eligibility for inclusion of any name in an electoral roll or
for nomination or election or whether any person has been duly nominated or elected and all other questions
relating to or arising in the course of any election.

(2) Subject to the provisions of Section 40 of & in the case of an election undeatite 33
guestions of eligibility for nomination or election or whether any person has been duly nominated shall be
decided by the Registrar and questions as to whether any person has been duly elected and all other questions
relating to or arising in the course of the election shall be decided by the Chairman of the meeting at which the
election is held.

(3) Alldisputes or objections relating to an election shall be made in writing and shall be forwarded
to the Registrar so as to reach him not later than seven days after the declaration of the results of the election.
Satute 35
Registrar to maintain file of approved forms and other necessary papers:

(1) The Registrar shall prepare, in conformity with these Statutes such forms and papers as may be
necessary for inviting nominations of candidates for election, nomination papers, notices of withdrawal of
candidature, ballot papers, letters of information and envelopes for the return of ballot papers and other
necessary papers for the conduct of any election and after the forms have been approved in writing by the
Vice-Chancellgrthey shall be used as approved forms for conducting elections.

(2) The Registrar shall maintain a file of forms referred to in paragraph (1) together with the orders
of approval of th&/ice-Chancellar
Satute 36
Power of the Vice-Chancellor to postpone date:

Notwithstanding anything to the contrary elsewhere contained in thatseeS the/ice-Chancellor
may, at any time, cancel any date or dates fixed in connection with any election, and fix such later date or
dates instead thereof as he may think fit.

Satute 37
Vice-Chancellor to give necessar directions for the proper holding of elections:

If on account of any lacuna or omission in the provisions of these Statutes or for any other reason
whatsoeverany dificulty arises as to the holding of any election under tatugs, or otherwise in giving
effect to the provisions of thes¢afButes, th&/ice-Chancellgras occasion may require, magtwithstanding
anything to the contrary contained elsewhere in these Statutes, give such directions, not inconsistent with the
provisions of thé\ct or any law for the time being in force, as he may think fit for the purpose of removing the
difficulty.

Satute 38

For the purpose of thesta8utes the Faculty Councils for Post-Graduateli®s inArts and Commerce
and in Science comprise the following departments:-
A. Arts and Commerce:

(i) Bengali, (ii) Economics, (iii) English, (iv) Historgv) Nepali, (vi) Philosophyvii) Political Science,

(viii) Sociology and Socighnthropology (ix) Commerce and (x) Centre for Himalaydadses and such other
departments of studies as may be brought under the purview of this faculty Councils.
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B. Science:

(i) Chemistry (ii) Geography andpplied Geography(iii) Mathematics, (iv) Physics and (v) Centre for
Life Science, and such other departments of studies as may be brought under the purview of these Faculty
Councils.

Satute 39
Election Satutes:

The Constituent College as defined in clause (3) of Section 2 éfcthehall mean the following
colleges:

() Darjeeling Government College, Darjeeling and such other College as ohegldred as such by
the University on fulfillment of conditions laid down in tAet.

Satute 40

The professional colleges as defined in clause (16) of Section 2 Afttlsball mean the following
colleges:

(i) The Sikkim Government Law College, Gangtok, (ii) The Jalpaiguri Law College, Jalpaiguri, (iii) The
Ananda Chandrdraining College, Jalpaiguri (iv) Sri Rama Krishana .BCbllege, Darjeeling, (vVIhe
GovernmenffeachersTraining College, Malda (viyhe University B.T& Evening College, Cooch Behar
and such other Colleges where instruction may be provided for courses of study in any professional subjects
leading to a Degree, Diploma and Certificate.

Satute 41
Government Colleges as defined in clause (8) of Section 2 of thet shall mean the following
Colleges:

()  Darjeeling Government College, Darjeeling.

(iy  GovernmentTeachersTraining College, Malda.

(i)  Acharyya Brojendranath Seal College, Cooch Behar

(iv)  And such other Colleges as may be established, maintained and managed by the State Government.
Satute 42
Constitution of the Election Tribunal:

The Chancellor shall constitute a one-man eledidrunal under Section 40 of tiiet with a person
belonging to th&Vest Bengal Higher Judicial Service of not less than 10 ygargling or a retired Judge of
the Calcutta High Court.
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Satutes relating to Meetings of theCourt

CHAPTER |
PRELIMINAR Y

Satute 1
Short title and commencement:

(1) These Statutes may be called the Statutes relating to meetings of the Court.

(2) They shall come into force at once.
Satute 2
Interpretation:

Unless the context otherwise requires, words and expressions used in these Statutes shall be interpreted
to have the same meaning as they have irthe

CHAPTER I
MEETINGS OF THE COURT

Satute 3 deleted
Satute 4

(1) deleted.
Meetings on requisition:

(2) For the purpose of a meeting in terms of sub-section (3) of section 19Aaft{tzerequisition
shall be accompanied by a copy of the motion or motions to be moved at the meeting together with the name
of the proposer of each motion.
Satute 5
Notice of ordinary meeting:

Not less than 15 days’ notice shall be given to the members of the date of every ordinary meeting of the
Court.
Satute 6

(1) Notless than 10 days before the date fixed for an ordinary meeting, the Registrar shall send to
each member an agenda paper

(2) No matter other than what is included in the agenda paper and the supplementary agenda paper
if any, issued undert&tute 1 of these ttutes shall be considered at the meeting;

Provided that th¥ice-Chancellor shall have the power in a case @dnty to bring any other matter
before the meeting.
Satute 7
Notice of meeting on requisition and issue of agenda paper:

(1) Subject to the provisions of ti&t, not less than 10 daysbtice shall be given to the members
of the date fixed for a meeting on requisition.

(2) Along with such notice, an agenda paper shall be sent to each member

(3) No matter other than what is included in the agenda paper shall be considered at the meeting.

CHAPTER 111
MOTIONS AND AMENDMENTS
Satute 8
Notice of motions:
Any member who wishes to move a motion at a meeting of the Court shall give notice of such motion
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by forwarding a copy thereof to the Registrar so as to reach him not less than 12 days before the data of
meeting.

Satute 9

Conditions for admission of a motion:

(1) No motion shall be admitted by théce-Chancellor or allowed to be moved at a meeting of the
Court unless it complies with the following conditions:

(a) due notice has been given as prescribed in the Statute 8 of these Statutes;

(b) itshall be clearly and precisely expressed and raise substantially only one definite issue;

(c) itshall not raise any issue which does not come wholly within the purview of the Court;

(d) it shall not contain any arguments, inferences, ironical expressions or defamatory statements;

(e) it shall not refer to character or conduct of any person except in his capacity as an Officer or

employee of the University;

(f) it shall not refer to any matter which is pending before a Codntilmfinal ot unless thé&/ice-

Chancellor so decides for sufficient reasons, before any authority of the university;

(g) itshall not call into question the powers of the Chancellor; and

(h) it shall not be inconsistent with or prejudicial to the interests of the University

(2) If a motion fails to comply with any of the conditions referred to in paragraph (idke

Chancellor shall refuse to admit it or to allow it to be moved in a meeting.
(3) Every motion which complies with the conditions referred to in paragraph (1) shall be admitted
and allowed to be moved in the meetie decision of th¥ice-Chancellor in:
(a) admitting any motion, or
(b) refusing to admit it or
(c) allowingitto be moved, or
(d) disallowing it to be moved shall be final.

(4) When theVice-Chancellor refuses to admit a motion under paragraph (2), the Registrar shall
intimate the fact to the member who gave notice of the motion, but shall not be bound to intimate the reason
for such refusal.

Satute 10
Notice and admission of amendments for ordinary meeting:

(1) Any member who desires to move an amendment to a motion included in the agenda paper
relating to an ordinary meeting shall forward a copy of such amendment to the Registrar so as to reach him
not less than four days before the date fixed for the meeting.

(2) No amendment shall be admitted or allowed to be moved at the meeting

(a) of which due notice has not been given as prescribed in paragraph (1), or

(b) whichis in effect a direct negative to the original motion, or

(c) whichis notrelevant to the original motion, or

(d) which substantially raises a question already disposed of by the meeting or is inconsistent
with any motion already passed by it, or

(e) which fails to comply with any of the conditions referred to in paragraph (1) of Statute 9
of these Statutes.

(3) Every amendment which complies with the provisions of the Statute shall be admitted and allowed
to be moved in the meetinghe decision of th¥ice-Chancellor in admitting any amendment or refusing to
admit it or disallowing it to be moved shall be final.

(4) When theVice-Chancellor refuses to admit an amendment, the Registrar shall intimate the fact
to the member who gave the notice of the amendment but shall not be bound to intimate the reason for such
refusal.

(5) An amendment, the substance of which has already been disposed of in part, may be modified
by its proposer in the meeting so as to retain only the part not so disposed of.
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Satute 11
Supplementary agenda paper for ordinary meeting:

The Registrar shall send to each member supplementary agenda paper containing such of the motions
or amendments as have been admitted under paragraph (3) of Statute 9 and paragraph (3) of Statute 10 of
these Statutes.

Satute 12 Omitted.
Satute 13 Omitted.

CHAPTER IV
GENERAL RULES OF PROCEDURE
Satute 14
Chairman:

The Chancellgmor, in his absence, théce-Chancellor shall preside at meeting of the Court. If both the
Chancellor an/ice-Chancellor are absent at any meeting, the member present at the meeting shall elect one
of themselves to be the Chairman of the meeting.

Satute 15

(1) deleted.

(2) Subject to the provisions of section 19 of Awtif there is no quorum at the time appointed for
the meeting, the meeting shall be held as soon as there is a quorum but not later than one hour from the time
SO appointed.

(3) Ifany time during the progress of a meeting, any member calls attention to the fact that there is
no quorum, the meeting shall forthwith be suspended for such time as may be considered necessary by the
Chairman to secure a quorum, ibthe Chairman so decides, shall be adjourned to a subsequent date. Such
suspension or adjournments shall be recorded in the minutes of the meeting.

(4) Deleted.

(5) No quorum shall be necessary for a meeting which has already been adjourned once for want of
a quorumA fresh notice shall be necessary for such adjourned meeting.

Satute 16
Business at an adjourned meeting:

(1) No matter shall be considered at an adjourned meeting other than the matters left over at the
meeting at which the adjournment took place; provided that the vice-Chancellavithay without notice,
bring before an adjourned meeting any new matter which in his opinion is urgent.

(2) Save as aforesaid, it shall not be necessary to give any fresh notice in respect of an adjourned
meeting.

CHAPTER V
ORDER OF BUSINESS
Satute 17
Order of business:
At every meeting of the Court, matters shall be taken up for consideration in the following order:
(a) election of Chairman (if necessary);
(b) confirmation of the minutes of the previous meeting;
(c) matters proposed
() by the Executive Council
(i) by theVice-Chancellor
(i)  deleted
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(iv) by the members of the Court; and
(d) any other matteprovided that the Chairman mafycontingency so requires, change the order
of business.

CHAPTER VI
MOTIONS AND AMENDMENTS THAT MAY BE MOVED WITHOUT NOTICE
Satute 18
Motions that may be moved without notice:

(1) Notwithstanding the provisions of Statute 8 of these Statutes, no previous notice shall be required
in respect of:

(a) amotion to change the order of business as stated in the agenda paper; or

(b) amotion to adjourn the debate; or

(c) amaotion to adjourn the meeting; or

(d) amotion to dissolve the meeting; or

(e) amotion to refer any matter placed before the meeting to any other authority of Committee for
consideration and report; or

(f)  amotion to remit any matter to an authority or Committee for reconsideration of its decision,
report or recommendation which has been placed before the meeting; or

(g) amotion to pass on the next item of business; or

(h) a motion to appoint a committee to consider any matter placed before the meeting; or

()  amotion that the question be put; or

() amotion moved under Statute 20 of these Statutes except a motion relating to the conferment of
an honorary degree.

(2) No such motion as enumerated in paragraph (1) shall be moved except with the permission of
the Chairman.

(3) A motion to appoint a committee under clause (h) of paragraph (1) may include directions to the
committee and shall specify a date within which a report shall be submitted by the committee to the Court.
Whenever any such committee is appointed one third of the total number of members of such committee plus
one shall be a quorum for a meeting of the committee and its Chairman must be present at every meeting.

(4) Save in the case of motions moved under clauses (c) to (i) of paragraph (1), no member except
the mover shall be entitled to speak.

Satute 19
Amendments that may be moved without notice:

An amendment to a motion may be moved without previous notice only in the following cases and in no
other:

(a)an amendment to a motion moved under clause (h) of paragraph (1) of Statute 18 of these Statutes;

(b)an amendment to a motion brought before the meeting MjidaeChancellor under paragraph (2)

of Statute 6 of these Statutes; and

(c)an amendment of a purely verbal or formal nature, if leave is given by the Chairman in that behalf.
Satute 20
Motions from the Chair:

Motions relating to the conferment of honorary degrees, votes of thanks, messages of congratulation or
condolence, addresses and other matters of like nature may be moved from the Chair
Satute 21
Correction of clerical mistakes etc.:

The Chairman may without a formal motion correct any clerical or accidental mistake or slip in any
paper relating to any matter placed before a meeting
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Satute 22
When a member can speak:

(1) A member who desires to speak shall rise in his place and address the Chairman only

(2) When a member rises to speak, his name shall be called out by the Chairman and he shall not be
entitled to speak until his name has been so called out.

(3) If more members than one rise at the same time, only the member whose name is called out by
the Chairman shall be entitled to speak.
Satute 23
Speech to be relevant:

(1) Every speech must be relevant to the matter under consideration.

(2) The Chairman may direct any member to discontinue his speech if the speakers’ argument
becomes offensive, embarrassing, scandalous or irrelevant.
Satute 24
A member entitled to one speech only:

(1) Savein exercise of a right of repbymember shall not be entitled to speak more than once on the
same matter

(2) A member maywith the permission of the Chainake a statement on any matter arising out of
the debate.
Satute 25
One member only to speak at a time:

No member shall rise to speak while another member is speaking; provided that a memiahmay
the permission of the Chairman, rise even while another member is speaking, to explain any expression used
by himself which may have been misunderstood by the spdaktein every such case he shall confine
himself strictly to such explanation.
Satute 26
Chairman to have precedence:

If the Chairman rises to speak, any member speaking or about to speak, shall sit down at once.
Satute 27

No member shall, except with the permission of the Chp@ak for more than seven minutes when
moving a motion or amendment, or for more than five minutes when speaking to a motion or amendment, or
replying to a debate.
Satute 28
Point of order:

(1) Any member may call the Chairmardttention to a point of ordexven while another member
is speaking, but no speech shall be made on such point of order

(2) The Chairman shall be the sole judge of any point of pasher may call any member to order
and shall have all powers necessary to enforce his decisions on all points.of order
Satute 29
Chairman’s privileges:

The chairman may at any stage of the proceedings, at his discretion, or at the request of A member
explain the scope or effect of any motion or amendment which is before the meeting.
Satute 30
Absence of mover:

Any motion standing in the name of a member who is absent from the meeting may be moved by any
other member present; provided that a motion that has been withdrawn cannot be so moved.
Satute 31
Seconding and withdrawal of motions:

(1) Every motion which is moved must be seconded. In case it is hot seconded, it shall lapse.
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(2) A motion may be withdrawn by the mover at any time before it is moved; and when it has been

withdrawn, all amendments If the motion shall lapse.
Satute 32
Motions out of order:

A motion may be ruled out of order by the Chairman at any time before it is put to vote.
Satute 33
Amendments to motions:

(1) After a motion has been seconded, any member may move an amendment therdtiaef the
Chancellor has admitted such amendment or allowed it to be moved.

(2) If there be more than one amendments to a motion of which previous notice has been given, the
Chairman shall determine the order in which the amendments are to be moved.

(3) Any amendment standing in the name of a member who is absent from the meeting may be
moved by any other member present; provided that an amendment that has been withdrawn cannot be so
moved.

Satute 34
Amendments to be seconded:

Every amendment which is moved must be seconded. In case it is not seconded, it shall lapse.
Satute 35
Withdrawal of amendments:

An amendment may be withdrawn by the mover at any time before it is moved.

Satute 36
Amendments out of order:

An amendment may be ruled out of order by the Chairman at any time before it is put to vote.
Satute 37
General debate:

After the amendment or amendments have been moved and seconded, a general debate shall follow on
the motion and the amendments.
Satute 38
Voting on amendments and motion:

When the debate is concluded, the Chairman may if he so desires, sum up the debate and shall put the
amendment or amendments to vote. If any amendment or amendments are carried, the motion as amended
shall be stated by the Chairman and then put to vote. If no amendment is carried, the original motion shall be
put to vote.

CHAPTER VIII
VOTING

Satute 39
Decision of majority of votes:

(1) Allmatters placed before a meeting shall be decided by a simple majority of votes of the members
present and voting unless a particular majority is required biaher the $atutes.

(2) Deleted.
Satute 40
Voting to be by show of hands:

(1) After putting any question to vote the Chairman shall call for an indication to the opinion of the
Court by a show hands, first in thdimthative and then in the negative and shall declare the result accordingly

(2) If any member so demands, the names of the members who vote for or against the motion as
well as the names of those who abstain from voting shall be recorded in the minutes.
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CHAPTER IX
PROTESTS
Satute 41
After a decision by the majority is arrived at in any matter in accordance with the provisions of paragraph

(1) of Statute 39 and paragraph (1) of Statute 40, if a member dissenting from such decision requests the
Chairman to have his dissent in writing with grounds thereof recorded in the minutes, the Chairman may order
such note of dissent to be recorded subject to the
provision of paragraph (2) of Statute 42.

CHAPTER X
MINUTES
Satute 42
Minutes:

(1) within ten days after every meeting of the Court, a draft of the minutes of such meeting shall be
submitted by the Registrar to the Chairmffiter the Chairman has approved and attested the same, a copy
of the draft minutes shall be forwarded to each memilmgrmember who was present at the meeting, may
within a week of the issue of the draft minutes, communicate to the Registrar any exceptions he may take to
the correctness theredfhe draft minutes and the exceptions taken, if ahgll be laid for consideration
before the next meeting of the Court and the minutes in their final form shall then be confirmed.

(2) TheVice-Chancellor shall have the right to expunge from the minutes any expression which he
considers objectionable or the publication of which is in his opinion, not in interests of the University

(3) Once every 12 months or at such other interval as the Court may determine, the Executive
Council shall cause the final minutes of the meetings of the Court held within the period to be circulated to
each member of the Court.

CHAPTER XI
Satute 43
Reconsideration of decision:

No matter which has been decided by the Court shall be reconsidered within a period of 12 months
from the date of such decision except at a special meeting convened for the purpose.
Satute 44 Deleted
Satute 45

(1) Deleted.

(2) The Chairman mayn case of grave disorder occurring at a meeting, adjourn the meeting sinedie
or to a specified date or dissolve the meeting.

Satute 46
Decisions of University by circulation:

If the Vice-Chancellor considers it necessary or expedient, he may obtain a decision of the Court on
any matter by circulation. In every such case a notice of the motion or proposal on which the decision of the
Court is sought shall be circulated to every member of the Court along with an explanatory memaxandum.
member may within 10 days of such notice communicate to the Registrar his acceptance of otherwise of the
motion or proposal. Such motion or proposal will be deemed to have been adopted by the Court if

(a) the number or members who have communicated their views is not less than one third of the
total number of members of the Court plus one.

(b) the majority of such members have expressed their acceptance of the motion or proposal.
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Satute 47
Rulings and interpretations by Chairman:

(1) Inany case not provided for by these Statutes, the Chairman may give a ruling as to the procedure
to be followed which is not inconsistent with thet or these tutes.

(2) Save as otherwise provided, in case of any dispute or difference of opinion in a meeting, the
Chairmans interpretation of any provision of thAet or the $atutes shall be binding.
Satute 48
Safeguard against invalidation of proceedings:

No proceedings of a meeting of the Court shall be invalidated merely by reason that any member has
not received a notice or agenda paper provided it has been only issued.
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Satutes relating to the Appointments, Powers and Duties of the Qicers of
the University other than the Vice-Chancellor

Satute 1

(1) These $atutes may be called the statutes relating fioes of the University

(2) They shall come into force on such date as the State Government may appoint under sub-section
(5) of section 57 of thAct.
Satute 2

Unless the context otherwise requires, words and expressions used in these Statutes shall be interpreted
to have the same meaning as they have irthe
Satute 3

The following persons in the service of the University are declared to be officers of the University
under clause (iv) of section 7 of thAet:

0] The Inspector of College;

(i) The Controller of Examinations;

(i) The Librarian;

(iv) The University Engineer;

(V) The Medical Officer;

(vi) TheAudit andAccounts Oficer;

(vii) The Deputy Registrar;

(viii) The Deputy Controller of Examinations;

(ix) The Deputy Librarian;

) The Development Officer;

(xi) Secretary to the Faculty Council for post-graduate studidgsrand Commerce;

(xii) Secretary to the Faculty Council for post-graduate studies in Science;

(xxii) Secretary to the Council for undeaduate studies iart, Science, Commerce and Law;
(xiv) Secretary to the Council for undeaduate studies in Engineering de¢hnology;

(xv) Secretary to the Council for undergraduate studies in Medicine;

(xvi) The Senior Scientific Officer (USIC);

(xvii) TheAssistant Registrar;

(xvii)  The Assistant Controller of Examinations;

(xix) The superintendent of the University Press;

(xx) TheAssistant Medical Gicer;

(xxi) TheAssistant Librarian;

(xxii) TheAssistant Engineer;

(xxii) ~ The Oficer-in Chage of Watch andWard;

(xxiv)  The Electro-Instrumentation Officer (Chemistry);

(xxv)  The Micro-Analyst;

(xxvi)  The Documentation Officer;

(xxvii)  The Programmer;

(xxviii)  Such other Officers as may be appointed by the Executive council in substantive posts

created with approval of the State Government.

Satute 4

(a) Save as otherwise provided in thet and the &tutes or the Ordinances, the scales of pay and
allowances of the officers shall be such as may be determined by the Executive Council from time of time
with the approval of the State Government.
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(b)  An officer of the University shall be entitled to such leave as may be admissible to him under the
rules made by the Executive Council in this behalf unless the terms of contract of his office provide otherwise.

(c) Every officer of the University shall be subject to such disciplinary rules as the Executive Council
may make in this behalf.

(d) Every officer of the University shall be entitled to such compensatory allowances as may be
prescribed by rules to be made in that behalf by the Executive Council.

(e) No whole-time salaried officer of the University shall accept any employment or engagement,
with or without remuneration other than that of his office except with the previous permission of the executive
Council or theVice-Chancellar

(f)  Subject to the provisions of the act and the terms of retirement as may be provided in a contract
of service in any particular case and the order issued by the State Government from time to time, every
officer of the University shall retire from the afternoon of the last day of the month in which he attains the age
of sixty years.

(g) An officer of the University shall possess such qualifications as may be prescribed by the
Executive Council with the approval of the state Government.

(h)  When a post of an fi€er is created for the first time or whelWacancy arises in any such post,
the post shall be advertised and application invited.

()  No officer of the University shall apply for any appointment or any scholarship, fellowship or
research grant tenable otherwise than in the University except with the previous approvaVioéthe
Chancellor

()  TheRegistrar shall maintain and keep up-to-dateAge Register for all the t€ers of the
University in which he shall enter —

(a) the name of every officer of the University;

(b) the date of his birth;

(c) the date of this first appointment as an officer;

(d) his age on the date of such appointment;

(e) the date on which he is due to retire; and

(f)  remarks, if any;

(g) careerAdvancement and Promotion offickrs of the university shall be regulated in terms of
Government orders (clause of came into force on 2/2/02)

Satute 5

(a) The duties of th®egistrar shall, subject to the provisions of sections 12 and 15 &dhde
as follows:

() to be the Secretary to such authorities, bodies or committees of the University as may be
specifically prescribed by Statutes or ordinances;

(i)  to be responsible for preparation and dispatch of the agenda, maintenance of the minutes of the
meetings of the Court, the Executive Council and such other authorities, bodies and committees of the University
of which the Registrar is the Secretary;

(i) to be the custodian of the records and the common seal, subject to the provisions of clause
(XXV) of section 21 of thé\ct;

(iv)  to conduct all official correspondence on behalf of the University and of the Court, the Executive
Council and such other authorities, bodies or committees as may be directe¥iggtBbancellgrexcept
as may be provided otherwise by Statutes or Ordinances;

(v) toconduct elections to all authorities or bodies of the University as may be prescribed by statutes
and act as the Returning Officer for conducting such elections unless otherwise provided in the relevant
Statutes relating to holding of such elections;

(vi) to be responsible for the maintenance of service records of officers, teachers and other employees
of the University;
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(viiy to take necessary steps in respect of appointment to all categories of post of officers, teachers
and non-teaching staff of the University and conduct all correspondence pertaining there to on behalf of the
University;

(vii) to take necessary steps under the directioviagd-Chancellor and the Executive Council for
execution of plans for development and improvement of higher education as may be recommended by the
State Government, the University Grants Commission or the Ministry of Education of the Government of
India;

(ix) to exercise such powers as Yiee-Chancellor mayith the approval of the Executive Council,
delegate to the Registrar; and

(x) to perform such other work as may be prescribed by the Executive Council from time to time
and generally to render such assistance as may be requiredfigett@éhancellor in the performances of his
official duties.

(b) The Registrar may delegate any of his functions or duties to the Deputy Rethiefkasistant
Registrar or any other foider under his administrative control, with the approval ofMloe-ChancellarA
record shall be kept of every such delegation of functions and duties.

(c) Subjectto the authority of théce-Chancellgrthe Registrar shall have the power of supervision
and control over all officers and employees serving in the departments under his charge.

Satute 6

(a) The functions and duties of tiénance Oficer, shall, subject to the provisions of sections 14
and 15 of thé\ct, be to act as membeecretary to the Finance Committee and to provide the Committee
with the following:

()  an abstract of the estimated receipt and expenditure of the University on different accounts;

(i)  annual statement of accounts of the previous financial year;

(i)  the annual Financial Estimates of the ensuing financial year;

(iv) draft financial and accounts rules for the approval of the Finance Committee.

(b) The Finance Officer shall ensure regular maintenance of stock registers, and other relevant
records of the Finance Department.

(c) The Finance Officer shall ensure annual physical verification of all the items of equipments and
apparatus of the University entered in the stock registers.

(d) The Finance Qicer shall be responsible for the purchase of all articles including stationery
aboratory apparatus and equipments and other machinery as may be required by the UsiNgesityto
such orders as may be passed byice-Chancellar

(e) The Finance Officer shall perform such other work as may from time to time be prescribed by
the Executive Council or directed by tfiee-Chancellor in the administration of the funds, the finance and
the properties and assets of the University and trusts and endowments, and in any other activities aiming at
raising funds for the purpose of the University and augmenting the resources of the University and, save as
otherwise prescribed by statutes, shall sign on behalf of the University all agreements and contracts as
approved by the Executive Council or Wiee-Chancellar

(f)  Subject to the authority of théice-Chancellarthe Finance Giter shall have the power of
supervision and control over all officers and employees serving in the departments under his charge.

() The Finance Qice may with the approval of théice-Chancellgrassign duties and functions to
theAudit andAccounts Oficer or any dficer serving in the department under his gleaf\ record shall be
kept of any such assignment.

Satute 7

(a) Thelnspector of Collegesshall be a whole-time officer of the University appointed by the
Executive Council on the recommendation of a standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.

(b) The duties of the Inspector of Colleges shall be—
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()  to ensure the implementation of the prescribed terms and conditions of affiliation and
disaffiliation of colleges and institutions recognized by the University;

(i) to examine and submit reports in respect of recognition and withdrawal of recognition
from colleges and institutions as constituent or professional colleges or institutions;

(i)  toreport on colleges and institutions as have applied for affiliation or recognition;

(iv) toinspect colleges and other recognised institutions, and to prepare for submission before
the Council for undgraduate studies or théce-Chancellor reports and to maintain records in relation
thereto;

(v) to actas member-secretary to the Board of Residence and Discipline and to provided the
Board with draft reports and rules for its consideration;

(vi) to make such other reports and perform such other duties as the Executive Council or the
Vice-Chancellor may require him to do.

(c) The Inspector of Colleges shall act under the supervision, direction and general control of the
Vice-Chancellar

(d) Subject to the authority of théce-Chancellgrthe Inspector of Colleges shall have the power of
supervision and control over all officers and employees serving in the department under his charge.

(e) The Inspector of Colleges mawith the approval of th¥ice-Chancellgrassign duties and
functions to any dicer serving in the department under his geaA record shall be kept of any such
assignment.

Satute 8

(a) TheController of Examinations shall be a whole-time officer of the University appointed by
the Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.

(b) The Controller of Examinations shall be in charge of examination section and shall assist the
Faculty Councils for post-graduate studies and the Councils for undergraduate studies for the proper conduct
of all University examinations and publication of results thereof, and shall perform such other duties as the
Executive Council or theice-Chancellor may require him to do.

(c) The Controller of Examinations shall act under the supervision, direction and general control of the
Vice-Chancellar

(d) Subjectto the authority of théce-Chancellarthe Controller of Examinations shall have the power
of supervision and control over all officers and employees serving in the departments under his charge.

(e) The controller of Examinations mayith the approval of th#ice-Chancellarassign duties and
functions to the Deputy Controller of Examinations andgmstant Controller of Examinations or any other
officer under his administrative contrél.record shall be kept of any such arrangement.

Satute 9

(a) TheLibrarian shall be a whole-time officer of the University appointed by the Executive Council
on the recommendation of a Standing Committee, the procedure and method of such selection being in
accordance with the provisions of the Ordinances made for the purpose.

(b) The Librarian shall be the custodian of books, periodicals and other reading materials acquired
from time to time in the University Library and shall be responsible for maintenance of accession register
cataloguing, classification and other such technical processing of books periodicals and other reading materials
of the Library

(c) The Librarian shall act as Secretary to the Library Committee and shall, as and when required
by the said Committee: —

()  Purchase books, periodicals, and other reading materials for the University departments and

the University library as per procedure to be fixed by the Library Committee;

(i)  do everything necessary for the management and administration of the Library; and

(i)  perform such other duties as may be assigned to him MideeChancellor or the Executive
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Council.

(d) The Librarian shall act under the supervision, direction and general controVafetiehancellar

(e) Subjectto the authority of théce-Chancellarthe Librarian shall have the power of supervision
and control over all officers and employees serving in the department under his charge.

(f)  The Librarian maywith the approval of theice-Chancellgrassign duties and functions to the
Deputy LibrarianAssistant Librarian or any otherfigler serving in departments under his ¢jfgaA record
shall be kept of any such assignment.

Satute 10

(a) The University Engineer shall be a whole-time officer of the University appointed by the
Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.

(b)  The university Engineer shall have general control of the Engineering Department of the University
and shall be responsible for the preparation of estimates and supervision of all constructions, maintenance and
repairs as well as for the verification of all bills for labour and contracts, and for maintaining drawings,
instruments, measurement books, log books and record in a propdicaat @iannerHe shall sign contracts
and agreements on behalf of the University in connection with all construction, maintenance and repairs as
approved by the Building Committee or Miee-ChancellarHe shall perform such other duties as may be
assigned to him by the Executive Council oree-Chancellar

(c) The University Engineer shall act under the supervision, direction and general control of the
Vice-Chancellar

(d) Subject to the authority of théce-Chancellgrthe University Engineer shall have the power of
supervision and control over all officers and employees serving in the department under his charge.

(e) The University Engineer mayvith the approval of th¥ice-Chancellor assign functions or
duties to thé\ssistant Engineer or any othefioér serving in the department under his gleak record shall
be kept of any such arrangement.

Satute 11

(a) TheMedical Officer shall be a whole-time officer of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinance made for the purpose.

(b) The functions and duties of the Medical Officer shall be to act as the Secretary to the Board of
Health and &adentWelfare to arrange sanitation and requirements of public health on the University Campus,
to provide medical aid as per rules and to perform such other duties as the Executive Counvicer the
Chancellor may require him to do.

(c) The Medical Officer shall act under the supervision, direction and general administrative control
of theVice-Chancellar

(d) Subject to the authority of théice-Chancellgrthe medical Gfcer shall have the power of
supervision and control over all officers and employees serving in the department under his charge.

(e) The Medical Oficer may with the approval of th€ice-Chancellgrassign any of his functions
and duties to thAssistant Medical Gicer. A record shall be kept of any such assignment.

Satute 12

(a) TheAudit and Accounts Officer shall be a whole-time fi€er of the University appointed by
the Executive Council on the recommendation of a standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.

(b) TheAudit and accounts fi€er shall perform continuous internal audit and such other duties as
may, with the approval of theice-Chancellor be assigned to him by the Finandie®ffrom time to time.

(c) TheAudit and accounts ti€er shall act under the supervision, direction and general control of
the Finance Qicer.
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Satute 13
(a) TheDeputy Registrarshall be a whole-time officer of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinances made for the purpose.
(b) The Deputy Registrar shall perform such functions as, mvih the approval of th&ice-
Chancellor be assigned to him by the Registrar from time to time.
(c) The Deputy Registrar shall act under the supervision, direction and general control of the Registrar
Satute 14
(a) The Deputy Controller of Examinations shall be a whole-time officer of the University
appointed by the Executive Council on the recommendation of a Standing Committee, the procedure and
method of such selection being in accordance with provisions of the Ordinances made for the purpose.
(b) The Deputy Controller of Examinations shall perform such functions aswitaythe approval
of theVice-Chancellor be assigned to him by the Controller of Examinations from time to time.
(c) The Deputy Controller of Examinations act under the supervision direction and general control
of the Controller of Examinations.
Satute 15
(a) TheDeputy Librarian shall be a whole-time officer of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinances made for the purpose.
(b) The Deputy Librarian shall perform such function as,with the approval of théice-Chancellgr
be assigned to him by the Librarian from time to time.
(c) The Deputy Librarian shall act under the supervision, direction and general control of the Librarian.
Satute 16
(a) The Development Officer shall be a whole-time officer of the University appointed by the
Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.
(b) The Development Officer shall be the ex officio secretary to the Development Board as may be
constituted by the Executive Council but shall not be a member thereof.
(c) The duties of the Development Officer shall be—
()  to examine continuously the needs for development in various departments and units of
the University;
(i)  to monitor all development works of the University and schemes of colleges;
(i)  to maintain records and to keep contact with the University Grants Commission;
(iv) to do such other things as may be assigned to him by the inteesthancellor or the
Executive Council in the interest of development work of the University
(d) The Development Giter shall perform such functions as majth the approval of th&ice-
Chancelloybe assigned to him by the Registrar
(e) The Development Giter act under the supervision, direction and control of'tbe-Chancellar
Satute 17
(a) TheSecrtary to a Faculty Council for Postgraduate 8udies shall be a whole-time fi€er
of the University appointed by the Executive Council on the recommendation of a Standing Committee, the
procedure and method of such selection being in accordance with the provisions of the Ordinances made for
the purpose.
(b) The secretary to a Faculty Council for post-graduate studies shall perform the following duties:
()  toconvene meeting of the Faculty Council and relevant Boards of studies as per direction
of theVice-Chancellor and keep minutes thereof;
(i)  tosend such recommendations as may be made by the Faculty Council to the appropriate
authorities and, if necessatg pursue the matter with the said authorities.
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(c) The secretary to a Faculty Council shall perform such other functions as may be assigned to him
by the Dean of the Faculty Council.
(d) Subject to the provisions of the act and the Statutes, the secretary to a Faculty Council shall act
under the supervision, direction and control of\tfee-Chancellar
Satute 18
(a) TheSenior Scientific Officer shall be a whole-time officer of the University appointed by the
Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.
(b) The Senior Scientific Officer shall perform such functions relating to the maintenance and
fabrication of instruments at the University Service and Instrumentation Centre as may be required.
(c) The Senior Scientific Giter, who shall be the Head of the U.S.1.C., shall perform following
duties:—
(1) to prepare an annual plan of work of the centre and report it fadthigory Committee;
(2) to assign work as per the plan to his colleagues and assess the performance;
(3) to prepare collaborative programmes for developmenhgifuments and aids with the user
departments;
(4) toomanise training and awareness programmes, if necessanjlaboration with the stiabf other
departments;
(5) to maintain proper records as required by the©.Guidelines and submit annual reports of work
done by the U.S.1.C. to thdce-Chancellor;
(6) to initiate and organise suitable measures to spread the culture of instrumentation;
(7) to prepare the annual budget of the U.S.I.C. for its approval by the Executive Council;
(8) to perform such other functions as may be deemed necessary for proper functioning of the centre.
[This clause became effective on 8.7.91]
(d) (i) Subject to the authority of théice-Chancellgrthe Senior Scientific @iter shall have the
power of supervision and control over all officers and employees serving in the centre under his charge.
(i) The Senior Scientific Officer shall act under the supervision, direction and general control of the
Vice-Chancellar
[This clause came into forceanf. 19.1.93]
Satute 19
(a) The Assistant Registrar shall be a whole-time fi€er of the University appointed by the
Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.
(b) TheAssistant Registrar shall perform such other functions as witly the approval of the
Vice-Chancellgrbe assigned to him by the Registrar from time to time.
(c) TheAssistant Registrar shall act under the supervision, direction and general control of the
Registrar
Satute 20
(a) The Assistant Controller of Examinations shall be a whole-time fai€er of the University
appointed by the Executive Council on the recommendation of a Standing Committee, the procedure and
method of such selection being in accordance with provisions of the Ordinances made for the purpose.
(b) TheAssistant Controller of Examinations shall perform such functions aswitayhe approval
of theVice-Chancellgrbe assigned to him by the Controller of Examinations from time to time.
(c) TheAssistant Controller of Examinations shall act under the supervision, direction and general
control of the Controller of Examinations.
Satute 21
(a) TheSuperintendent of the University Pressshall be a whole-time officer of the University
appointed by the Executive Council on the recommendation of a Standing Committee, the procedure and
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method of such selection being in accordance with the provisions of the Ordinances made for the purpose.

(b)  Under the general instructions of the Controller of Examinations, the duties of the Superintendent
of the University Press shall be—

()  to plan, organize and supervise the work of composition, proof-reading, printing, binding and
other such work of the University Press;

(i)  to assist the offices of the University including teaching facilities in deciding upon designs of
matters to be printed at the University Press;

(i)  to prepare estimates of paper and other materials necessary for printing and matters proposed
by the office and teaching faculties of the University;

(iv) to do such other things as the Controller of Examinations &fiteeChancellor may assign to
him from time to time in connection with printing and publication.

(c) Subject to the authority of the Controller of Examinations, the superintendent of the University
Press shall have the power of supervision and control of all employees serving in the University Press.

(d) The Superintendent of the University Press shall be under the administrative control of the
Controller of Examinations and shall perform such other functions as may be assigned to him by the Controller
of Examinations.

Satute 22

(a) TheAssistant Librarian shall be a whole-time fiéer of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinances made for the purpose.

(b) TheAssistant Librarian shall perform such functions as,math the approval of th¥ice-
Chancellor be assigned to him by the Librarian from time to time.

(c) TheAssistant Librarian shall act under the supervision, direction and general control of the
Librarian.

Satute 23

(a) TheAssistant Engineershall be a whole-time faer of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinances made for the purpose

(b) TheAssistant Engineer shall perform such functions as, mvél the approval of th¥ice-
Chancellorbe assigned to him by the University Engineer from time to time.

(c) TheAssistant Engineer shall act under the supervision, direction and general control of the
University Engineer
Satute 24

(a) TheOfficer-in-Charge of Watch andWard shall be a whole-time fafer of the University
appointed by the Executive Council on the recommendation of a standing Committee, the procedure and
method of such selection being in accordance with the provisions of the Ordinances made for the purpose.
(b) (i) Under the general instructions of thiéce-Chancellor and the Registraéine Oficer-in-Chage of
Watch and ward shall be primarily responsible for the security and safety of the University properties and
shall ensure the safety of the lives of the residents on the University Campus. His function and duties shall be
as prescribed by rules made in this behalf.

(i)  Without prejudice to the generality of the foregoing provisions, the duties of floercxi-

Chage ofWatch andNVard shall include in Particular the following functions, namely: —

()  to plan, oganize and supervise tkiéatch andVard service by night and day;

(i)  to organize and supervise the use of motor vehicles of the University;

(i)  to take steps for the maintenance of the motor vehicles of the University; and maintain log books
for the vehicles and registers showing the account of fuel used.

(c) Subject to the authority of théce-Chancellgrthe Oficer-in-Chage ofWatch andVard shall
have the power of control and supervision over all employees servingWatbk andVard Department.
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(d) the Oficer-in-Chage ofWatch andVard shall be under the administrative control ofMiue-
Chancellor and shall perform such other functions as may be assigned to hinviogtGbancellar
Satute 25

(a) TheElectro-Instrumentation Officer shall be a whole-time officer of the University appointed
by the Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.

(b) The duties of the Electro-Instrumentation Officer shall be as follows: —

()  to ensure the maintenance and servicing of major electrical and electronic instruments of the
Department of Chemistry;

(i)  toassistthe Head of the Department of Chemistry in carrying on administrative work connected
with the technical matters including correspondence with any agencies and authorities on such matters;

(i)  to do any other thing assigned to him by the Head of the Department for the better management
of the electric and electronic instruments of the Department.

(c) The Electro-Instrumentation Officer shall be under the administrative control of the Head of the
Department of Chemistry and shall perform such other functions as may be directed by him.

Satute 26

(a) TheMicr o-Analyst shall be a whole-time fi€er of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinance made for the purpose.

(b) Itshall be the duty of the Micro-analyst to organize and control the work of micro analyst related
to research work undertaken Bgachers, Scholars and Fellows of the Department of Chemistry and to do
such other things in connection with the work of micro-analysis as may be assigned to him by the Head of the
Department of Chemistry

(c) The Micro-Analyst shall be under the supervision, direction and general control of the Head of
the Department of Chemistry and shall perform such other functions as may be directed by him.

Satute 27

(a) TheDocumentation Officer shall be a whole-time officer of the University appointed by the
Executive Council on the recommendation of a Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinance made for the purpose:

(b) The duties of the Documentation Officer shall be —

()  toplan, manage, and control documentation work in the field of Himalayan Studies;

(i) to provide documentation services in the field of Himalayai8s to anylfeacher Scholay or
Fellow of the University and tdeachers of the filiated colleges;

(i)  to organize different kinds of documentation services as may be introduced in the Centre for
Himalayan Studies itself or in collaboration with any other Department/Centre of the University;

(iv) to offer guidance to Scholars/Fellows of the Centre for Himalayan Studies in the preparation of
bibliography for their Ph.D. work or other research work authorised by the Centre;

(v) to make available to the Centre for Himalayan Studies information on the documentation work
and services of other institutions connected with the work of the Centre;

(vi) to do such other things as may be assigned to him by the Director of the Centre for Himalayan
Studies from time to time.

(c) The Documentation Officer shall be under the supervision, direction and general control of the
Director, centre for Himalayant8dies, and shall perform such other functions as may be directed by the
Vice-Chancellar
Satute 28

(a) TheProgrammer shall be a whole time officer of the University appointed by the Executive
Council on the recommendation of a Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinance made for the purpose.
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(b) The duties of the Programmer shall be—
()  to develop programmes for jobs given to him by users such age#uhers, Scholars and
Fellows of the University;
(i)  to assist users in writing programmes for their problems and in developing algorithms for such
problems;
(i) to maintain and develop the programme library of the Research Services Centre/Computer
Centre;
(iv) to take up teaching work for computer programming and to do such other work as may be
assigned to him by the Head of the Computer Centre.
(c) The programmer shall be under the supervision, direction and general control of the head of the
Computer Centre and shall perform such other functions as may be directed/lmetdnancellar
Satute 29
(a) The Secrtary to a Council for Undergraduate Sudies shall be a whole-time fafer of the
University appointed by the executive Council on the recommendation of a Standing Committee, the procedure
and method of such selection being in accordance with the provisions of the Ordinances made for the purpose.
(b) The Secretary to the Council for undergraduate studies shall perform the following duties:
()  to convene meetings of the Council for undergraduate studies and the relevant Boards of
Studies as per direction of théce-Chancellor and to keep minutes thereof;
(i)  to send such recommendations as may be made by the Council for undergraduate studies to
the appropriate authorities and, if necessarpursue the matter with the said authorities.
(c) The Secretary to the undergraduate studies shall perform such other functions as may be assigned
to him by theVice-Chancellor of the Council for undgaduate studies.
(d) Subject to the provisions of tiet and the &tutes, the Secretary to the urgtaduate studies
shall act under the supervision, direction and control ofibe-Chancellar
Satute 30
If a vacancy occurs in the post of any officer other than the Registrar and the Finance Officer of the
University by reason of leave, iliness, removal, resignation or otherwise, the Executive Council shall have the
power to make an acting appointment for such vacancy pending a permanent appointment. The acting
appointment shall be for a period not exceeding 6 (six) months at a time and, in any case, for not exceeding a
total period of one year
Satute 31
Except as specifically prescribed by the act, no member of the Court, the Executive Council, a Faculty
Council for postgraduate studies or a Council for undergraduate studies shall be an officer of the University
and if such member is appointed, such officer shall be deemed to have vacated his office as such member
from the date on which he is so appointed.
Satute 32

a) The Estate Officer shall be a whole-time officer of the University appointed by the Executive
Council on the recommendation of the Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinance made for the purpose.

b) Under the general direction of théce-Chancellor and Registrahe Estate Qicer shall be
responsible for the maintenance and upkeep of the movable and immovable properties including Central stock
registers of the University and their best use. He shall also be responsible for the general administration of the
Guest House. The Estate Officer shall assist the Finance Officer in respect of maintenance of the properties
and assets of the University

c) Subject to the authority of théce-Chancellor and the Registréite Estate Giter shall exercise
general control and supervision over all employees serving in the establishment and sections under his charge,
including caretaking, Campus Development and Guest House.

d) The Estate Qicer shall perform such other functions as pweith approval of the vice-Chanceljor
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be assigned to him by Registrar
Satute 33

a) TheAccounts Officer shall be a whole-time fi€er of the university appointed by the Executive
Council on the recommendation of the standing committee, the procedure and method of such selection being
in accordance with the provisions of the ordinances made for the purpose.

b) TheAccounts Oficer shall perform such functions as maith the approval of theice-Chancellgr
be assigned to him by the Finance Officer from time to time.

¢) TheAccounts dficer shall act under the supervision, direction and general control of the Finance
Officer.
Satute 34

a) TheSystems Engineeshall be a whole-time officer of the University appointed by the Executive
Council on the recommendation of the Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinances made for the purpose.

b) The Systems Engineer shall be responsible for the maintenance of all computer systems in the
Computer Centre and the Department of computer sciencAmpiidation for proper functioning of the
same. He shall also be required to design, develop and implement new systems as may be required from time
to time.

c) The Systems Engineer shall be under the supervision, direction and general control of the Head of
the Computer Centre. He shall perform such other functions aswittathe approval of theéice-Chancellar
be assigned to him by the Head of the Computer Centre.

[This statute 32 & 33 came into forceew. 8.7.91]

Satute 35

(a) TheSenior Scientific Research Officeshall be a whole time officer of the University appointed
by the Executive Council on the recommendation of the Standing Committee, the procedure and method of
such selection being in accordance with the provisions of the ordinances made for the purpose.

(b) The duties of the Senior Scientific Research Officer shall be —

() to organise, manage and run the High Energy and Cosmic Ray Research Centre;

(i) to prepare research results in the form of reports/paper;

(i) to supervise preservation and maintenance of the installations of Cosmic Ray detectors and

all other instruments of the Centre;

(iv) to devise and execute new experiments in the area of HighyE@esmic Raystrophysics

by expansion of the existing facilities.

(c) Subiject to the direction of théice-Chancellarthe Senior Scientific Researchfioér shall have
the power of supervision and control over all officers and employees serving in the centre. He shall be the ex
officio Director of the High Energy and Cosmic Ray Centre and shall perform such other duties as may be
prescribed in the rules relating to the management of the Centre.
Satute 36

(a) TheSenior Research Physicisshall be a whole-time officer of the University appointed by the
Executive Council on the recommendation of the Standing Committee, the procedure and method of such
selection being in accordance with the provisions of the Ordinances made for the purpose.

(b) The Senior Research Physicist shall be —

() responsible for all functions relating to the design, fabrication, repair and operation of all types
of detectors, instruments, and the like articles, necessary for smooth operation of CosAiicsRayer
installation at the Centre and for running the experiments for research of the Centre;

(i) responsible for the modernisation of the laboratory by adopting new technigues of High Energy
Cosmic Ray physics and for the effective application of the adopted techniques in the Cosmic Ray experiments
on the Centre;

(i) responsible for such other functions as are laid down in the Rules relating to the Management
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of the Centre.

(c) The Senior Research Physicist shall perform such other duties asvitmathe approval of the
Vice-Chancellgrbe assigned to him by the Director of the Centre.

Satute 37

(a) TheScientific Research OfficerGrade Il shall be a whole-time officer of the University appointed
by the Executive Council on the recommendation of the Standing Committee, the procedure and method of
such selection being in accordance with the provisions of the ordinances made for the purpose.

(b) The Scientific Research Officer Grade Il shall be —

() responsible for setting up of experiments by the using of the existing facilities and by the
addition of new facilities to the existing set upfif shower array and for the day-to-day performance of
experiments and data taking;

(i) responsible for necessary computer programming for the analysis of the data from the
experiments and for the execution of the analysis of data and transformation thereof to the final results;

(i) responsible for such other functions as are related to the research activity of the Centre as per
the Rules relating to the Management of the Centre.

(c) The Scientific Research ffer Grade Il shall perform such other duties as,mit} the approval
of theVice-Chancellor be assigned to him by the Director of the Centre.

Satute 38

(a) TheResearch Officershall be a whole-time officer of the University appointed by the Executive
Council on the recommendation of the Standing Committee, the procedure and method of such selection being
in accordance with the provisions of the Ordinance made for the purpose.

(b) The Research Officer shall be —

() responsible for day-to-day performance of experiments usingjittslower arraysuch as
setting up, testing, calibrating and data taking;

(i) responsible for computer fitting and data analysis and other research jobs as and when necessary
as per the rules relating to the management of the Centre;

(i) responsible for such functions as may be necessary for running the experiments and producing
research results.

(c) The Research @¢er shall perform such other duties as maith the approval of th&ice-
Chancelloyr be assigned to him by the Director of the Centre.

Satute 39

(a) TheProject Officer shall be a whole-time fi€er of the Centre fokdult and Continuing Education
of the University appointed by the Executive Council on the recommendation of the Standing Committee. The
procedure and method of such selection shall be in accordance with the provision of the Ordinances made for
the purpose.

(b) The Project Officer shall perform such functions relating to adult literacy population, education, post
literacy and continuing education programmes and conducting skill development and job oriented type of
training courses of the Centre fadult and Continuing Education and any other functions as may be assigned
by the University He shall also perform such other functions as may be assigned by the University on
recommendation of the University Grants Commission and/or the State Government.

(c) The Project Officer shall act under the supervision, direction and general control of the Head/In-
chage of the Centre fakdult and Continuing education.

[This came into effect from 17.05.2000]
Satute 40

(a) The Technical Officer (Ill) shall be a whole-time @¢er of the University appointed by the
Executive Council on the recommendation of the Standing Committee. The procedure and method of such
appointment shall be in accordance with the provisions of the Ordinances made for the purpose.

(b) TheTechnical Oficer (lll) shall be the Head of the USIC.
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(c) TheTechnical Oficer (111) shall perform the following duties:-
() to prepare an annual plan of work of the Centre for consideration Afitisory Committee;
(i) to assign work as per the plan to the Officers and staff of the Centre and assess the performance;
(i) to undertake programmes for fabrication or development of electronic equipments, computers
and other scientific instruments and their maintenance in consultation with the user departments;
(iv) toorganize teaching programmes in instrumentation and related disciplines, training or awareness
programmes in collaboration with other departments;
(v) to maintain proper records as required under the@J gilidelines and submit annual reports
of work done by the U.S.1.C. to tielvisory Committee;
(vi) to prepare an inventory of scientific equipments kept in stock of the departments of the University;
(viiy to prepare the annual budget of the U.S.I.C. for its approval by the Executive Council, and
(viii) to perform such other functions as may be deemed necdssamoper functioning of the
Centre.
(d) Subject to the authority of théice-ChancellartheTechnical Oficer (lIl) shall have the power of
supervision and control over all Officers and employees serving in the Centre.
(e) The Technical Oficer (Ill) shall act under the supervision, direction and general control of the
Vice-Chancellar
Satute 41
(a) TheTechnical Oficer (1) shall be a whole-time @¢er of the University appointed by the Executive
Council on the recommendation of the Standing Committee. The procedure and method of such appointment
shall be in accordance with the provisions of the Ordinances made for the purpose.
(b) TheTechnical Oficer (I) shall render such services as may be necessarfitierffunctioning
of the USIC and shall perform such other duties as may be assigned to him by the Head, USIC.
(c) TheTechnical Oficer (1) shall be under the supervision, direction and general control of the Head,
UsSIC.
Satute 42
(a) Thelnformation Scientist shall be a whole-time Officer of the University appointed by the Executive
Council on the recommendation of the Standing Committee. The procedure and method of such appointment
shall be in accordance with the provisions of the Ordinances made for the prupose.
(b) The Information Scientist shall perform the following functions:
() All duties as envisaged in the UGC scheme or guidelines relating td LINBEN.E.T.
(i) Computerization and automation of the University Library
(i) Upskilling of the library staff in the field of Computerization and automation of library services.
(iv) Technical support to the departmental libraries for creating or augmenting databases and
networking.
(c) The information Scientist shall work under the general supervision, direction and control of the
Librarian.
Satute 43
(a) TheScientific Officer shall be a whole-time Officer of the University appointed by the Executive
Council on the recommendation of the Standing Committee. The procedure and method of such appointment
shall be in accordance with the provisions of the Ordinances made for the purpose.
(b) The Scientific Officer shall perform the following functions :-
() operation of all scientific equipment and instruments of the department concerned for the
purposes of teaching and research, but not any teaching job;
(i) maintenance of all scientific equipments and instruments of the department concerned,;
(i) fabrication of scientific equipments and instruments of the department concerned from spares
and components parts:
(iv) any other duty as may be assigned to him by the Head of the Department concerned for better
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management of the scientific equipment and instruments of the Department, and shall perform such other
functions a may be directed by tfie-Chancellar

(c) The Scientific Officer shall work under the general supervision, direction and control of the Head
of the Department concerned.
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Satutes relating to Pension payable to whole time
Members of the University staff

(including Teachers and Oficers)

1. All matters relating to pension / Family Pension / Gratuity / Death Gratuity payable to the whole-time
employees of the University appointed on substantive basis shall be determined in terms of provisions of the
Orders issued by the State Government in this behalf from time to time.
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Satutes relating to Affiliation of Colleges

Satute 1
() These Statures may be called the Statutes relating to affiliation of Colleges.
(i) They shall come into force at once.

Satute 2

Unless the context otherwise requires, words and expression used in these statutes shall be interpreted to
have the same meaning as they have id\the
Satute 3

All colleges affiliated to the University before the date of coming into force of these Statutes shall be
deemed to be affiliated to the University under these Statutes.

Satute 4

() any college may apply to théce-Chancellor for diliation subject to the provision of section 5 of
the North Bengal Universitict, 1981.

@iy In the case of a Government College or a college receiving aid from the State Government, the
application shall be made through the Director of Public Instrudfi@st Bengal. In the case of any other
college the Governing Body/Organising Committee/Ad-hoc Committee of management/Promoters shall make
the application though such authorifyany, as the Executive Council may direct;

Provided that no application for affiliation shall be ordinarily entertained after thefl8ovember
immediately preceding the academic session from which affiliation is sought.

Satute 5

Affiliation shall be granted specifically for each separate subject and each separate standard.
Satute 6

() The Executive Council shall on the recommendation of the Council for Undergraduate studies in
Arts, Science, Commerce & Law concerned grant affiliation to a College in accordance with the provision of
these Statutes subjects to any condition that it may impose.

(i) The Executive Council shall have the power to suspend or withdraw on the recommendation of the
Council for Undegraduate idiesArts, Science, Commerce & Law concerned tfiéatfon of any College
in any subject or course of study if the Executive Council is satisfied that any of the conditions imposed by it
as prescribed by these Statutes are not being observed.

Provided that no affiliation shall be suspended or withdrawn without affording the management of the
College an opportunity to make such representation as it may desire to make.

Satute 7
() Every College applying for affiliation shall satisfy the Executive Council.

(a) thatthe college which is not a Government college is to be, or is being, manageGdyeaning
Body which has been duly constituted in accordance with the Statutes made in that behalf;

(b) thatthe qualifications of the teaching staff and the conditions of their services are such as laid down
in the Statutes so a to ensure the imparting of adequate instruction to the students in the courses of study to be
undertaken by the college;

(c) thatthe buildings in which the College is to be located are suitable and that adequate provision will
be or has been made for the residence of the students of the College;

(d) that due provision has been made for a properly equipped library;

(e) where affiliation is sought in any branch of experimental science, that adequate arrangements have
been made in conformity with the Regulations for the imparting of instruction in that branch of science in a
properly equipped laboratory or museum;

(f) that financial resources of the College are such as to ensure its efficient maintenance;

(g) that having regard to be facilities provided for students by other College in the neighborhood, the
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affiliation applied for will not be injurious to the interests of education or discipline; and

(nh) that the College fees to be paid by the students have been in accordance with the Statutes framed
for the purpose:

() that the College shall, in order to ensure the imparting of instruction propaviy a hole-time
Principal and shall employ adequate number of teaching staff;

Provided that, if for any reason whatsoetee ofice of the Principal remains vacant, or if the Principal
is on leave or in a position to attend the office for due discharge of his functions, the Governing Body shall
appoint, in order of seniorityone of the whole-time teachers of the college as the teechbage for
discharging the function of the Principal.

(i) The applicants shall also undertake that:

(a) any transfer of management and every change in the teaching staff effected after the application
shall be forthwith reported to théce-Chancellor; and

(b) no College Professor or Lecturer shall be allowed to lecture to a class or section of a class the
number on the rolls whereof exceeds the limit of 150 students or such other number as the Executive council
on the advice of thacademic Council may from time to time fix, and ifwo classes are combined, the total
number on the rolls of such combined class not exceed 150 or the number so fixed.

Satute 8

(1) Onreceipt of an application for affiliation the Council for Undergraduate Studies shall direct a local
enquiry to be made by the Inspector of Colleges and by any other competent person or persons authorized by
it in this behalf.

(2) Onreceipt of the report of the enquiry referred to in paragraph (1) if the Council for Undergraduate
Studies concerned is satisfied of the viability of the college in respect of physical facilities for proper maintenance
of academic standard it maafter considering the views of thi&® Government, recommend to the Executive
Council of granting affiliation to the college subject to the terms and conditions laid down in these Statutes.
Affiliation to be granted for the period prayed for and from such academic year is to be specified in.the order
Satute 9

An application for affiliation may be withdrawn at any time before an order has been passed by the
Executive Council.

Satute 10

No student shall be admitted to any course of instruction in a College in anticipation of the affiliation of
the College in respect of such cousdareach of the provisions of thisaBute may be a ground for refusal
to grant affiliation.

Satute 11

Where a College desires to add to the subjects or courses of study in respect of which it is affiliated, the
procedure prescribed byabutes 7, 8, 9, and 10, shall, so far as they may dpplipllowed.
Satute 12
Satements, Returns and Repds, etc. to be furnished by dfliated college:

(1) Every affiliated college shall furnish to the Council for Undergraduate Studies concerned immediately
on the close of each academic year a statement in the prescribed form showing subjectwise the total number
of lectures delivered and the total number of practical and tutorial classes held in the college during.such year

(2) Such Statement shall be furnished to the Council for Undergraduate Studies concerned on or before
the 32 December of each year
Satute 13
Affiliated colleges to comply with cetrain orders of the Council for Undergraduate Sudies:

An affiliated college, into the affairs of which an inspection or investigation provided for by the Council
for Undergraduate Studies concerned has been carried out, shall take within such period such action in
respect of any matter arising out of the report of the inspection or investigation as may be specified in an order
made by the Council for Undergraduate Studies concerned in this behalf.
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Satute 14
Continuance of affiliation:

Continuance of affiliation of any affiliated college shall depend upon the fulfillment of all terms and
conditions of affiliation laid down in these Statutes including those referred to in paragraph (i) of Statute 6 and
compliance with such directives as may be issued by the Executive Council from time to time on the
recommendation of the Council for Undergraduate Studies concerned.

Satute 15
Disaffiliation etc.:

(1) If in any affiliated college the total number of lectures delivered or of practical or tutorial classes
held in any subject fails, for three consecutive academic years, short of the minimum number of lectures or
classes required under the Regulations to be delivered or held, as the case may be and / or the percentage of
passes for three consecutive years falls short of 30 per cent of the number of students sent up for examinations,
the Executive Council may refuse permission to the college on the recommendation of the Council for
Undergraduate Studies concerned, to send up students for corresponding examination of the University in
such subject.

(2) If any affiliated college fails

(a)to fulfill any of the terms and conditions, or to comply with any of the directives, referred to in
Statutes 12 and 13 in particular;

(b) without prejudice to the generality of the provisions of clause (a), to comply with the conditions laid
down by the Executive Council as referred to in Statute 6, the Executive Council may pass such orders,
including the partial or total withdrawal offéifition of the college, as it may consider necessanythe
recommendation of the Council for Undexduate idies inArts, Science, Commerce & LaWrovided
that no action referred to in paragraph (2) shall be taken without giving—

() inthe case of a Government College, the State Government, or

@i) inthe case of a college receiving aid from State Government or in any other case, the Governing
Body of the college concerned, an opportunity of making its representation, if in the matter
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Satutes relating to Governing Bodies of Colleges*

Constitution of Governing Body:

1. (1) Save as otherwise provided in Statute 8 the Governing Body of a college shall consist of the
following members:

(a) a President to be elected in the manner prescribed in paragraph (2).

(b) the Principal of the college who shall be the Secretary of the GoverningBadficio;

(c) four members to be elected from amongst themselves by the whole-time teachers of the college,
wholetime librarians and whole-time physical instructors holding appointment against posts approved by the
State Government/Competehtithority at a meeting to be convened for the purpose by the Principal of the
college and presided over by him iorhis absence, by the senior most teacher available.

Note:- The Principal shall not vote in this election.

(d) two members to be elected from amongst themselves by the whole time non-teaching employees of
the college holding appointments against posts approved byatieeGvernment/Competehtithority at a
meeting to be presided over by the college authorized by the Principal.

Note: In the case of a tie in an election referred to in clause (c) or clause (d), the presiding officer shall draw
lots and declare the result in the same meeting;

(e) two members to be nominated by the State Government, at least one of whom shall be an educationist;

(f) two members to be nominated by the Executive Council of whom at least one shall be a woman, in
case of &Vomens College;

(g) one representative of the regular students of the college who shall be the duly elected General
Secretary of the Students Union and who shall continue to be a member so long as he continues to be the
General Secretary

In the absence of a Union or a duly elected General Secretary of the Students Union, the regular students
of the college shall elect one representative from amongst themselves under the arrangements made by the
Principal of the college pin his absence, by a teacher of the college authorized by the Principal.

(h) not more than two members to be nominated by/tbe-Chancellor in consultation with théce-
Chairman of the council of Undgiaduate &idies concerned from among the donors, if amgluded in the
list of donors of the college;

Provided that such members shall include persons required to be included in the Governing Body of the
college under the terms and conditions of donation to the college;

Provided further that after the commencement of those Statutes no condition shall be attached to any
donation to a college requiring representation of the donor in the Governing Body of the college;

Provided also that no teacher or other employee of the college who is a donor shall be nominated as such
member

(2) The President of a Governing Body of a college shall be elected by members in categories (b) to (h)
of paragraph (1) at the first meeting of the Governing Body to be convened by the Principal and to be chaired
by him.

The President may or may not be elected from among those members, provided that no teacher or non-
teaching employee or student shall be eligible to be elected as the President.

Satute 2
Tenure of Office of the Governing Body:

(a) The term of office of the Governing Body of any college constituted under Statute 1 shall be four
years with effect from the date of election of the President of the Governing Body or from the date of expiry
of the term of dice of the previous Governing Bodyhichever is later:

Provided that the first Governing Body constituted under paragraph (c) shall commence functioning from
the date of election of the President and shall hold office for a period of four years from the date of such
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election:

Provided further that if the formation and / or functioning of the first Governing Body in accordance with
the provisions of theset@utes is not possible for any reason whatseelrerUniversity shall appoint an
administratorwho shall have all the powers and functions of the Governing, Bibduch Governing Body is
actually formed and / or starts functioning.

(b) atleast three months before the expiry of the term of office of the members of the Governing Body
of a college, the Secretary of the Governing Body shall take necessary steps to ensure that the election /
nomination of members of the Governing Body under Statute 1 is completed not later than one month before
the expiry of the terms of office of such outgoing members.

(c) The Principal of every college affiliated to this University shall take necessary steps to constitute
the first Governing Body of that college including election of the President under the Statutes within six
months with effect from the date on which the Statutes come into force and the term of office of the Governing
Body so constituted shall be four years from the date of nomination of the President.

(d) after the expiry of the term of four years and subject to the provisions of paragraph (a), a Governing
Body of a college shall cease to function and if, in the meantime, the new Governing Body has not been
formed in accordance with these statutes or is unable to take over the management of the college, the
University shall either extend the life of the erstwhile Governing Body for a period not exceeding eighteen
months or appoint alkdministrator for a period not exceeding eighteen months who shall have all the powers
and functions of the Governing Body until a new Governing Body is constituted or until a Governing Body
takes over chge, as the case may be, in accordance with the stathSdministrator shall take steps for
the constitution of the new Governing Body within six months of his appointment, where such Governing
Body has not yet been constituted.

Satute 3
Filling up of casual Vacancy:

(a) any casual vacancy in the office of a member of the Governing Body of a college other than an ex-
officio member shall be filled by an authority or an electorate which nominated or elected the member whose
seat has become vacant and in the same manner as prescribed in Statute 1.

(b) A member nominated or elected to fill a casual vacancy shall hold office for the remainder of the
terms of office of the member in whose seat the vacancy has occurred.

(c) The office of an elected or nominated member of the Governing Body shall become vacant if-

() he absents himself from four consecutive meetings of the Governing Body without obtaining
leave of absence from the Governing Body; or

(i) heis found to be of unsound mind or convicted of any offence involving moral turpitude; or

(i) he ceases to be a member of the constituency from which he has been elected or nominated.
Satute 4
Actions of Governing Body not to be invalidated by reason of vacancies:

(a) No action by the Governing Body shall be invalidated by reason of any vacancy in the office of any
member thereof.

(b) For the removal of doubt, it is also hereby declared that notwithstanding any failure of the State
Government, the Executive Council or tMee-Chancellor to nominate any member or members under
clause (e) or clause (f) or clause (h),as the case may be, of statute 1, the constitution of a Governing Body
under these Statutes shall be deemed to be complete.

Satute 5
Powers and functions of the Governing Body:

(a) The Governing Body of every college shall be responsible for the proper management of the affairs
of the college and may exercise all such powers and functions as may be necessary for the purpose.

(b) In particularand without prejudice to the generality of the foregoing provisions, the Governing Body
of a college shall be responsible for ensuring —
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() thatreview is made of the results of the college and the University examinations and measures are
adopted for academic improvement and maintenance of academic standards;

(i) that posts are created and appointments made of the Principal and teachers and other staff in
accordance with the provisions of any law or any rules or orders for the time being inforce to provide the
instructional and other services necessary for the efficient and effective operation of the college;

(i) that the number and qualifications and the method of recruiting the teachers, librarians and non-
teaching staff and the conditions of their services are in accordance with the provisions of any law or any
rules or orders for the time being in force;

(iv) that the laboratory and other instructional facilities available are adequate for the instructional
programme;

(v) that the buildings in which the college is located are suitable for the purposes for which they are
intended and are maintained at a satisfactory state of repair and sanitation;

(vi) thatthe library is properly equipped;

(vii) that the financial resources of the college are sufficient to ensure efficient and effective management
of the college;

(vii) that all information, returns, reports and other materials required by the Uniubiesity GC. and
the Sate Government are promptly collected, prepared and made available to the Unther&ltsC. and
the State Government;

(ix) that all books, registers and accounts required to be maintained are kept up-to-date;

(x) that due provision is made for the well-being of students, management of their hostels, health,
recreation and sports;

(xi) thatthe students discipline is maintained;

(xii) that proper assistance and facilities are given to the Inspector of colleges and other persons appointed
by the University for inspection and report;

(xii) that directions issued by the University from time to time are carried out and compliance with them
reported speedily to the University; and

(xiv) that all properties and funds of the college are properly controlled and administered.

(xv) the Governing Body may appointAcademic Sub-Committee and such other Sub-Committees as
it may think fit, to advise the Governing Body for the efficient administration of the college. Such Sub-
Committees may include teachers of the college who are not members of the Governifidn&&uincipal
shall ordinarily be the Chairman of the Sub-Committees as may be formed.

Satute 6
Meeting of the Governing Body:

(a) Meeting of the Governing Body of a college shall be held at least four times in a year

(b) For a meeting of the Governing Body of a college and quorum shall be the simple majority of the
total number of the Governing Bady

(c) The Secretary shall send copies of minutes of the previous meeting along with the notice of the
meeting ordinarily seven days before the date of the meeting. The President may reduce the period of notice
in case of emgency

(d) The Secretary shall call a meeting if the President so directs him in writing or if at least fifty per cent
of the members of the Governing Body requisition a meeting.

Satute 7
Functions of the Secretary of the Governing Body:
The Secretary of the Governing Body of every college shall:

() convene the meeting of the Governing Badgintain the records, conduct théaidl correspondence
and keep the minutes of proceeding of meeting of the Governing Body;

(i) send to the Executive Council, when called upon by the Executive Council to do so, originals or
certified copies of such records, correspondence or minutes referred to above as may be required by the
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Executive Council; and

(i) operate the college funds jointly with the President or any other member of the Governing Body
(other than a teachemployee or student of the college) as may be authorized by the Governing Body of the
College.

Satute 8
Special provision regarding Governing Bodies of certain colleges:

(1) () In the case of a college established and administered byustwyr Registered Society or under
a scheme laid down by a competent court and already granted affiliation on that stipulation, the Governing
Body shall be constituted in accordance with the terms of the memorandum and articles of association or the
Deed ofTrust, as the case may be:

Provided that the Governing Body of such a college shall also include the members as envisaged in
clauses (c), (d), (e), (f) and (g) of Statute 1 of these Statutes, if not already included.

(b) Within three months from the date of coming into force of ttadus under this Chaptehe
Governing Body of a College, as envisaged in clause (a) shall be reconstituted accordingly

(c) Any notice in writing in this behalf shall be sent by the University to the Secretary or the President
of the Governing Body of such a college and in that case such notice shall be deemed to have been duly
served on the Governing Body of the college.

(d) If the Governing Body of such a college is not reconstituted within the period referred to in clause
(b), the Executive Council may appoint an administrator to take over the management of the college. The
Administrator shall cause reconstitution of the Governing Body of the college within three months from the
date of his appointment in accordance with the provisions of clause (a).

(2) Notwithstanding anything contained in paragraph (1), in the case of a college established and
administered by a minority based on religion or language and affiliated to the University under the stipulation
as contained in the Memorandum &mticles of Association or the Deed dtust, as the case may be, the
Governing Body of such a college shall be constituted in accordance with the terms of the said Memorandum
andArticles of Association or the Deed dtust, as the case may be.

Satute 9

Notwithstanding anything contained anywhere in this statute and elsewhere, the Governing Body of a
college established or managed by the Universitgll be reconstituted by the Principal in accordance with
the provisions of Gtute 1 with th&/ice-ChancellgrUniversity of North Bengal as the Exfiofo- Chairman
of the Governing Bodythere being no Presideiihe venue of the meeting of the Governing Body shall be
such as may be directed by Wiee-Chancellor who shall be the Chairman of the Governing Baayterm
of office of the Governing Body of any such college shall be for a period of four years with effect from the
date of the first meeting of the Governing Body after its reconstitution. In all other respects the provision of
the Statutes 2 to 7 shall apply to such a college.

Interpretation

10. In these Statutes, unless the context otherwise requires-

(a) “College” means a college affiliated to the University of North Bengal but dose not include a
Government college, and

(b) “Donor” in relation of any college, means any person or Bodyssociation which has made to
such college a donation of a sum of Rs.5,000/- or more and has made full payment of such donation either in
a lump or by installments or who has made over to the college a property valued in the opinion of the Executive
Council, at not less then Rs.5,000/-.
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Satutes relating to the Terms and Conditions of Service offeachers of
Affiliated Colleges other than Government Colleges*

Satute 1
Short title and commencement:

(1) These statutes may be called the statutes relating to the terms and conditions of sexaitiecos
of affiliated colleges other than Government colleges.

(2) They shall come into force at once.

Satute 2
Interpretation:

Unless the context otherwise requires, words and expressions used in these statutes shall be interpreted
to have the same meaning as they have in the North Bengal Univertsityp81 (st Bengahct XXV of
1981).

Satute 3
Appointment:

Appointment of teachers, whole-time or part-time including Principal of affiliated colleges other than
Government colleges shall be made in accordance with the provisions\iésh@&engal college service
Commissiomct, 1978 (st Bengalct XXII of 1978 ) and the rules made thereunder
Satute 4
Commencement of period of Service:

In calculating the period of service offaacher of a college in any post for any purpose including the
operation of a time scale of paservice shall be counted from the date of his joining the post of his first
appointment as a probationer provided that iffieacher began his service as a temporary appointee who
was afterwards appointed for the same or any post, service shall be counted from the date of his joining the
appointment as a temporary appointment, if there is no break in service during the period preceding his
permanent appointment.

Explanation—

The following shall be treated as ‘break in service’ :

(a) Unauthorised leave of absence;

(b) Unauthorised absence in continuation of authorised leave of absence.

Satute 5

(1) There shall be 30 weeks of direct teaching when a college has 6-day week and 36 weeks to direct
teaching when the college has 5-day so that there are 180 teaching days of direct teaching per academic year

A Teacher must be available in the college for at least 5 hours on each workimiirdetyteaching
hours should be as follows:- Lecturers/Lecturers (Senior Scale)/Lecturers (Selection Grade): 16 hours per
week. Readers and Professors (actively involved in research, extension, administration):

14 hours per week.

Explanation:- For the purposes of this statute, —
‘Direct teaching’ means —

(a) delivering lectures and holding tutorial classes for effective teaching of respective subjects as per
University syllabus,

(b) conducting practical classes and field work prescribed by the University so that students can acquire
and develop necessary skills,

(c) holding of class tests,

(d) recording students attendance in theory and practical classes in proper, @agner

(e) any other activity within the classroom directly related to academic uplift of the students.
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The stipulations regarding number of working hours as stated above will not be applicablf edwrea
is engaged in conducting field work, excursions or supervision of practice teaching approved by college
authority

It will be obligatory for aTeacher of an éfiated college to co-operate and assist in carrying out the
functions relating to educational responsibilities of the college, such as assisting in apprising the applications
for admission, advising or counseling students and assisting in university and college examinations including
invigilation and supervision thereof, as and when required by the Principal,

(2) Teachers of a college may be required, from time to time, to cooperate and assist in carrying out the
functions relating to the educational responsibilities of the college (such as assisting in appraising the applications
for admission, advising or counseling students and assisting in University and college examinations including
supervision thereof).

(3) EveryTeacherincluding the Principal, of a college shall sign a daily attendance register maintained
for the purpose, and such daily attendance shall be countersigned by the Principal.

(4) In particular and without prejudice to the foregoing provisiofisggher shall perform the following
duties :—

(a) To perform invigilation work in any examination for any course of study of the College/University
held in the College/University;

(b) to draw routines;

(c) to carry out assignment for such field work as may be necessary for the courses taught in the
college;

(d) to assist the Principal with regard to admission of students;

(e) to participate in National Cadet Corps, National Service Scheme and Sports and Games for the well
being of the students;

() toassistthe Principal in the management of hostels and messes attached to the college or administered
by the college;

(g) to make the internal assessment of students; and

(h) to evaluate answer scripts of students for any examination conducted by the college/University

(5) The Principal of a college shall ordinarily take not less than four periods of class work in a week in
a subject taught in the college.

Satute 6
Retirement:

(1) Awhole-timeTeacher of a college enjoying University Grants commission scale of pay introduced
since the 1g4pril,1973 and subsequently revised witfeef from the 1st JanuardQ86 in terms of Government
order No. 1287-Edn. (CS), dated the 21st Septenil98&8 shall retire from service withfeft from the
afternoon of the last day of the month in which he attains the age of superannuation, i.e. 60 years:

Provided that suciieacher may be granted re-employment, initially for a period of two years and
subsequently for a period of one year or lesbject to the terms and conditions as stipulated in the orders
issued by the State Government from time to time. In no case, such re-employment shall be given if the
Teacher concerned has attained 65 years of age.

(2) Ateacherwho is in pre-1973 University Grants commission scale afgiell retire at the end of
the academic year in which he attains the age of 62, provided that the Governing Body may grant extension
of service to suchieachersubject to the condition that no extention shall be granted for more than two years
at a time and not beyond the date on which he completes the age of 65 years.

(3) A part-timeTeacher in a college shall retire at the end of the academic year in which he attains the
age of 65 years.

Satute 7
Minimum Emolument:
(1) The salaries and scales of pay for whole-fiim&chers of a college, including such amounts as may
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be contributed by the University Grants Commission or the Government of India or the State Government or
the University or any other source, shall, in no case, be lower than the minimum salaries and scales of pay
prescribed by thet8te Government in respect of sukdachers.

(2) The salary of a part-timieeacher of a college shall, in no case, be lower than the minimum salary
as may be prescribed by the state Government. Bemther shall work for a period not exceeding four
hours or six periods of 45 minutes each per week.

Satute 8
Fixation of initial salary in certain cases:

When aTeacher joins a college after resigning his post or on the expiry of the term of his service in
another college, the initial salary of suidacher in the college which he so joins shall be fixed so as not to be
less than what he was receiving in his previous college.

Statute 9
Temporary Teachers not to be deprived of vacation salgrin certain cases:

A temporaryTeacherwho has worked in a college continuously for a period of not less than 10 months
shall be entitled to draw his vacation salary for the period of vacation included within the period of 10 months
or immediately following it.

Satute 10
Service Book:

There shall be maintained in every college for eTeacher whether whole-time or part-time, a service
book in such form as may be prescribed by the State Government.
Satute 11

No Teacher (including the Principaié-Principal) of a college shall be permitted to engage himself in
private tuition. NoTeacher shall engage himself in any other remunerative assignment not authorised by the
University
Provided that —

(a) no whole-timeTeacher (including the Principai®é Principal) of an difiated college shall be
permitted to do part-time teaching work without the approval of the University;

(b) the whole-timeTeachers of difiated colleges, who are fgfred part-time lectureship in any other
college/University shall have to obtain prior permission oMice-Chancellor before accepting sucfeaf

(c) any teacher contravening the provisions of this Statute shall be liable to such disciplinary action as
the University may deem fit.

Satute 12
Resignation:

(1) Subjectto the terms and conditions of any existing contract, no perriaaeher of a college shall
be entitled to relinquish his service by voluntary resignation without notice of his intention to resign and such
notice shall be filed,—

(a) inthe case of resignation at the end of an academicatdaast one month in advance, and

(b) inthe case of resignation at any other time, at least two months in advance, temporary or probationary
Teachers may terminate their service by voluntary resignation by filing with the Principal similar notice in
writing at least one month in advance :

Provided that in special circumstances, the Governing Body on the recommendation of the Principal, may
accept a notice of intention to resign for a shorter period.

(2) Any contravention of the provisions of paragraph (1) shall, at the discretion of the Governing Body
entail forfeiture of salary for the period by which the notice falls short of the requirement of clause (a) or
clause (b) of paragraph (1) in addition to such disciplinary action as may be taken for such contravention.
Satute 13
Disciplinary Action and Appeal:

The Teacher of an #ifiated college, for reasons stated below and in the manner prescribed, shall be
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subject to the following disciplinary actions and measures to be imposed by the Governing Body of the
affiliated college.
Reasons forDisciplinary Actions:

(a) Neglect of duty;

(b) want of due diligence in the performance of duties;

(c) Engaging in any unauthorized work, gainful or otherwise;

(d) violation of orders regarding attendance and discipline;

(e) Misappropriation and defalcation;

(f) Insubordination or disregard or violation of the orders of the Superior authority;

(g) Commission of any offence involving moral turpitude;

(h) Conviction by a criminal court;

() Taking of illegal gratification;

() Tampering with dicial records;

(k) Unauthorised absence;

(h any other misconduct unbecoming dfeacher of a college and other good anfigahnt reaons.
Disciplinary Actions:

() Censure;

(i) Recovery from payof the whole or part of any pecuniary loss caused to the college by negligence
or breach of any lawful order of the Governing Body;

(i) Withholding of increments dWithholding of career advancement or both;

(iv) Suspension;

(v) Compulsory retirement;

(vi) Removal from service which shall not be a disqualification for future employment;

(viiy Dismissal from service which shall ordinarily be a disqualification for future employmeneasteer;

No order imposing any of the aforesaid disciplinary actions shall be issued without infornTiegaher
concerned of the charges against him and giving him an opportunity of being heard and except after an inquiry
is held in the manner prescribed by the Governing Body
Communication of imposing penalty:

An order of the Governing Body of the affiliated college imposing any of the penalties mentions under
disciplinary actions shall be communicated toThacher concerned and shall be reported to the concerned
university
Appeal:

A Teacher mayagainst whom an order imposing any of the penalties mentioned under disciplinary
actions has been passed, prefer an appeal within thirty days from the date of receipt of such order to the
affiliating university The University shall, after given tieacher and the Governing Body of the college an
opportunity of being heard, pass such order as it think$h&tuniversity mayby order of th&/ice-Chancellgr
delegate the power of appellate authority to some officers not below the rank of a Deputy Inspector of
College.

Satute 14
Leave not to be claimed as of right:

(1) Leave of absence from duty cannot be claimed as of right ancomaypplication by @eacher of
a college be granted only when satisfactory grounds have been shown. When the exigencies of service so
require, the authority competent to grant leave may refuse leave of any descriptibaroany such leave
is granted, may revoke such leave or part thereof.

(2) No Teacherwho is under suspension, shall be granted any leave.

(3) Absence without leave shall rendéfescher subject to such disciplinary action as may be decided
by the Governing Body/ appropriate autharity
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Satute 15
Applications for leave:

All applications for leave or for extension of leave shall be made in writing and addressed to the Principal
and sanction of the leave, extension of the leave, as the case may be, applied for shall be obtained before it is
availed of.

Provided that if the authoritgompetent to grant the leave, is satisfied that it was not possible to apply for
or obtain the sanction of leave of absence beforehand, leave may be granted with retrospective effect but all
applications for leave with retrospectivéeet shall be filed at the earliest possible opportunity
Statute 16
Duration of leave:

(1) Leave shall ordinarily commence on the date with effect from which it is actually availed of and
shall terminate on the day preceding the date of resumption of duty
Provided that Sundays or holidays may be prefixed dixedfto leave, so, howevehat for the purpose of
prefixing or suffixing to leave holidays exceeding three days or a college vacation, previous sanction of the
authority competent to grant the leave shall be obtained.

(2) Except with the previous permission of the authority granting the leaveauober on leave may
return to duty before the expiry of the period of leave granted to him.

Satute 17
Computation of absence in certain cases:

If a Teacher of a college is absent from duty on all the days of a week on which he has been assigned
duties, whether such days are consecutive or not he shall be deemed to be absent from duty for the whole of
the week.

Satute 18
Leave not to extend beyond the date of retirement:

No Teacher of a college shall be granted leave beyond the date on which his service terminates by
retirement. Provided that where, for exigencies of serviteaaher has been denied any leave, wholly or in
part, the leave so denied may be granted to him although it may extend beyond the date of such termination of
his service, subject to the condition that no leave so granted shall extend beyond three months after such
termination of his service.

Explanation— For the purpose of this statutéeacher shall be deemed to have been denied leave only if
sufficiently in advance of the date of termination of his service he has either formally applied for leave
extending up to the date of such termination of his service and the same has been refused to him on the
ground of emergencies of service, or ascertained in writing from the authority competent to grant the leave
that such leave, if applied fawould be refused on the aforesaid ground.

Satute 19

Recalling from leave:

The Principal of a college mai his discretion, recall to dytgt any time, anfeacher of the college
who may be on leave, except on medical grounds during vacation, and Waghar is so recalled to duty
he shall be granted such traveling allowances as the Principal may consider reasonable. Every such recall to
duty shall be reported to the Governing Body for confirmation.

Satute 20
Overstay:

If a Teacher of a college has been granted leave to which vacation has fized anfl sucffeacher
absents himself from duty beyond the expiration of such holiday or vacation, the whole period of his absence
from duty after the expiration of such holiday or vacation shall be treated as absence from duty without leave
and he shall not be entitled to his salary or allowances for such period unless and until the Governing Body
otherwise directs.
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Satute 21
Casual leave:

(1) Casual leave on full pay may be allowed feacher of a college up to a maximum of fifteen days
in any one calendar year but not more than five days at a time.

(2) Casual leave may be prefixed or suffixed to Sundays and other holidays but not to vacations or to
any other kind of leave, providedat the total period of absence from duty does not exceed ten days at any
one time.

(3) All casual leave to which arileacher of a college may be entitled during any calendar year shall
cease to be due to him at the end of such calendar year and cannot be accumulatedvartakbrought
forward to any other year
Explanation— For the purposes of this statute, “Casual Leave” means the leave to Wasichex may be
entitled in any calendar year by virtue of his beiriggacher may be availed of by him for short period on
illness or urgent private affairs.

Satute 22
Earned leave:

(1) EveryTeacher of a college shall be entitled to leave on full pay (hereinafter referred to as earned
leave),—

(a) during the first seven years of service, to the extent of 15 days for every twelve months of
active service, and

(b) from the eight year of service onwards, to the extent of thirty days for every additional twelve
months of active service.

Provided that in each such case, when the total amount of earned leave due at any time amounts to 180 days
in the case of a permanéfgacherhe shall cease to earn any further earned |damendment is pending
for substituting ‘180 day$y ‘240 daysand provision of encashment of 240 days E.L. in the light@f I$o.

639-Edn (CS)
po—  dated 30.08.06.

(2) When a temporary whole-timieacherwho has no lien on any permanent post, is subsequently
appointed substantively to a permanent post without any break in his service, he shall be credited, on such
appointment, with the amount of earned leave or leave on half-pay which would have been admissible to him
if the actual service prior to such appointment had been rendered by him as a pefestent
Provided that all earned leave on half-pay which he may have already taken shall be debited against his leave
account. For the purposes of those statutes any leave taken by any such temporary teacher before such
appointment shall not be deemed to be a break in his service.

(3) Earned Leave may be granted for such reasons as may be considered by the authority competent to
grant such leave which may include —

(a)illness of theTeacher concerned;
(b)illness of a member of the family of suteacher;
(c)urgent private affairs; and
(d)rest preparatory to retirement :
Provided that —

() when earned leave is applied for on any of the grounds referred to in clause (a) or clause (b) the
application shall be accompanied by a medical certificate signed by a registered medical practitioner;

(i) noTeacherwho has been granted earned leave under clause (a) on medical certificate, may return
to duty without producing a medical certificate of fitness signed by a registered medical practitioner
Satute 23
Authority for granting Leave:

Earned leave for any period not exceeding fifteen days at a time and casual leave may be granted to
Teachers of a college by the Principal of the college. Earned leave for any longer period or any other kind of
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leave for any period may be granted by the Governing Body of the college.
Satute 24
Absence onduty not to be counted as casual leave or earned leave:

Absence from duty of &eacher of a college on account of academic work elsewhere approved by the
Governing Body of the college or on account of obligations in regard to the National Cadet Corps or the Social
Service Camp or similar other obligations shall be deemed to be absence on duty and shall not be counted
towards casual or earned leave.

Satute 25
Sudy leave:

Leave of absence from duty with full pay for a period not exceeding eight weeks may be granted to
Teacher of a college by the Governing Body of the college for the purpose of enabliegdher to acquire
any qualification which, in the opinion of the Governing Body will enhance tiisegfcy as aeacher of the
college and such leave shall be called study leave.

Satute 26
Special $udy leave:

A whole-timeTeacher of a college may be granted leave for pursuing studies in an institution considered
by the Governing Body of the college suitable for the purpose for such period, ordinarily not exceeding two
years during the whole period of his service, and on such terms and conditions, including conditions requiring
the Teacher to return to the college for a specified period of further service therein after the expiry of the
leave, as the Governing Body may deem fit. Such leave shall be called special study Leave.

Satute 27
Maternity leave:

Maternity leave may be granted to a fendacher for a period not exceeding 135 days from the date
of its commencement. Maternity leave, combined with any other kind of leaves, may be granted only if such
application is supported by a registered medical practitioner
Satute 28
Quarantine leave:

Leave of absence from duty may be grantedTeacher of a college on full pay when he is ordered by
the Principal of the college not to attend his duties on account of the presence of any infectious disease in his
family or household. Such leave may on a certificate signed by a registered medical pradi@igrented
for a period not exceeding twenty-one daysroexceptional circumstances thirty days. Such leave shall be
called Quarantine leave and may be combined with any other kind of leave.

Satute 29
Medical leave:

All whole-time Teachers may be granted leave on half-pay for twenty days for each completed year of
service on medical grounds on production of medical certificate;

Provided that a perman€eFfgacher shall be entitled to commute the half-pay leave that he has earned to
full-pay leave, to the limit of 180 days in the entire service peRoavided further that no commuted leave
may be granted unless the authority competent to sanction the leave has reason to believe that the employee
will return to duty on its expiry
Satute 30
Extraordinary leave:

Extraordinary leave without pay may be grantedfeacher of a college in circumstances involving hardship
for such period and on such terms and conditions as the Governing Body of the college may think fit and
proper
Satute 31
Compensatory leave:
(1) Any Teacher of a college, who may be required, in the interests of the college, to work during a
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vacation/holidayshall be entitled to leave of absence from duty for an equal number of days for which he is
so required to work during a vacation/holiday

(2) Any leave granted under paragraph (1) shall be on full pay and shall be called compensatory Leave.
Satute 32
Conversion of leave:

(1) Atthe request of @eacher of a college, the Governing Body of the college magrdey convert
any kind of leave already granted to him into leave of a different kind, as may be admissible, with effect from
such date as may be specified in the order; Betaher shall not be entitled to claim such conversion of
leave as of right.

(2) If one kind of leave is converted into anothitre amount of leave salary admissible shall be
recalculated and the arrears of leave salary shall be paidas thre case may be, the amounts overdrawn
shall be recovered from, tAe@acher concerned.

Satute 33
Combination of different kinds of leave:

Except as otherwise specifically provided in these statutes, any kind of leave may be granted in combination
with or in continuation of any other kind of leave.
Satute 34
Application and Savings:

(1) Save as hereinafter provided, the provisions of those statutes relating to leave shall apply to all
whole-timeTeacher of colleges, whether appointed before or after the commencement ofahéss.S

(2) If any suchTeacher of a college is, on the date of the commencement of these statutes, in actual
enjoyment of more liberal terms regarding leave, Jeetther shall not be deprived of such benefits and shall
continue to enjoy the same.

Provided that in such case, fi@acher shall exercise, within a period of three months from the date of
commencement of these statutes, an option either to elect to come under these Statutes or to remain under the
old rules in so far as the leave under their Statutes is concerned. The option so exercised shall be final and
shall not be changed thereafter

(3) Leave rules for part-tim&eachers of a college shall be framed by the Governing Body of the
college with the approval of the Executive council, but no rules to be so framed shall contain more liberal
provisions than those contained in these statutes.

Satute 35
Leave Salary:

Leave salary shall be admissible in terms of Government order as may be issued from time to time.
Leave salary shall be calculated on the basis of the rate of pay drawreagheer of a college on the day
preceding that on which the leave commences unless otherwise determined by the Governing Body of the
college.

Satute 36
Leave Account:

A leave account shall be maintained by the Principal of college for @&sacher thereof but any leave
granted under Statutes 25 to 28 shall not be debited to such account.
Statutes 37
Working days and holidays:

Academic session of a college shall commence from the first day of July evergwergrcollege shall
abide by the pattern of holidays and vacations as detailed below:

Provided that the period of winter vacation of the non-Government affiliated colleges in the Hill areas
shall be notified by the university separately

6 day week 5 day week

1. Actual teaching days 180days** 180days
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2. Public Holidays 16 days* 16 days*
3. PujaVacation 23 days* 10 days*
4. Examination, admission and
other activities. 90 days** 52 days
5. Sundays and Saturdays 52 days 104 days
6. Principals Discretion 4 days 3 days
Total 365 days 365 days

*  Excluding Sundays for six-day week and Sundays and Saturdays for five-day week.
**  The total number of ‘actual teaching days’ and days for ‘examination admission and other activities’ will
be 270 days of which at least 180 days will be actual teaching days.

The following days will be compulsorily observed as National Holidays.:

1. Republic Day - 26" January
2. Independence Day - 15" August.
3. Birthday of Mahatma Gandhi - 2" October
Other holidays may be observed on the days listed below: —
1. Id-ul-fiter.

2. Sri Panchami- 1 day

3. Birthday of Netaji.

4. Doljatra.

5. Id-uz-zoha.

6. Good Friday

7. Bengali NewYears Day

8. Birthday of Rabindranathagore.

9. Muharram.

10. Budhha Purnima.

11. May Day

12. Fateha Doaz Dham

13. Janmastami.

14. Mahalaya.

15. Kali Puja. (for colleges with 5-days week)

16. Bhratridwitia (for colleges with 5-days week)

17. Birthday of Guru Nanak.

18. Christmas Day

19. Birthday of Bhanu Bhakt. (only for Darjeeling District ):

Provided that deacher shall be present in the college either on the closing day on the opening day after
a vacation, failing of which, the entire period of vacancy shall be treated as a period of absence of the
Teacher
Satute 39
Other terms and conditions:
Other terms and conditions of serviceTefichers of difiated colleges, other then Government Colleges,
shall be such as may be prescribed by the State Government and the existing provisions shall stand modified
accordingly
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Satutes relating to the Appointment and Terms & Conditions of Service of

Librarians and Non-teaching Saff of CollegesAffiliated to the University

other than Government Colleges including Government Colleges in other
SatesAffiliated to the University

Satute 1
Short title and commencement:

(1) These statutes may be called the statutes RelatingAppiméntment anderms and Conditions of
Service of Librarians and Nore@ching &ff of collegedAffiliated to the North Bengal University other than
Government Colleges including Govt. colleges in othateS diliated to the University
(2) They shall come into force at once.

Satute 2
Classification of employees:

These Statutes shall apply to the following categories of employeelagfes affiliated to the University
other than Government colleges including Government colleges in other States affiliated to the University:—

(a) non-teaching staff belonging to the cadre of posts of —

() Office Superintendent, Cashié&iccountant, Head Clerk, Senidssistant, Senior Clerk and such
other posts as may be approved by the state Government.

@i) Assistant Clerk, Libranjssistant, Laboratorssistant/Laboratory Instructd&ore-Keeper3ore-

Clerk, Care-takeraenographerTypist, Record-KeepeCollection Clerk and such other posts as may be
approved by the state Government.

(i) lower subordinate stilbelonging to the cadre or category of DriMesiboratory attendant, Skilled
bearer Mali, Electrician, Mechanic, Carpentéin-skilled beareMessengerPeon, Ofice Peon, Durwan,

Night Guard, SweepgkibraryAttendant, Mali and such other posts with such other nomenclature as may be
approved by the state Government.

(iv) any other category of non-teaching staff.

(b) Librarian and such other posts as may be approved by the state Government.

Satute 3
Definition:

In these statute, unless there is anything repugnant in the subject or context, the words and expressions
used but not defined in these statutes shall be interpreted to have the same meaning as thsst have in

(a) ‘the Act’ means the North Bengal Univershgt, 1981 (st BengaRlct XXV of 1981);

(b) ‘compensatory allowance’ means an allowance granted to meet the personal expenditure necessitated
by special circumstances in which duty is performed;

(c) ‘duty’includes (i) service as a probationer provided that such service is followed by confirmation;
(ii) attendance in Law courts in hisfiofal capacity as Juror gkssessor or appearance before any Court,
Tribunal, Committee or Commission as witness in connection with any case, dispute of any other matter in
which the college is a party; (iii) duty in tAerritorial Army; (iv) periods of casual leave, quarantine and
maternity leave and paid holidays and (v) leave duty sanctioned by the competent authorities;

(d) ‘holiday’ means a holiday declared as such by the college concerned and includes a Sunday; provided
that in relation to the college or any particular office or branch of it ‘holiday’ shall include a day on which such
college, office or branch is ordered to be closed by the Principal of the college or in his absence by such
person who performs the duties of the Principal;

(e) ‘lien’ means the title of an employee to hold a permanent post substaeithelyimmediately or on
the termination of a period or periods of authorised absence from the post;

(f) ‘medical’ certificate’ means a certificate from a registered medical practitioner recognised by the
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state Government;

(@) ‘month’ means a calendar month unless otherwise specified or made clear by the context and in
calculating a period expressed in months and days, complete calendar month, irrespective of the number of
days in each should first be calculated and the old number of days calculated subsequently;

(h) ‘officiating in a post’ means performing the duties of that during temporary vacancy for any period
caused by the non-availability of the permanent incumbent due to some reason or other;

() ‘Pay’ means the amount drawn monthly byeamployee as pay including special pay and personal
pay in terms of his employment and conditions of service;

() ‘Permanent post’ means a post carrying a definite rate of pay sanctioned without limit of time and
declared as such;

(k) ‘personal pay’ means additional pay granted to the employee either to save him from less of substantive
pay or on the basis of individual and personal consideration;

() ‘Special pay’ means an addition of the nature of pay to the emoluments of an employee in consideration
of:

() the specially arduous nature of duties, or (ii) a specific addition to the work or responsibility

(n) ‘substantive pay’ means the pay other than special pay and personal pay which an employee is
entitled to on account of a permanent post to which he has been appointed substantively;

(o) ‘subsistence grant’ means a monthly grant made to an employee who is not in receipt of pay or
leave salary during a period of suspension.

Satute 4
Appointing authority:

(1) Inthese statutes, tA@pointingAuthority means the Governing Body diiléted colleges empowered
to make the appointment to posts referred to hereinabove and in accordance with the rules or orders as may
be made by the State Government in this behalf;

Provided that the Principal (or the Lecturer or Officer-in-charge) and the Secretary to the Governing
Body shall sign and issue all letters of appointment on behalf of the colleges.

(2) Every employee of a college shall on appointment as such be provided with a letter of appointment
containing such terms and conditions as may be prescribed by the Governing Body

(3) Anemployee appointed against a permanent vacancy shall be on probation ordinarily for a period of
one year from the date of joining and such period of probationattne discretion of the Governing Body be
extend for a further period not exceeding one.year

(4) If at any time during the period of probation, the probati@eork is not considered satisfactory
the probationer shall be dischad by the authority concerned; provided in such case one mootice or
one months salary in lieu of such notice is to be given.

(5) On satisfactory completion of period of probation an employee shall be confirmed with effect from
the date of his appointment by an order in writing made by the Governing Body in this behalf and the fact such
confirmation shall be communicated to the person concerned; provided that if, on completion of the period of
probation, no such order of confirmation is made and communicated to the person concerned within a period
of two months of the completion of the period of probation, the person concerned shall be deemed to have
been confirmed with effect from the date of his appointment on probation.

Satute 5
Promotion:

(a) Whenever a permanent vacancy occurs in any of the posts referred to in sub-clause (i) of clause (a)
of statute 2, such vacancy shall in the first instance be filled up by promotion from amongst the employees
holding any of the posts referred in sub-clause (i) of clause (a) of statute 2. In the matter of such promotion,
efficiency, seniority including academic qualification, character rolls and attendance shall have to be taken
into consideration. In case no suitable candidate for such promotion is available, such permanent vacancy
shall be filled up by direct recruitment in accordance with the procedure laid down for the purpose;
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Provided that the provision relating to recruitment of non-teaching employees of affiliated colleges as laid
down in the foregoing Statutes shall not apply in cases where, on compassionate ground, a dependent of any
employee dying in harness is to be offered a job consistent with his or her qualifications. He or She shall have
precedence over others in the matter of appointment or placement as the case may be.

Provided further that the provision mentioned above shall also be applied in case of a college employee who
is disabled permanently or otherwise incapacitated rendering him unfit to continue in service if the fact of
disablement is certified by a medicafioér authorised by the Director of Health servid#est Bengal.

(b) Whenever a permanent vacancy occurs in any of the posts referred to in Sub-Clause (ii) of Clause
(a) of Satute 2 in the matter of filing up of such vacarttge procedure as laid down in thesat@®es for
direct recruitment shall be followed.

(c) In the case of filling up of vacancies in the posts referred to in Sub-Clause (ii) of Clause (a) of
Statute 2, efficient and experienced members of the lower subordinate staff having the requisite qualifications
shall get preference over others.

Explanation:

A dependent of an employee for the purpose of this Statute shall mean husband, wife, son, unmarried or
widowed daughteunmarried or widowed sistdrother or parent, provided such relation of the employee is
solely dependent on him or her
Satute 5A
Reservation:

In observing the procedure of filling up of the posts mentioned in Statute 2, either by direct recruitment or
by promotion, the Principle of reservation of posts for Scheduled Caste and Schethdechndidates
should be followed as per orders issued by the state Government from time to time.

Satute 6
Pay and allowances:

(a) An employee shall begin to draw the pay and allowances attached to a post to which he has been
appointed with effect from the date he assumes the duties of that post shall cease to draw the same when he
ceases to discharge these duties.

(b) Unless otherwise provided in a contract, on first appointment to a post, pay shall be fixed at the
minimum of the time scale applicable to that post;

Provided that an employee of a college who, while having a lien on a permanent post, is appointed to officiate
in a higher post in that college shall be eligible to draw in that higher posts as init@paythe stage of the
time-scale of pay of the higher post next above his substantive pay in his substantive post;

Provided further that, if he has on any previous occasion or occasions held substantively on identical time-
scale his initial pay shall not be less than the ptiner than special pay or personal,payich he draw on last

such occasion.

(c) The holder of post, whether he holds it in a substantivefiorating capacityshall be treated as if
he was transferred to a new post on the new pay;

Provided that he may at his option retain his old pay until the date on which he has earned his next or any
subsequent increment in the old scale or until he vacates his post or ceases to draw pay on that time scale.
The option once exercised shall be final.

(d) An increment shall ordinarily be drawn unless withheld as a punishment. When an efficiency bar
has been prescribed in a time-scale the increment next above shall not be allowed without the specific sanction
of the appointing authority

(e) All duty in a post on a time-scale shall count for increment in that time-scale except in case of
efficiency bar

(f) Officiating or temporary service in another post and leave other than extra-ordinary leave, shall
count for increments in the time-scale applicable to the post on which the person concerned holds a lien.

(g) Earned leave will count towards increment in the time-scale applicable to a post which an employee
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holds in an diciating or temporary capacity

(nh) Extraordinary leave will not count towards increment but the authorities concerngd argycase
in which they are satisfied that the extra-ordinary leave was taken on account of illness or in public interest or
for any other reason beyond the employees’ control, direct that the whole or any portion of such leave may
count for increment in the time-scale of the post on which that employee holds a lien.

() When an employee carries on, in addition to his own duties, the duties of a post belonging to a
category higher than that on which he holds a substantive appointment, he will draw as additional pay one-fifth
of the minimum of the scale of pay of that post provided that he carries on such duties for a period not less
than one month.

() A building or any portion thereof owned or taken on lease by the collegéymggneral or special
order of the Governing Bodye allowed to be used as a residence of any employee on such terms and
conditions as it may fix.

(k) An employee of a department or branch discharging the duties of another employee belonging to
the same classificatiashall not be entitled to any remuneration for such duties.

(h The employee of a college shall be entitled to such allowances as may be sanctioned by the Governing
Body of the college from time to time according to the order issued by the State Government in this behalf or
with the approval of the State Government.

Satute 7
Lien:

An employee on substantive appointment to a permanent post acquires a lien on that post and ceases to
hold any lien previously acquired on any other post.
Satute 8
Leave and leave salary:

(1) Leave cannot be claimed as of right. When the agencies of services so require discretion to refuse
or revoke leave of any description is reserved to the authority empowered to grant it.

(2) Leave ordinarily begins on the day on which transfer of charge is effected and ends on the day
preceding that on which duty is resumed. Holidays may be prefixed or affixed or both prefixed and affixed to
casual and Quarantine Leave.

(3) Leave (except casual and quarantine leave) may either be affixed or prefixed to holidays, but
cannot both be prefixed and affixed to holidays. When leave (except casual and quarantine leave) is combined
with a holiday by both prefixing andfaeding it with the holiday the holidays shall be reckoned as leave in
calculating the amount of leave on full pay that may be admissible at a time.

(4) An employee on leave shall not return to duty before the expiry of leave granted to him without
permission of the authority which sanctioned the leave.

(5) No person who has been granted leave on medical certificate for infectious diseases shall return to
duty without producing a medical certificate of fitness.

(6) Unless extension is granted, a person who remains absent after the end of his leave is entitled to no
leave salary for the period of such absekiful absence from duty after the expiry of leave may be treated
as misconduct calling for disciplinary action.

(7) Subject to the foregoing general Principles the following kinds of leave may be granted to the
employees:—

() Casual Leave,

(iy Privilege Leave,

(i) Half-pay Leave,

(iv) Commuted Leave,

(v) Medical Leave,

(vi) Leave in extraordinary circumstances,
(viiy Maternity Leave,
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(vii) Hospital Leave,

(ix) Quarantine Leave,

(X) Leave preparatory to retirement,
(xi) Special disability Leave,

(xiiy Compensatory leave, and

(xiii) Study Leave.

(8) Casual leave for short periods not exceeding five days at a time or fourteen days in a calendar year
may be granted to an employee. Casual leave cannot be combined with any other kind of leave or vacations
and the balance will not be carried from one year to andthamployee on casual leave will be treated as
on duty

(9) Employees of a college shall be treated as working in non-vacation institutions and all whole-time
employees shall earn as privilege leave one-eleventh parts of the tie period spent on duty provided that a
person shall cease to earn such leave when the privilege leave due amounts to 240 days.

(20) All whole-time employees may be granted on half-pay for twenty days for each completed year of
service subject to a maximum period of 240 days during the entire period of service on medical grounds on
production of medical certificate;

Provided that a permanent employee will be entitled to commute the half-pay leave that he has earned to
full -pay leave and such full pay leave shall not exceed 120 days in the whole period of Beovided that
no commuted leave may be granted unless the authority competent to sanction the leave has reason to believe
that the employee will return to duty on its expiry

(11) If no leave is due on any account, an employee may be granted leave for a period hot exceeding 180
days as special leave during the whole period of service for medical treatment. Such leave may be debited
against the half-pay leave which the employee may earn subseqBefdlse sanctioning such leave, the
appointing authority should satisfy itself that the employee concerned is likely to return from leave and continue
in service for a sufficient period to earn the leave granted.

(12) When no other leave is by rule admissible, a permanent employee, in extraordinary circumstances,
may be granted leave without pay for such period as may be determined by the college authorities, but an
employee shall not be allowed to enjoy such leave for more than 90 days at a time.

(13) An employee who is disabled by injury accidentally sustained in course of the due performance of
his official duties or by iliness resulting from the performance of any particular duty which has the effect of
causing or aggravating his illness or causing injury beyond the ordinary risk attaching to the post may be
allowed special disability leave for a maximum period of twenty four months.

(14) Maternity leave may be granted to a female employee for a period not exceeding 90 days from the
date of its commencement. Maternity leave, combined with any other kind of leave, may be granted only if
such application is supported by a registered Medical Practitioner

(15) An employee mayon production of a certificate from hospital, be allowed hospital leave for a
period upto three months during any period of three years, while undergoing treatment in hospital for illness or
injury caused or sustained in course of his official duties if such illness or injury be caused or sustained
because of risks directly involed in the performance of such official duties.

(16) Where, in consequence of the presence of an infectious disease, in the family or household of an
employee, his attendance at his office is considered hazardous to the health of other employees, such an
employee may be granted quarantine leave on the basis of medical certificate from a registered medical
practitioner for a period not exceeding 21 days, or in exceptional circumstances, 20ddgave necessary
for quarantine in excess of these limits will be treated as ordinary leave. Quarantine leave is not debitable to
leave account and may be combined with this kinds of l@avemployee on quarantine leave is not treated
as absent from duty and his pay is not intermitted.

The following diseases shall be treated as infectious for the purpose of grant of Quarantine leave :—

(1) Scarlet Fever
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(2) Plague (Bueekmonic or Bubonic).

(3) Typhus.

(4) Cerebro Spinal Meningitis.

(5) Small Pox.

(17) (i) Leave at the credit of an employee in his leave account shall lapse on the date he compulsorily
retires An employee, if he applied at least six weeks before the date of proceeding on leave, may be granted
leave preparatory to retirement for a maximum period of 240 days provided that he has credit in his leave.

(i) An employee retained in service after the date of compulsory retirement shall earn privilege leave
during the extended period at the rate as admissible under sub-clause (i).

(18) (i) An employee on privilege leave is entitled to leave salary equal to the greater of the amounts
specified below :—

The substantive pay on the day before the leave commences, or in respect of the first sixty days of the
privilege leave the average monthly pay earned during the12 completed months preceding the month in which
the leave commences; and thereafter the average monthly pay earned during the 36 complete months preceding
the month in which the leave commences.

(i) Anemployee on half-pay leave will be entitled to leave sa&amal to half the substantive pay as on
the day before the leave commences.

(i) Anemployee on medical leave is entitled to leave salary at the same rate as admissible on half-pay
leave.

(iv) An employee on leave in extraordinary circumstances is not entitled to any leavessalatgave
shall not count towards increment.

(v) Afemale employee on maternity leave is entitled to draw full pay at the rate she was drawing at the
time of proceeding on such leave and the said leave is not debitable against the leave account.

(vi) Only such staff, belonging to the cadre under clause (a) of Statute 2, as may be required to attend
office on Sundays/Holidays under specific orders of the Principal or Lecturer-in Charge, for reasons to be
recorded in writing, may be granted compensatory leave provided on overtime allowance or extra-allowance
whatsoever is paid for such attendance. Provided that such compensatory leave will lapse after six months
from the date of such leave was earned by attending duty on holidays as per order of the competent authority

(vi) An employee on quarantine leave shall be treated as on duty and shall be entitled to full pay and
allowances for the period.

(vii) An employee on special disability leave shall be entitled to leave salary for the first four months at
the average monthly pay earned during the 12 completed months preceding the month in which the leave
commences and for the remaining period at half such average pay

(ix) Onlythe Librarian oAssistant Librarian who may be required to improve their academic qualification
as per U.GC. norm/ direction of the state Government may be granted study leave with full pay and allowances
for undergoing such courses like Bachelor or Master Degree in Library and Information Science for a maximum
period of 12 months subject to the following conditions :—

(a) no person shall be eligible for study leave unless he has to be in at least 3 years full time, continuous,
active and approved service in a permanent post in the college and is not due to retire therefrom within 5
years of his return from such leave;

(b) Study leave may be granted as per foregoing clause for a period of not exceeding one year in case
of Librarian or arAssistant Librarian;

(c) apersonwho is granted study leave shall , before proceeding on such leave, execute a bond stating
that he shall serve the college at least 5 years on his return from such leave on a salary he would have
ordinarily drawn if he would not have gone on study leave, and continued in the same post and that if he quits
the service of the college before the expiry of that period, or if as a result of any unsatisfactory progress
report study leave is cancelled at any time by the Governing Body he shall refund to the college, in whole or
in part, as may be decided by the Governing Boflgmounts including emoluments which have been paid to
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him on accounts of grant of such leave and he should also furnish two surities for due fulfilment of the
undertaking above, and for compensating the college against any loss or any expenditure which may be
incurred by it for the person;

(d) study leave shall not be debited against the leave account;

(e) study leave with paywill count as service for the purpose of promotion, increment of pay and
pension, and also for the purpose of earning leave;

(x) An employee on hospital leave shall be allowed to leave salary equal to either the average monthly
pay earned during the 12 complete months preceding the month in which the leave commence or half of such
average monthly pags the authority granting it may consider proper

(19) For each employee, leave account in the form as may be prescribed by the Executive Council shall
be maintained.

(20) Compensatory allowance should ordinarily be drawn by an employee on duty but college authorities
may prescribe the conditions under which an employee on leave may draw such allowance.

(21) Generally the Principal of a college is competent to sanction leave and leave salary to any non-
teaching employe@&n employee not satisfied with the decision of the Principal in this regard, shall have a
right to appeal to the Governing Body or its equivalent.

(22) The Governing Body or its equivalent may for manifest reasons which it may consider to be adequate
vary, revise or cancel any order pertaining to any kind of leave issued by itself or by the Principal.

Satute 9
Working hours and attendance:

(a) The normal working period will be 7 (seven) hours duration with a recess of half-an-hour on week
days and on Saturdays it will be 3.5 hours’ duration without recess. The commencement of duty is to be based
on fixed routine, but variation may occur if exigency arises.

(b) Each employee, while reporting for duty and leaving after duty hours shall sign the attendance
register

(c) Late attendance beyond 15 minutes, without previous permission, for every five days shall entalil
forfeiture of one day leave. No one will be allowed to attentia# if he is late by 1.5 hours or more in a day
except without prior permission of the Principal or the superior officer concerned.

(d) No employee shall leave the place of work during working hours without permission from the
person in charge of the office or department concerned except on official business.

(e) In special cases clauses (c) and (d) above may be relaxed by the appropriate.authority

(f) All absence from duty shall be covered by a prior application or intimation in writing. For absence
under unavoidable circumstances, application for condonation of absence should be submitted as early as
possible.

(g) If an employee being present at the place of his, diitstains from work without permission or
refuses to work at any time during the prescribed hours or work on griyedshall, in addition to being liable
to such disciplinary action as may be taken against him for dereliction pbdutgemed to be absent without
leave for such day and shall not be entitled to draw any pay or allowance for such day
Satute 10
Compulsory retirement:

(@) An employee shall retire on completing the age of 60 years :

Provided that the college employees who are in service on the date of the commencement of these
Statutes, mayif they so opt, continue in service for such period as was admissible to them under their
respective college rules or practice in existence, on such date but shall not do so after attaining the age of 60
years subject to existing contractual obligations, if any

(b) The date on which an employee attains the age compulsory retirement shall mean the last date of
the month in which he attains such age.

(c) A permanent employee must be given at least three months’ notice or three months’ pay in lieu
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thereof before his appointment is terminated by abolition of his post. Sipdladitege employee in permanent
service must give the college at least three memtbtice if he wants to resign his appointment in the college.

(d) Atemporary employee shall be given at least one mentiice or one monthpay in lieu thereof,
before termination of his appointment.

Satute 11
Discipline and conduct:

(1) The following penalties mafor reason of : —

(a)neglect of duty

(b)want of due diligence in the performance of duties,

(c)violation of orders regarding attendance and office discipline,

(d)misappropriation and defalcation,

(e)insubordination or disregard or violation of the orders of the superior authority

(f) commission of any offence involving moral turpitude,

(g)conviction by a criminal court for an offence involving moral turpitude,

(h)taking of illegal gratification,

() tampering with official records,

() any other misconduct unbecoming of an employee of the college, and for other good and sufficient
reason be imposed upon the employee by the appointing authority or by any authority to which the appointing
authority is subordinate, namely :—

() suspension;

(i) censure;

(i) withholding of increments or promotion or both;

(iv) recovery from pay of the whole or part of any pecuniary loss caused to the college by the employee;

(v) reduction to a lower stage in the time-scale of pay for a specified period with further direction as to
whether or not the employee will earn increments or pay during the period of such reduction;

(vi) reduction to a lower time-scale of payade, post or service which shall ordinarily be a bar to the
promotion of the employee to the time-scale of gagde, post of service from which he was reduced with or
without further directions regarding conditions of restoration to the grade, post or service from which the
employee was reduced and his seniority and pay on such restoration to that grade, post or service;

(viiy compulsory retirement;

(vii) removal or dismissal from service.

(2) Explanations: I. The termination of employment of —

(a) a person appointed on probation during or at the end of period of probation in accordance with the
terms of appointment, or

(b) atemporary employee on the expiry of the period of his appointment, or

(c) a person engaged on contract in accordance with the terms of his contract, is not removal or
dismissals from service.

Il.  Compulsory retirement means that the appointing authority may get the employee retired compulsorily
as a measure of punishment before he has attained the age of 60 years.

I1l. Stoppage of any increment of any employee next above the efficiency bar in the time-scale of his
pay on the ground of his unfitness to cross the bar does not amount to withholding of increments or promotion
within the meaning of this Statute.

3) In all cases of imposition of penalties the ground on which it is proposed to take action shall be
reduced in the form of definite charge or charges and communicated to the employee concerned together
with a statement of facts on which it is proposed to take into consideration in passing orders on the cases. The
employee charged may putin a written statement of his defence for which he shall be given a minimum period
of two weeks from the date of receipt of charge sheet by him along with documentary evidence, if any upon
receipt of the statement of defence from the employee, or at the expiry of the period allowed for submission
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of his statement of defence, the authority concernedaftay examination of relevant facts and circumstances,
either drop the case or decide to proceed furthigiis decided to proceed further formal enquiry shall be

held informing the employee concerned of the penalty provisionally proposed to be taken against him and
asking him to be present at the enquiry theredftbe so desires, to produce further evidence in support of

his defenceThe authority concerned shall thereafter take decision on the findings of the gifloinever

it is decided to impose a penalty other than what was communicated to the employee at the stage of the
formal enquiry another opportunity will be given to him to submit a written statement against imposition of the
other penalty within two weeks from the date of receipt of the above communication by him in this respect
and if considered necessaayfresh enquiry will be made and the evidence of such enquiry shall be taken into
account before final orders are passed. In all cases principles of natural justice shall be followed and the
employee shall be given adequate opportunity to defend his case;

Provided that no pleader or agent shall be allowed to appear at the enquiry on behalf of the college or the
employee concerned.

4) Anemployee who is removed or dismissed from service shall not draw any pay or allowances from
the date of such removal or dismissal is ordered to be effective.

5) The order of removal or dismissal from service shall not be given retrospective effect with reference
to the date of the order

6) Anemployee under suspension shall be entitled to get a subsistence grant at one-half of the pay of
the post held plus admissible allowances.

7) a) When the suspension of an employee is held to have been unjustifiable or not wholly justifiable or
when an employee who had been removed or dismissed or suspended form service is reinstated, the authority
shall grant to him for the period of his absence from duty—

i)  If he is honorably acquitted the full pay and allowances to which he would have been entitled if he
had not been dismissed, removed or suspended;

i) if otherwise, such proportion of pagnd allowances as the authority concerned may prescribe.

b) In case falling under item (i) of clause (a) the entire period of absence from duty shall be treated as
a period spent on dutin a case falling under item (ii) of sub-clause (a) the period may be treated as duty or
leave as the authority concerned may direct;

¢) The amount of subsistence grant, if aalyeady drawn shall be deducted from the pay and allowance
or proportion thereof which may be granted under this Statute.

Satute 12

a) Anyemployee aggrieved by an order imposing upon him any penalty or penalties specified in item
(i), (i), and (iii) under $atute 1 may prefer an appeal to the Governing Body within thirty days from receipt
of the order imposing the penalty or penalties. The decision of the Governing Body on such appeal shall be
final.

b) Anemployee aggrieved by an order imposing upon him penalty or penalties specified in items (iv) to
(vii) under Satute 1 may prefer an appeal to tMae-Chancellor within thirty days from the receipt of the
said order imposing the penalty or penalflé® appeal shall be decided and disposed of ByiteeChancellor
within 90 days in the manner as it will consider just and such appeal shall be final.

Satute 13
General:

a) In any case not expressly provided for in these Statutes the college authorities may obtain such
directions from the University as may be necessary in the special circumstances of the case;

b) The power of interpreting these Statutes is reserved to the University whose decision shall be
binding on all concerned.

Satute 14
Power to remove difficulties:
If any difficulty arises with regard to application of these Statutes, or if any lacuna or omission in these
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Statutes presents any filiulty, whatsoeverthe University shall have the power to issue orders or directions
to remove such ditulty, not withstanding anything to the contrary contained in these statutes.
Satute 15
Satutes not to afect adversely:
These Statutes when applied shall not adversely affect the terms of employment and conditions of service,
if any, of the existing permanent employees of the college,
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Satutes relating to the Maintenance of &tutory Registers

Satute 1
Short title and commencement:
(1) These Statutes may be called the Statutes relating to the maintenance of Statutory Registers.
(2) They shall come into force at once.
Unless the context otherwise requires, —
Satute 2
Interpretation:
() Words and expression used in thegdes shall be interpreted to have the same meaning as they
have in the North Bengal Universifact. 1981 (Wst Bengalct XXV of 1981);
(i) “form” shall mean a form appended to these statutes.

CHAPTER |
Satute 3

() A separate register of names of the colleges belonging to each of the following categories shall be
maintained in form No. 1(a) (Reg.), 1(b) (Reg.) and 1(c) (Reg.) respectively :—

(a) Government Colleges,

(b) Constituent Colleges and

(c) Affiliated Colleges.

(i) Aregister of names of all the existing Principals of all affiliated colleges shall be maintained in form
No. 2 (Reg.) in the following manner.—

(a) Whenever any person is appointed as the Principal of a college and has assumed his office as such,
he shall forthwith forward to the Registrar a statement in Form No. 2 (Reg.) after entering therein all relevant
particulars about himself and certifying that such particulars are true to his knowledge;

(b) if the Principal of any college dies or otherwise ceases to hold his office as such, a report of the fact
shall be forthwith sent to the Registrar by the college authorities. On receipt of such report, or in case a
default is made in sending such report and the Registrar is otherwise satisfied that the Principal has died or
otherwise has ceased to hold his office as such, the Registrar shall delete the name of such Principal from the
relevant register

(i) Aregister of names of tAe@achers, not being Principals, of afilated colleges shall be maintained
in form No. 3 (Reg.) in the following manner :—

a) Whenever any person has been appointedTaaceher of a college and has assumed fitsecdis
such, the principal of the college shall forthwith forward to the Registrar a supplementary statement in form
No. 3 (Reg.) in respect of sudeacher;

b) Whenever anfeacher of a college, whose name has been entered in the Register, dies or otherwise
ceases to hold hisfafe as such, the Principal of the college shall forthwith report the fact to the Re@strar
receipt of such report pin case a default is made in sending such report and the Registrar is otherwise
satisfied that th&eacher has died or otherwise has ceased to holdfluie af such, the Registrar shall
delete the name of sudieacher from the Register

(iv) A Register of names of non-teaching staff including Librarians of all affiliated colleges shall be
maintained in form No.4 (Reg.) in the following manner :—

a) Whenever any person has been appointed as a non-teaching staff including Librarians of an affiliated
college and has assumed his office as such, the Principal of the college shall forthwith forward to the Registrar
a statement in Form No. 4 (Reg.);

b) Whenever a member of the non-teaching staff or a Librarian of a college, whose name has been
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entered in the Registaties or otherwise ceases to hold hficefas such, the Principal of the college shall
forthwith report the fact to the Registr@n receipt of such report Registrar is otherwise satisfied that the
non-teaching staff including Librarians has died or otherwisechased to hold his office as such, the
Registrar shall delete the name of such person from the Register

Satute 4

On the coming into force of these Statutes, the Principal of every college referred to in paragraph (i) of
Statute 3 shall forward to the Registrar within such date as the latter may fix in this behalf a statement in Form
No. 1(a) (Reg.), 1(b) (Reg.), 1(c) (Reg.), 2(Reg.), 3(Reg.) and 4(Reg.), as the case may be, after entering
therein all relevant particulars. He shall also certify therein that the particulars entered in such statement are
true to his knowledge.

Satute 5

Any change in the form of addition or alternation with regard to any column in the relevant form shall be
intimated to the Registrar within fifteen days from the date when such change comes into effect.
Satute 6

Unless the context otherwise requires, the seniority Dacher Librarian or member of the non-
teaching staff shall be determined on the basis of the date of joining the service of the college concerned :
Provided that —

1) in case the date of joining of two or mdreacher is the same, the seniority shall be determined
after considering —

a) the previous experience aJeacherif any,
b) the year of passing the M.A./M.Sc./M.Com. Examination, and
¢) the date of birth;

2) in case the date of joining of two or more Librarians is the same, the seniority shall be determined after
considering —

a) the previous experience as Librarian/Assistant Librarian,
b) the date of passing the examination of B.Lib., and
¢) date of birth;

3) in case the date of joining of two or more members of the non-teaching staff is the same, the seniority
shall be determined on the basis of the date of birth and experience in similar capacity elsewhere; provided,
that in the matter of appointment as Pagetter/Examiner/Head Examiner/Chairman/Convener/Moderator
the total teaching experience in the subject in any college/University in India shall be counted for the purpose
of determining the seniority

CHAPTER I
Satute 7

i)  Aregister of names deachers of the Universjtgeparately for Professors and Teachers other
than professors, shall be maintained in Form No. 6 respectively

i) At the time of joining the service of the UniversigTeacher of the University shall forward to the
Registrar a statement in the relevant form after entering therein all particulars about himself. He shall also
certify therein that the particulars entered in such statement are true to the best of his knowledge.

iy If any Teacher of the University dies or otherwise ceases to holdftie ab such, the Registrar
after being confirmed, shall record the date of cessation with reason in the register under proper initial.

iv) Unless otherwise required by anatites, Ordinances, Regulations or Rules of the Univettsity
seniority of aTeacher of the University shall be determined on the basis of the date of joining the service of
the University
Satute 8

i) Aregister of names of the officers of the University shall be maintained in Form No. 7(Reg.).
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i) At the time of joining the service, an officer of the University shall forward to the Registrar a statement
in the relevant form after entering therein all particulars about himself. He shall also certify therein that the
particulars entered in such statement are true to the best of his knowledge.

iy if an officer of the University dies or otherwise ceases to hold his office as such, the Registrar shall
delete the name of suchfiokr from the register

Satute 9
i) A register of names of the non-teaching staff of the university shall be maintained in Form No.
8(Reg.).

i) At the time of joining the service, an employee of the university shall forward to the Registrar a
statement in the relevant form after entering therein all particulars about himself. He shall also certify therein
that the particulars entered in such statement are true to the best of his knowledge.

iy If an employee of the University dies or otherwise ceases to hold his office as such, the Registrar
shall delete the name of such employee from the register

iv) Unless the context otherwise requires, the seniority of an employee of the university shall be
determined by the date of his joining the basic post.

Satute 10

Notwithstanding anything contained in these Statutes, the registers as aforesaid shall be maintained by

the Registrar
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Satutes relating to the Conferment of Honoraly Degrees
and other Academic Distinctions

Satute 1

a) These Statutes may be called the Statutes relating to the conferment of Honorary Degrees and
otherAcademic distinctions.

b) These shall come into force at once.
Satute 2

Unless there is anything repugnant in the subject or context, words and expressions used in these Statutes
shall have the same meaning as they have in the North Bengal Unidetsit81 (st Bengalct XXV
of 1981).
Satute 3

Any proposal for the conferment of Honorary Degree of Doctor of Literature/Science (D.Litt./D.Sc.)
shall, in the first instance, be considered by a committee consisting of the Deans of the Faculty Councils and
three persons to be nominated by the Executive Council from amongst its members. The senior most Dean
shall act as the Chairman.
Satute 4

The Committee shall submit a report embodying its recommendation to the Executive Council. In case
every person is recommended for the Degree, the report shall contain a statement of the grounds on which
the recommendation is founded.
Satute 5

The report of the committee shall be circulated to the members of the Executive Council in confidential
cover at least a fortnight prior to the date of the meeting of the Executive Council at which the report is to be
considered.
Satute 6

The Degrees shall only be awarded after it is confirmed by the Chancellor
Satute 7

Honorary Degree shall be conferred atAh@ual Convocation qif the Executive Council so decides,
at a special Convocation to be held for the purpose.
Satute 8

The Degree certificate shall be in the form given below :—

SEAL OF THE UNIVERSITY
UNIVERSITY OF NORTH BENGAL
This is to certify that the Degree of Doctor of Literature/Science (D.Litt./D.Sc.) in this University was
conferred Honoris Causa on......... at the convocation of the University held on............
Chancellor

Satute 9

(a) For the purpose of Honorary Degree, the recipients of such Degree shall be present¥itby the
Chancellor to the Chancellor,an the absence of the Chancelloy the Registrar to théice-Chancellar

b) The oficer presenting the recipients shall address the chair antiSsgy have the privilege to
present to you (name of the person) for the Degree of ............. honoris causa, which has been recommended
by the Executive Council and confirmed by the Chancellor’. He may add such remarks as he may think fit
regarding the achievements which have led to the recipieaig chosen for the high honour

¢) The Chancellor or theice-Chancellaras the case may be shall thereupon,“3de court of the
University of North Bengal is pleased to confer upon you the Degree of ....... honoris causa”.
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Satutes relating to Contributory Provident Fund

1.Short title and commencement:
(1) These Statutes may be called the Statutes relating to contributory provident Fund.

Interpretation and definition:

(2) They shall be deemed to be effective from 1st June,1962.
2. Inthese Statutes, unless the context otherwise requires:

(a) Words and expressions used shall be interpreted to have the same meaning as they Heate in the
or the Provident Fundict, 1925 (IndigAct 19 of 1925);

(b) (i) “accumulated amount” means the amount standing to the credit of a subscriber in his account in
the Funds and includes all contributions and interest accrued to such account;

(i) “Employee” means any fi€er (including theVice-Chancellor), teacher or other person who is
employed whole-time by the University and is paid from the University Fund on substantive basis;

(i) “Family” means and includes the following relatives of a subscriber:

(1) wife, (2) husband, (3) parent, (4) child, (5) minor brgt@runmarried siste(7) widowed siste(8)
a deceased sanividow (9) a grand child and (10) if the subscribefather is not alive, a paternal grand
parent;

(iv) “Form” means the contributory provident Fund constituted under these statutes;

(v) “Fund” means the contributory provident Fund constituted under these statutes;

(vi) “Leave” means any leave granted under the University Leave Rules except casual leave;

(viiy “Subscriber” means an employee who is required to subscribe to the Fund under these Statutes;

(viii) “Subscription” means the amount which a subscriber is required or allowed by these Statutes to pay
to the fund; and

(ix) “Year” means a period of twelve months beginning on the first dagrof

Constitution of Contributory Provident Fund:
3. The University shall constitute a Contributory provident Fund for the benefit of its employees.

Right to subscribe to the fund:

4. (1) Every employee of the University shall have a right to subscribe to the Fund in accordance with these
Statutes; provided that unless there is a specific provision to the contrary contained in the terms of the
contract of his service or in the governing Statutes, no employee shall have a right to subscribe to the Fund if
he has been appointed to the post he holds for a term not exceeding one year and was not a subscriber before
such appointment.

Provided further that a person appointed on probation may subscribe to the Contributory provident Fund
from the date of his appointment and that on confirmation the University shall add its contribution with
retrospective effect.

(2) If an employee was originally appointed for a term of one year or less and such term is subsequently
extended so that his total term exceeds one kieahall be given the option of subscribing to the Fund from

the date of his original appointment and of paying the arrear subscription due on the date of his becoming a
subscriber in such monthly installiments as the Finance Officer may decide. In such a case the University shall
pay its arrear contribution in respect of such employee in similar monthly installments.

(3) Every employee who has a right to subscribe to the Fund under this statute shall be required to subscribe
there to.

5. Deleted.

Administration and management of the fund:
6. Subject to the control of the Universitiie administration and management of the Fund shall vest in the
Executive Council which mayrom time to time, make such Rules or issue such general or directions as may
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be consistent with these Statutes for the proper administration and management of the Fund or for defining
the duties and the privileges of the subscribEns. Executive Council magt its discretion, vary or cancel
any such Rule or direction at any time.

Declaration and nomination by subscriber:
7. (1) Every subscriber shall sign a written declaration in Form NoEL(B the efiect that he has read
these Statutes and the Rules made hereunder and agrees to bind himself and his nominees, heirs and
representatives to abide by the provisions thereof.

He shall also complete and file with the FinancBo®f his nomination in Form No. 2@ or 2A(PF),
as may be appropriate in each case, after entering therein the name or names of the person or persons to
whom in the event of his death he wishes the accumulated amount in respect of his account in the Fund to be
paid. Every such nomination shall be signed by the subscriber in the presence of two withnesses who shall
certify that the subscriber has signed in their presence.

(2) No subscription shall be realized, nor shall any contribution be paid until the requirements of paragraph
(1) have been complied with by the subscriber

Nomination to specify share to each nominee:
8. Asubscriber may at any time cancel, revise or modify his nomination by a fresh nomination in Form No.
2 or 2A(PF), as the case may be filed in the manner prescribehint& 7 of theset&tutes;

Nomination to specify share to each nominee:
9. A subscriber shall, in his nomination, provide for the disposal of the whole of the accumulated amount in
his account at the time of his death and shall separately specify the share thereof to be paid to each nominee.
10. (1) No subscriber shall assign in his nomination any share of the accumulated amount in favour of a
person who is not a member of the subscrid@amily if the subscriber has any member of his family alive on
the date of such nomination.

(2) if, at the time of the death of a subscrjtsty member of his family be surviving, any nomination
assigning a part or the whole of the accumulated amount in his account to any person who is not a member of
his family shall be void to that extent.

Register of Nomination:
11. All nominations and a Register of nominations shall be kept in safe custody of the Finicee Of

Amount of subscription or contribution:

12. (1) Every subscriber shall subscribe to the Fund a sum equal to 8.1/3 per cent of pay/leave salary
drawn by him from the University Fund. Such subscription shall be deducted from his pay/leave salary when
he draws the same and credited to his account in the Fund.

(2) A subscriber may be allowed to subscribe to the Fund at a rate higher than 8.1/3 per cent, if he
wishes to do so, provided that any such higher rate shall not be allowed to be varied until he has paid subscription
at such higher rate for six months at least.

(3) The University shall contribute to the credit of the account of each subscriber a sum equal to 8.1/3
per cent, of all pay/leave salary drawn by him from the University Fund. Such contribution shall be made at
the time when the subscription payable at the subscriber is deducted from his pay/leaviehsadanpunt of
contribution shall not be affected by any option made by the subscriber under paragraph (2).

(4) Ifasubscriberis on leave without pap subscription or contribution shall be payable for the period
of such leave.

(5) The amount of subscription or contribution to be paid in any one installment shall be rounded off to
the nearest rupee.

Explanation: For the purpose of this Statute, the pay/leave salary of a subscriber shall be deemed to
exclude any compensatory allowance which may be drawn by him.

(6) Payment of gratuity/death gratuity to an employee shall be made in terms of the order as may be
issued by the State Government from time to time in this behalf.
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Deposit of fund:

13. Allamounts accruing to the Fund shall be deposited to the Siligeasuryeither directly or through a
CurrentAccount maintained at thetde Bank of India, North Bengal University Campus Branch, in the
manner prescribed in thgest Bengal Non-Government Educational Institutions and Lathbrities (Control

of Provident Fund of Employee&it, 1983 (st Bengahct XXXIX of 1983) (hereinafter referred to as the
Control of provident Funéct, 1983) and the rules made thereunder

Payment of interest on fund:
14. (1) Payment of interest on Fumdtcount and the rate of interest shall be regulated in the manner
prescribed in the provident Funflst, 1925 (19 of 1925), read with Control of Provident FAng 1983.

(2) The interest on the accumulated amount of Fund shall be admissible till six months with effect from
(a) the date on which the resignation of an employee is accepted by the Executive oerCiancellor
or (b) the date of retirement, or (c) the date of death of an employee, whichever is earlier;

Provided that the employee, who has been alloweslib@cribe voluntarily after re-employment on
superannuation, shall be entitled to receive the usual rate of interest on the accumulated amount without the
employefs contribution till six months with &fct from the date of termination of re-employment or the date
on which the voluntary subscription ceases, whichever is earlier

Finance Officer to operate accounts etc.:

15. Subject to the directions, if angf the Executive Council the FinancefiGér shall operate on behalf of

the University all account deposits and investments made under Statutes 13 of these Statutes and shall have
power to do all such things as may be necessary for this purpose.

Personal ledger account of subscriber:
16. (1) The Finance Qicer shall maintain a Personal Leddecount in Form No. 3(F) in respect of
each subscriber and all subscriptions and contributions made and all interest accrued to the credit of the
account of the subscriber as also all withdrawals made there from shall be entered in such Personal Ledger
Account.

(2) A Statement of the accumulated amount in the account of each subscriber shall be furnished to him
once a year

If the subscriber wishes to point out any mistake or discrepancy in the statement so furnished, he shall
send an objection in writing to the Finance Officer within one month from the date of issue of the statement.
If no such objection is received, the statement shall be deemed to have been accepted as correct by the
subscriber

Account of the fund:
17. The Finance Officer shall maintain an account showing all receipts to and disbursements from the fund
and such account shall be audited once a year in such manner as the Executive Council may decide.

Advances from the fund:
18. (1) No final withdrawal of the accumulated amount shall be allowed until a subscriber quits his services
in the University or dies, whichever is earlier

(2) TheVice-Chancellor may sanction an advance to a subscriber from the accumulated amount in the
account of the subscrihesubject to the following conditions :—

(a) there is no unpaid balance of any previous advance outstanding against the subscriber

(b) the purpose of the advance shall be to meet expenses in connection with any one of the following
events :—

() iliness of the subscriber or a member of his fanoity

(i) daughters marriage or dependent sissemarriage, or

(i) funeral and other ceremonies which, by the religion of the subsaiiteeobligatory upon him to
perform,

(iv) building a house or purchase of land, or
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(v) any other satisfactory reason which is not repugnant to the provisions of the ProvideAtfund
1925 (19 of 1925), read with the Control of Provident Fcig 1983.

(3) TheVice-Chancellor mayin case of gent necessity and on the recommendation of the Finance
Officer on application submitted through the Head of the Department, sanction advances to a subscriber of an
amount not exceeding seventy-five percent of the total subscriptions paid by the subscriber

(4) Every application for an advance from the Fund shall be made in Form Ne) 4(P

(5) An advance shall be recovered in installments not exceeding thirty at the option of the subscriber
exercised in writing in the application for the advance.

(6) Recovery of an advance shall commence on the first occasion after the advance is made on which
the subscriber draws pay for a full month.

(7) Recoveries of advances under thiat&te shall be credited as they are made to the sub&riber
account in the Fund.

(8) If the Vice-Chancellor applies for an advance from the accumulated amount in his account the
sanctioning authority shall be the Executive Council, which shall also decide every other question relating to
such advance.

(9) An employee maysubject to paragraphs (10) andl)(@raw an advance for special purposes at any
time after completion of 20 years of service (including broken period of service, if any) or within 10 years
before retirement on superannuation whichever is earlier from the amount standing to his credit of this fund.
The amount so withdrawn shall be non-refundable.

Purposes for which non-refundable advance may be sanctioned:

(10) (a) Such withdrawal may be sanctioned by the authorities competent to sanction an advance for
special reasons at any time after the completion of twenty years of service (including broken period of
service, if any), of a subscriber or within 10 years before the date of his retirement or superannuation,
whichever is earlier from the amount standing to his credit in the fund, for one or more of the following
purposes namely:(i) for education outside India for academic, technical, professional or vocational course
beyond the High School stage,

(i) for any medical, engineering or other technical or specialized course in India beyond the High
School stage provided the course of study is for not less than three years.

(b) Meeting the expenditure in connection with marriage of the subscriber or his sons or daughters, and
any other female relations actually dependent on him.

(c) Meeting the expenses in connection with iliness, including where negakedravelling expenses
of the subscriber and members of his family or any persons actually dependent on him.

(d) Building or acquiring a suitable house or ready built flat for his residence including the cost of the
site.

(e) Repaying on outstanding amount on account of loan expressly taken for building or acquiring a
suitable house or ready built flat for his residence.

(f) Purchasing a house-site for building a house thereon for his residence or repaying any outstanding
amount on account of loan expressly taken for this purpose.

(g) Reconstructing or making additions or alterations to a house already owned or acquired by a
subscriber

(h) Renovating, additions, or alterations to a house already owned or acquired by the subscriber

() Constructing a house on a site purchased under clause (f).

(11) Any sum withdrawn by a subscriber at any one time for one or more of the purpose specified in
paragraph (10) from the amount standing to his credit in the Fund shall not exceed seventy-five percent of his
own subscription and interest thereon.

Final payment of provident fund to subscriber:
19. (1) Every subscriber on his retirement shall be entitled to receive the accumulated amount in his account
calculated up to the date of his retirement subject to the right of the Executive Council to deduct there from
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any sum referred to in Statute 22 of these Statutes provided that the total sum so deducted shall not exceed
the total of all contributions made by the University to the account and of any interest accrued thereon.

(2) In this Statute “retirement” means and includes :

(a)final retirement after attaining the age of retirement, or

(b)resignation after completion of not less than two yeamstinuous service in the Universitr
(c)termination of appointment due to abolition of the post, or to expiry of the term of the contract
of service, or

(d)retirement on medical grounds.

(3) Ifasubscriber resigns before the completion of two years’ continuous service he shall be entitled to
receive the amount of his own subscription and the interest accrued thereon but shall not be entitled to receive
the contributions made by the University and the interest accrued thereon unless the University decides
otherwise on the recommendation of thee-ChancellarAll contributions and interest thereon shall in such
a case revert to the University Fund.

(4) Inthe event of the dismissal of a subscriber on account of misconduct or negligencehaf shiaj
be entitled to receive only the amount of his own subscriptions and the interest accrued thereon while all
contributions made by the University and the interest accrued thereon shall revert to the University fund.

(5) Every application for final withdrawal of the accumulated amount at the credit of a subscriber shall
be made in Form No. 5.

(6) The final payment of the accumulated Fund of a subscvilberleaves the University on resignation
to join a service elsewhere, shall be transferred to his present empiokgss decided otherwise by the
Executive Council.

Final payment on subscribets death:

20. (1) On death of a subscriber the claims for final withdrawal of the accumulated amount in his account
shall, subject to the provisions of Statutes 10 and 22 of these Statutes, be paid in accordance with the terms of
the subscribés nomination to his nominee or nominees surviving on the date of his death or to their legal
representatives.

(2) If any of the nominees of the subscriber has predeceased him, the whole of the amount which
would have been payable to such nominee had he been surviving on the date of the death of the subscriber
shall, subject to the provisions of Statute 10 of these Statutes be paid to such other person (referred to
hereafter as a substitute nominee), if,amywhom the right to receive such payment has been conferred in
accordance with provisions to sub-section (1) of section 5 of the ProvidenAELIA®25.

(3) Ifthere are no nominees or substitute nominees surviving at the time of the death of the subscriber
the accumulated amount shall be paid to the substgilegial representative or such other person or persons
as may be declared by a competent Civil Court to be entitled to receive the same, provided that if the amount
does not exceed Rs.500/-, it may be paid to such person or persons as the Executive Council may consider to
be the proper person or persons to receive the same.

Assignment and encumbrances:

21. Subject to the provisions of the Provident FAit 1925, the University shall not bound byrecognize,

any assignment or encumbrance executed or attempted to be created which affects the disposal of the
accumulated amount in accordance with these Statutes.

Charge on contribution and interest thereon:

22. Notwithstanding any other provisions contained in these Statutes, the University shall have the first
charge upon all contributions made by the University in respect of a subscriber and the interest accrued
thereon for his debts and other liabilities to the Universitg University shall have the right to reimburse

itself out of such contributions and interest for such debts and liabilities at the time the accumulated amount is
finally paid to the subscribghis nominees or any other person.
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Question relating to interpretation:

23. Any question arising in respect of the interpretation of thest@t®s or the matters not covered by these
Statutes or the Control of Provident Fulxdt, 1983 or the rules made there under shall be decided by the
Executive Council, subject to the provisions of the Provident FAngsl925 (19 of 1925), read with the
Control of Provident Funéct, 1983.

24. All subscribers to the Fund and their nominees, heirs and legal representatives shall be bound by the
provisions of theset&tutes and Rules made or directions issued, ifamger atute 6 of theset&tutes as
amended or revised from time-to-time.
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